COUNTY OF SANTA CRUZ

PERSONNEL DEPARTMENT
701 OCEAN STREET, SUITE 310 TELEPHONE: (408) 454-2600
GOVERNMENTAL CENTER FAX: (408) 454-2411
SANTA CRUZ, CA 95060 TDD: (408) 454-2123

June 3, 1998
Agenda: June 9, 1998

Board of Supervisors

County of Santa Cruz

701 Ocean Street

Santa Cruz, California 95060

APPROVE MEMORANDUM OF UNDERSTANDING FOR LAW ENFORCEMENT MIDDLE MANAGEMENT
REPRESENTATION UNIT, ADOPT RELATED RESOLUTION TO IMPLEMENT AGREEMENT, AU-
THORIZE PERSONNEL DIRECTOR TO SIGN AGREEMENT, ADOPT RELATED RESOLUTION TO
IMPLEMENT PROVISIONS OF THE SHERIFF®S SUPERVISORY UNIT MEMORANDUM OF UNDER-
STANDING

Dear Members of the Board:

Tentative agreement has been reached with Operating Engineers Local 3 for a
new Memorandum of Understanding for the Law Enforcement Middle Management
Representation Unit for the period June 28, 1997 through July 21, 2000,
with a general effective date of June 13, 1998. The three year agreement
is within parameters established by your Board and has been ratified by the
membership.

Provisions of the agreement include:

*A 3.0% general salary increase effective July 11, 1998.
*Clarification that a salary adjustment for employees in the
Sheriff"s Supervisory Unit in lieu of employee payment of
the PERS employee retirement contribution will not result

in a salary adjustment for employees in this unit.

*A 4.0% general salary increase effective December 11, 1999.

*A cap on the increase in County contributions for health
insurance coverage in 1998 and 1999.

*An increase in County payments towards retiree health cov-
erage of $10 per month in July of 1998, August of 1998, and
August of 1999.

*A modification to the Career Incentive Differential so that
employees who promote to this unit with an Advanced POST
certificate would not suffer a decrease in the percentage
differential for such certificate.

*A change in Bereavement Leave language to make it consis-



tent with that for other representation units.
*Implementation of the PERS military service credit option,
provided there is agreement with all other Safety groups
and there is no County cost.
*A change in the limit on reimbursement for body armor dur-
ing the term of the agreement.

Please note that the addition of a new top step to the salary range and
deletion of the existing first step, was effective September 6, 1997, in
accordance with the existing Memorandum of Understanding.

The Memorandum of Understanding (MOU) for the Sheriff"s Supervisory Unit
contains a provision that the PERS contribution paid by employees beginning
July 11, 1998, would be treated as tax exempt if there was agreement with
the Law Enforcement Middle Management Unit that no salary adjustment for
the latter unit would result from employees in the Sheriff"s Supervisory
Unit paying PERS employee contributions. The MOU for the Law Enforcement
Middle Management Unit contains such an agreement. At the time your Board
approved the MOU for the Sheriff"s Supervisory Unit, you directed staff to
return with the appropriate resolution regarding the treatment of employee
paid PERS retirement contributions for tax purposes if there was an agree-
ment with the Law Enforcement Unit. Attached is such a resolution for your
approval .

It is RECOMMENDED that your Board:

1. Approve the attached Memorandum of Understanding for the Law Enforce-
ment Middle Management Unit for the period June 28, 1997 through July
21, 2000.

2. Authorize the Personnel Director to sign the Memorandum of Understand-

ing on behalf of the County.

3. Adopt the attached amendment to Resolution No. 279-75 to implement the
salary actions described above.

4. Adopt the attached resolution regarding the treatment of employee paid
PERS contributions for tax purposes, effective July 11, 1998, for the
Sheriff"s Supervisory Unit.

Ver truly yours, <§§§fﬂMENDED<;¥;;2:>6\V\\CL/—§\\j//
Dania Torres Wong ETS;’—_ AN A MAURTFILO

Personnel Director County Administrative Officer

cc: Auditor-Payroll, Sheriff"s Office, Operating Engineers Local 3,
Personnel (2)



BEFORE THE BOARD OF SUPERVISORS
OF THE COUNTY OF SANTA CRUZ, STATE OF CALIFORNIA

RESOLUTION NO.
On the motion of Supervisor

duly seconded by Supervisor
the following Resolution was adopted:

Whereas, the Board of Supervisors of the County of Santa Cruz has the au-
thority to implement the provisions of section 414(h)(2) of the Internal
Revenue Code (IRC); and

Whereas, the Board of Administration of the Public Employees® Retirement
System adopted its resolution regarding section 414(h)(2) on September 18,
1985; and

Whereas, the Internal Revenue Service has stated in December 1985, that the
implementation of the provisions of section 4124(h)(2) IRC pursuant to the
Resolution of the Board of Administration would satisfy the legal require-
ments of section 414(h)(2) IRC; and

Whereas, the Board of Supervisors of the County of Santa Cruz has deter-
mined that even though the implementation of the provisions of section
414(h)(2) IRC is not required by law, the tax benefit offered by section
414(h)(2) should be provided to employees in the Sheriff"s Supervisory
Representation Unit who are members of the Public Employees” Retirement
System.

NOW, THEREFORE, BE IT RESOLVED AND ORDERED:

1. That the County of Santa Cruz will implement the provisions of section
414(h)(2) of the IRC by making certain employee contributions pursuant
to California Government Code Section 20615 to the Public Employees*®
Retirement System on behalf of its employees in the Sheriff"s Supervi-
sory Representation Unit who are members of the Public Employees*®
Retirement System effective July 11, 1998. "Employee contributions"
shall mean those contributions to the Public Employees®™ Retirement
System which are deducted from the salary of employees and are credit-
ed to individual employee®s accounts pursuant to California Government
Code Section 20615.

2. That the contributions made by the County of Santa Cruz to the Public
Employees”™ Retirement System, although designated as employee contri-
butions, are being paid by the County of Santa Cruz in lieu of contri-
butions by employees in the Sheriff"s Supervisory Representation Unit
who are members of the Public Employees® Retirement System.



3. That employees shall not have the option of choosing to receive the
contributed amounts directly instead of having them paid by the County
of Santa Cruz to the Public Employees®" Retirement System.

4. That the County of Santa Cruz shall pay to the Public Employees® Re-
tirement System the contributions designated as employee contributions
from the same source of funds as used in paying salary.

5. That the amount of the contributions designated as employee contribu-
tions and paid by the County of Santa Cruz to the Public Employees”
Retirement System on behalf of an employee shall be the entire contri-
bution required of the employee by the Public Employees”™ Retirement
Law (California Government Code sections 20000 et _seq.).

6. That the contributions designated as employee contributions made by
the County of Santa Cruz to the Public Employees™ Retirement System
shall be treated for all purposes, other than taxation, in the same
way that member contributions are treated by the Public Employees*®
Retirement System.

PASSED AND ADOPTED by the Board of Supervisors of the County of Santa
Cruz, State of California, this day of , 19___, by
the following vote:

AYES: SUPERVISORS
NOES: SUPERVISORS
ABSENT: SUPERVISORS
ABSTAIN:  SUPERVISORS

JAN BEAUTZ, Chairperson
Board of Supervisors

ATTEST:
Clerk of the Board

APPROVED AS TO FORM:

s/wj -

Esunty Couns

DISTRIBUTION: Auditor-Payroll, Sheriff, Operating Engineers Local 3,
Personnel (2)



BEFORE THE BOARD OF SUPERVISCORS
OF THE COUNTY OF SANTA CRUZ, STATE OF CALIFORNIA
RESOLUTION NO.
On the motion of Supervisor
duly seconded by Supervisor
the following resolution is adopted:
RESOLUTION AMENDING SALARY RESOLUTION NO. 279-75

BY CHANGING STEPS IN SALARY RANGES
(Amendment No. )

WHEREAS, this Board of Supervisors on June 25, 1975 adopted Resolution No. 279-75
establishing the compensation of County officers, deputies, assistants and employ-
ees: and

WHEREAS, the Board of Supervisors has approved a Memorandum of Understanding for
the Law Enforcement Middle Management Representation Unit which provides for
changes in salary steps over the term of the agreement; and

WHEREAS, it is now desirable and necessary to amend said resolution to effect said
changes.

NOW, THEREFORE, BE IT RESOLVED AND ORDERED that Resolution No. 279-75 be amended
effective July 11, 1998, at 12:01 a.m., by increasing each of the hourly rates in
the salary range for Sheriff's Lieutenant by 3.0%;

BE IT FURTHER RESOLVED AND ORDERED that Resolution No. 279-75 be amended effective
December 11, 1999, at 12:01 a.m. by increasing each of the hourly rates in the
salary range for Sheriff's Lieutenant by 4.07%.

PASSED AND ADOPTED by the Board of Supervisors of the County of Santa Cruz, State

of California, this day of , 1998, by the following vote:
AYES: SUPERVISORS
NOES: SUPERVISORS

ABSENT: SUPERVISORS

JAN BEAUTZ, Chairperson of the Board

ATTEST:
Clerk of the Board

Approved as to form:

‘,‘J

& g, i
oA
(Assistant Cginty Counsel

cc: Auditor-Payroll, Sheriff, Operating Engineers Local 3, Personnel (2)
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ARTICLE 1
MEMORANDUM QOF UNDERSTANDING - INTRODUCTION

This is -a Memorandum of Understanding between the Management Negotiating Team for the
County of Santa Cruz and the Operating Englneers Local 3 \Ieoouatmo Team. Both parties agree
that this Memorandum is a result of meeting and conferring in good Faith under the terms of State
and County regulations. This Memorandum of | inderstanding contains the complete results of.

negotiations between the County of Santa Cruz and the Ope rating Engineers, Lacal 3 for County
Employees in the Law Enforcement Middle Management Repr&eentanon Unit for the period
beginning June 28, 1997 and ending July 21.2000.

Unless otherwise specified herein. all provisions shall become elfective June 13.1998.

ARTICLE 3
RECOGNITION

The County of Santa Cruz recognizes the Operating Engineers. Local 3. (hereinafter referred to as
"Union") as the exclusive bargaining representative for all employees in “permanent” (i.e..
budgeted) positions within the Law Enforcement Middle Management Representation Unit.

ARTICLE 3
PEACEEUL REREORMANCE OF COUNTY_SERVICES

The Union. its agents and employees it represents. agree that there shall be no strike. work
stoppage. or any other concerted interference with operations. or any picketing. or any refusal to
enter upon’ the County’s premises or work site during the term of this Memorandum of
Understanding.

Any employee who participates in any of such prohibited activities shall be subject to discharge or
such lesser discipline as the County shall determine: provided. however. that the employee shall
have recourse to the Civil Service Commission as to the sole question of whether he:she in fact
participated in such prohibited activity.

If the Union. its staff or Board of Directors engage in. cause. instigate. encourage. condone. or
ratify any strike, work stoppage, concerted interference with operations. picketing or refusal by
employees to enter upon the County’ s premises or work site. the County may immediately suspend
or revoke the payroll deductions provided: however. the Union shall have recourse to the Civil
Service Commission as to the sole question of whether the Union. or its staff or Board of Directors
engaged in such prohibited activity.

The inclusion of this Article in the Memorandum of Understanding shall in no way be deemed to
preclude or estop the County or the Union from seeking any form of legal or equitable relief to
which it may be entitled during the term of the Memorandum of U nderstanding or at any othet
time.
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ARTICLE 4
COMPLIANCE WITH MEMORANDUM

In the event of any violation of the terms of this Memorandum, responsible and authorized
Representatives of the Union or the Employer, or any individual. department head as the case may
be, shall promptly take such atfirmative action as is within thelr power to correct and terminate
such violation for the purpose of bringing such persons into compliance with the terms of this
Memorandum. Individuals acting or cooducting themselves in violation of the terms of thii
Memoranrdum shall be subject to discipline, up to and including discharge. The employer shall
enforce the terms of this Memorandum ou the part of its supervisory persoanel; the Union shall en-
force The terms of this Memorandum on tbe part of its members

ARTICLE 5
PAY

Al Basic¢ Pay Plan. The basic pay plan consists of the salary ranges and assignment of classes
to such ranges provided for in the County salary resolution. Each employee shall be paid
withio the range for the class unless otherwise provided herein.

B.  Pay Adjustments
L. Salary Ranges

a The sdary range for the class of Sheriff's Lieutenant shall maintain an
internal salary relationship percent differential of 18.3% at the top step at the
same time adjustments are made in the salary range for Sheriff% Sergeant.

To illustrate application of this provision, if the seventh (top) step lor
Sheriff's Sergeant is S223.31, the top step for Sheriffs Lientenant will be:
82221 x 118= S$2627. This provision shall be waived through
December 7.1 999 oaly.

Sal i

Effective September 16, 1997, an additional step shall he added to the top step of
the salary range approximately five (3%} above the existing top step. Any

)

employee at the current top step who has completed 2080 hours of service at that.

step shall be immediately eligible for advancement to the new top step. Employees
nut yet qualified tor advancement to the new step shall be eligible for advancement
in accordance with regular step advancement rules.

Effective July 11. 1998, the hourly rate for steps in the salary ranges for all classes
in this representation unit shall increase by 3.0%.

Effective December 11,1999, the hourly rate for steps in the salary ranges for all
classes in this representation unit shall increase by +4.0%.

(W)



Requirements for Step Increases.

Step advancements are predicated upon merit and length of service. and each part-time or
full-time employee in a budgeted position may reccive an increase at the completion of cach
number of hours of service. specified herein below. up to and including the maximum step
in the employee's salary range as set forth in the salary resolution of the County.

The steps of each salary range shall be interpreted and applied as follow:

L

!J

The first step in each schedule is the minimum rate and may be the hiring rate for
the class.

The second step may be paid at any time after 2080 hours of satisfactory or bettet
service at the first step as evidenced by a meets job standards. exceeds job
standards or outstanding overall emplovee performance rating and upon the
recommendation of the appointing authority.

The third step may be paid at any time after 2080 hours of satisfactory or better
service at the second step as evidenced by a meets job standards. esceeds job
standards or outstanding overall employee performance rating and upon
recommendation of the appointing authority.

The fourth step may be paid at any time after 2080 hours of satisfactory or better
service at the third step. as evidenced by a meets job standards. exceeds job
standards or outstanding overall employee performance rating and upon
recommendation of the appointing authority.

The tifth step may be paid at anv time after 3080 hours of satisfactory or better
service at the fourth step. as evidenced by a meets job standards. esceeds job
standards or outstanding overall employee performance rating and upon
recommendation of the appointing authority.

The sisth step may be paid at any time after 2080 hours of satisfactory or better
service at the fifth step as evidenced by a meets job standards. exceeds job
standards, or outstanding overall employee performance rating and upon the
recommendation of the appointing authority.

The seventh step may be paid at any time after 2080 hours of satisfactory or better
service at the sixth step as evidenced by a meets job standards. exceeds job
standards or outstanding overall emplovee performance rating and upon the
recommendation of the appointing authority.

Hours of Service for Purposes of Step Advancement.

L

Defined. Paid hours of work and paid leave hours accrued by an emplovee within
the number of authorized hours for the position occupied by the employee shall
constitute hours of service. Hours worked in excess of the number of hours
authorized for the position. whether overtime or otherwise. shall not be included in



N

hours of service.

a) Exceptions. Military leave and time off due to an occupational injury with
the County shall be considered hours of service for purposes of step
advancement.

Beginning Date. Hours of service for purposes of step increases accrue by class.
beginning from the most recent date of appointment.

- Step Placement and Step Advancement Upon_Appointment to Equal Class,

L.

19

Definition. An equal class is one in which the fifth step hourly rate of the range for
the new class is the same as for the current class.

Step Placement. Upon appointment to an equal class. the employee shall retain the.
same step.

Step_Advancement. Upon appointment to an equal class. hours of service accrued
in the former class for purposes of step advancement shall apply to the new class.

Application. This provision shall apply to al appointments to an equal class.
including: transfer, displacement to an equal class. provisional transfer. return from
provisiona transfer. lateral reclassification. and reappointment to a former class
which has afifth step hourly rate which is the same.

Step Placement and. Step_Advancement Upon A ppointment to Higher Class,

L

(98}

Definition. A higher class is one in which the fifth step hourly rate of the range for
the new class is greater than the fifth step hourly rate of the range for the current
class.

Application. This provision shal apply to all types of appointment to a higher
class. except a reappointment from displacement. and shall include: promotion
(including promotion through upward reclassification or through alternate staffing).
appointment to a former higher class and a“work in a higher class’ appointment.

Step Placement. The salary of employees who are appointed to a higher class shall
be adjusted to the step for the new class closest to but higher than their old salary.
provided. however. that such increases shall be equivalent to an increase of at least
5% within the limits of the new salary range.

Step Advancement. The beginning date for purposes of accrual of hours of service
for step advancement shall be the most recent date of appointment to the higher
class.

4=



G. Step_Placement and Step_Advancement U'pon A ppointment_to Lower Class or Downward
Reclassification. 7 _

L.

1w

Definition. A lower class is one in which the fifth step hourly rate of the range for
the new class is less than the fifth step hourly rate of the range for the current class.

Appeintment to.a Lower Class Other than Downward Reclassification.

a)

b)

)

Application. The provisions of paragraphs (b) and (c) below shall apply to
all types of appointment to a lower class. except a Y -rate. including:
demotion, appointment to a former class. displacement to a lower class.
return from provisional promotion. and return from work in a higher class.

To_class of previous service. If the employee had previously served in the
lower class to which appointed. such employee shall have all time served in
the higher class count as continuous service in the lower class for purposes
of step placement and advancement.

To class with NQ previous service. Upon appointment to a lower  class.
the employee s salary shall be adjusted to the same salary range of the new
salary range that he:she was receiving in the salary range of the higher class
and the employee shall receive credit for hours of service accrued in the step
in the higher class for purposes of determining step advancement in the
lower class.

Downward Reclassification.

a)

Qverfill Status. When an occupied regular or limited term position is
reclassified downward. the probationary or permanent incumbent may retain
the salary of their former class by being placed in an overfill status for a
period not to esceed five years from the effective date of reclassification.
The provision of overfill status is a protection device which is intended to
reduce the impact of downward reclassification upon compensation and
class seniority. While in and overfill status. the incumbent employee shall
be eligible for step advancement. general salary adjustments and accrue
seniority which would apply to the former class. All other benefits and
rights of employvee representation which are ‘ associated with the former class
shall also apply to the incumbent employee while in the overfill status:
provided. however. that if the class of the position being overfilled is not
designated as management. the employee will be treated as a non- salaried
employee with respect to: Article [3. Overtime. and anyv accrued
compensatory time shall be paid off upon commencement of the overfill:
and Article 26. Administrative Leave. and cash payment for administrative
leave will not be authorized in any pay period in which there isovertime.

Overfill provisions of the County shall he terminated at such time as the
equivalent step within the salary range for the new class rises to meet or
exceed the eguivalent step in the salary range of rhe former class. In=such

-



event. the reclassified employee’s salary shall be adjusted on an equivalent
step basis (i.e.. 2nd step to 2nd step) within the salary range for the new
class and no Further application of the overfill or Y-rate protection
provisions shall apply.

During the overfill period. the employee’s name shall be certified to vacant
positions in the former class. (1) in the same department in order of
seniority, and (2) in other departments. An employee who is overfilling
shdl be demoted to the new class upon:

D refusal of one offer of employment in the former class in the same
department; or

2) refusal of three offers of employment in the former class in othet
departments: or

3) at the termination of afive year overfill period. whichever of the
foregoing occurs first.

Upon such demotion the employee shall be placed at the step of the lower
salary range which has the rate which is closest to. but not less than. their
salary in the overfill class. In the event that the employees salary in the
overfill class is above the maximum salary rate for the lower class the
employee shall be Y -rated.

b) Y-Rate. An employee n-ho is placed on Y-rate shall retain their current
salary rate in the former class for a period of two years or until any step
within the salary range For the new class rises to meet or esceed the frozen
salary rate. whichever occurs first. The frozen salary rate shall be
designated as a Y-rate. All other benefits and rights of employee
representation which are <associated with the new class to which reclassified
shall apply to the incumbent employee while in the Y -rate status. Where the
sdary rate for any step within the range for the new class rises to meet or
exceed the Y -rate salary. the employee s salary shall be adjusted to that step
within the range which is closest to but not less than the Y -rate salary. If at
the expiration of the two year |--rate period the employee's salary rate is
higher than the maximum established for the lower class. the employee’'s
salary rate shall be adjusted to the maximum for the lower class.

Performance Evaluation for Step_Advancement. Failure of an employee's supervisor to
present the employee with a performance evaluation within 30 calendar days of the due
date. unless an estension is mutually agreed upon. shall result in a satisfactory evaluation
of the employee as of the due date. and shall be considered to be a recommendation of step
advancement effective on the due date by the appointing authority.



ARTICLE 6
EAIR EMPLOYMENT PRACTICES - AEEIRMATIVE ACTION

The County and the Union agree that no person employed or applying for employment shall be
discriminated against because of race, color. religion, disability, medical condition (cancer related).
national origin, ancestry. marital status. ses. sexual orientation, age (over 40), veteran’s status. or
any other non-merit factor except where sex or physical capability is a. bona fide occupational
qualification. The parties also agree to support. where reasonable. A ffirmative Action efforts which
are intended to achieve equal employment opportunity as provided for in Federal and State
reguirements.

ARTICLE 7

The Union and the County agree that it isin the best interests of al concerned to provide a safe and
healthy working environment. In order to assure that health or safety hazards are dealt with on a
timely basis, the following procedure shall be used to deal with potential hazards:

L Employees shall report health or safety hazards lo their immediate supervisor.
2. If the immediate supervisor is unable to abate the hazard. the immediate supervisor shall

refer the matter to the Department Safety Representative. Each department had shall
designate a Departmental Safety Representative.

(9]

If the Departmental Safety Representative is unable to abate the hazard. the matter shall be
referred to the Safety Officer in the Personnel Department for resolution.

ARTICLE 8
BUSINESS EXPENSE ALLOWANCE

Prior to July 23. 1988. employees in this unit received a business expense alowance of $150 per
quarter. On and after July 23. 1988. emplovees in this unit no longer received a business espense
allowance: such employees received an adjustment in their base hourly salary rate in lieu of the
previous business espense allowance. (For informational purposes only. the amount received as
of July 23. 1985 in their base hourly salary rate in lieu of the previous business espense alowance
was $0.29 per hour.)

ARTICLE 9
INSURANCES
91 _HEALTHPIAN.
A. Effective June 13.1998. the maximum biweekly County and emplovee

contribution for insurance coverage under the Union's Health and Welfare Plan
shal be as follows:



County Employee

$12523 Sk.49 for employee only

$175.45 $30.86 for employee plus one dependent

$206.47 $37.67 for employee plus two or more dependents.

Emplovees in this representation unit hereby authorize the County to make a payroll
deduction of the employee portion of the premiums for insurance coverage under
the Union's Health & Welfare Plan.

Adjustment

Effective August. 1998 and August 1999. the County shall pay the first fifteen ($15.00)
per month for any increase in contributions for insurance cot-erase under the Union’s
Health and Welfare Plan and the employee will pick-up the balance of any increase.

All dependents enrolled in the Health Plan must also be enrolled in the same dental plan as
the employee.

The Union shall provide the County written notice in advance of premium rate increases
and of any proposed changes to the current level of benefits.

PERS Health Plans

L.

tw

It is understood and agreed that Public Emplovees' Medical and Health Care
Program statutes. regulations and policies shall govern eligibility. application for
enrollment. coverage of employees and retirees and current and new dependents.
termination of coverage of cnrollees, availabic plans. plan design. and al | othet
provisions related to health plans offered by PERS.

Employees in this representation unit may enroll in a health plan offered by PERS
in accordance with the provisions of the Public Employees M ledical and Hospital
Care Program. Employees have the option of enrolling their eligible dependents in
this program. if the employee is enrolled.

The maximum monthly County contribution to PERS Public Employees’ Medical
and Hospital Care Program for active. eligible employees in budgeted positions in
the Law Enforcement Middle Management Unit who elect to participate in such
program shal be:

$170.00 Employee only
$250.00 Employee + one dependent
$34-1.00 Employee + two or more dependents

Emploveesin this representation unit hereby authorize the County to make a payroll
deduction in the amount equivalent to the remainder of the premium required for the
Public Employees \ledical and Hospital Plan in whichthey and their dependents
are enrolled.



9.3

9.4

Employees hereby authorize the County to make a payroll deduction for the
payment of the required PERS administrative fee based upon the plan selected by
the employee.

Should PERS require a contribution to the Public Employees Contingency Reserve
Fund. employees hereby authorize payroll deductions equivalent to any such
contribution required by PERS.

3. Effective 5/1/97. employees in this representation unit who retire through PERS,
may enroll in a PERS health plan as provided under the Public Employees’ Medical
and Hospital Care Program.

For coverage beginning the month of February of 1997. and during the term of this
Memorandum of Understanding. the County agrees to contribute $35.00% per
month for eligible retirees from the representation unitwho arc enrolled in a PERS
Public Employees’ Medical and Hospital Care Program health plan.

*DPlus scheduled annual increases ol 3% of the Countv's monthlv contribution for

employees until the County contribution for retirees equals the County
contributions for employees. as required by PERS.

It is understood that employees who are enrolled in the Operating Engineers Health
and Welfare Trust Plan at the time of separation from County service can never
enroll in a PERS health planas aretiree.

The parties have agreed to reopen negotiations only for the purpose of equalizing

contributions under PERS plans and the Operating Engineers Heaith and Welfare Plan.
with no additiona cost to the employee or County.

DENTALPIAN.

The County agrees to pa): the premium for eligible employees and dependents for dental
coverage during the term of thisagreement.

Ail dependents must enroll in the same dental plan as the employee. and must aso be
enrolled in the Hedlth Plan.

JLONG TERM [ DISABILITY .

Emplovees in this representation unit shall be responsible for payment of premiums to the
PORAC Long Term Disahility Plan. '

LIFEINSURANCE.

The County agrees to maintain and pay the premium for a Life Insurance plan for
emplovees in this unit. The Life insurance pian will be for the employee oniyv. and shall be
a$50.000 term policy with an AD&D provision.

g
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9.5

C.

¥ WHE: v

A, Employee. For an employee appointed to a budgeted position. contributions for
coverage begin the first day of the first full pay period of employment for the Health
Plan, Dental Plan, Life Insurance. and Long-Term Disability Plan. Contributions
for coverage cease in the pay period in which the employee separates for any reason
from a budgeted position. '

B. Dependents (Health Plan. Dental Plan).

L Contributions for eligible dependents for the Health Plan and Dental Plan
begin the first day of the first full pay period after the enroliment of eligible
dependents. Contributions for eligible dependents cease in the pay period in
which: (1) the employee separates for any reason from a budgeted position:
or (2) the dependent isno longer eligible.

3, Eligibility for dependents is determined under the applicable plan document
for the Health Plan and for the Dental Plan. In general. esisting dependents
(eg.. employee’'s spouse. employee’'s unmarried children. employee's
stepchild) must be enrolled at the same time as the employee---n-hen the
employee is appointed to a budgeted position. New dependents (e.g.. the
employee's new spouse, the employee’s new baby: the employee’s newly
adopted child). must be added to the Health Plan and Dental Plan within 31
caendar days of marriage. hirth or adoption. Coveragebegins the first day
of the lirst full pay period after enroflment.

All dependents enrolled in the [ealth Plan must also be enrolled in the same dental plan as
the employee.

The Union shall provide the County written notice in advance of premium rate increases
and of any proposed changes to the current level of benefits.

Indemnify. Hold Harmless and Defeud.

The Union indemnifies and holds the County. its officers. and employees acting on behalf
of the County. harmless and agrees to defend the County. its officers and employees acting
on behalf of the County, against any and ail claims. demands. suits and from liabilities of
any nature which may arise out of or by reason of actions taken or not taken by the Union.
the Operating Engineers Health and Welfare Trust Fund. the Health and Welfare Trust
Fund administrator, or by the County under the provisions of this Article (9.3). in
administering the provisions of the Operating Engineers Health and Welfare Trust Fund.
including but not limited to. eligibility. coverage. benefits, conversion provisions.
continuation coverage. and exclusions. aswell asany liability for any taxes or penalties
resulting from any conflicts with or violations of Internal Revenue Codes.

1)

&
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9.6

CONTINUATION OF INSURANCES DURING_LEAYE OF ABSENCE WITHOUT

PAY

As used herein (-Article 9.6). payment “in advance” means the last working day of the pay
period in which the paymentisdue. If the last day of the pay period is holiday. payment
must be received by the Employee Insurance/ Benefit Section in the County Personnel
Department by 5:00 p.m. on the day preceding the holiday.

A.

Employees granted leave of absence without pay of one full pay period or longer
must notify the Personnel Department and make arrangements for payment of
insurance premiums iii advance.

For continuance of medical (health) coverage through P.E.R.S.. the employee must
apply to P.E.R.S. in advance of the leave of absence withoutpayv. Forms for this
purpose are provided through the Personnel Department.

The only exception to advance payment isin the case of an emergency beyond the
control of the employee and where payment shall be made at the earliest possible
time after the leave commence. This exception only applies to payment for life.

long-term disability and dental insurances.

When an employee is on a leave of absence without pay for one full pay period or
longer for any reason. and is not receiving benefits through the Long Term
Disability (LTD) Plan. coverage under employee insurances (e.g... health. life.
dental. long-term disability) ceases for the employee and any dependents the
beginning of the first full pay period of leave of absence without pay except as
provided in | and 2. immediately below.

L. Family Care_or Medical Leave_("FNILA _Leave”). The County shall. as
required by Federal or State law. make the same contributions for employee
insurances for eligible employees on anapproved FNILA leave of absence
without pay as if the employee were working or on paidleave. The
employee shall be responsible for payment in advance of his. her portion of
premium contributions for insurances during such leave of absence without
pay. Failure by the employee to make required payments in advance shall
result in the employee and any dependents losing coverage under employee
insurances.

Should the period of leave of absence without pay extend beyond the
duration of any approved FNMLA leave for which the employee is entitled.
payments for continued employee insurance coverage shall be as specified
elsewhere in this Section (9.6).

[ ]

Continuation of Employee Insurance Coverage While Receiving LTD
Benefits(otherthan EMIA leave).

a The County’s contribution towards emplovee’s dental coverage and
life insurance coverage shall continue during the period a current
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9.7

b.

RETIREE HEALTEH

employee receives benefits through the LTD plan. while on a leave
of absence without pay. An employee may be requited to pay for

the County’s contribution towards coverage in advance and be

reimbursed by the County if confirmation s received that he:she is
receiving LTD Benefits.

Employees are responsible for payments of the employee portion of
contributions for dental and life insurances during any leave of
absence without pay of one full pay period or longer. Failure by the
employee to pay such contributions in advance shall result in the
employee and any dependents losing coverage under these plans.

The County shall pay the employee only portion (currently
$120.13) towards health insurance premium contributions during
the period a current employee receives benefits through the LTD
plan. while on a leave of absence without pay. An employee may
be required to pay the County’s contribution towards coverage in
advance and be reimbursed , by the County if confirmation is
received that s’he is receiving LTD benefits.

Emplovees are responsible for payment of the remainder of the
health insurance premium contribution during any leave of absence
without pay of one full pay period or longer. To continue coverage
during the leave of absence without pay. the employee must apply in
advance of the leave to the carrier through the County Personnel
Department and make payments to continue coverage of the
employee and any eligible dependents. Failure by the employee to
pay such contributions in advance shall result in the employee and
any dependents losing coverage under the plan.

Al The County shall pay $163.92 per month to the Operating Engineers Health and
Welfare Trust for employees n-ho retire from County service from this
representation unit and who choose (a one-timeirrevocable choice) to participate in
an Operating Engineer sponsored health plan upon separation from County service.
provided al of the following conditions are met:

(1) the employee files an application for monthly retirement benefits through
PERS at the time of separation: and

(2) the employeeis at least 30 years of age at the time of separation: and

3 the employee must have completed at least 20.800 continuous hours of
regular service with the County at the time of separation. (Reappointment
following layoff shall not constitute a break in continuous service.)

Effective Juiv. 1998. the County’s payment under this provision shall be increased

1
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from $163.92 to $173.92 per month.

Effective August. 1998. the County’s payment under this provision shall be
increased from $173.91 to 9183.92 per month.

Effective August. 1999, the County's payment under this provision shall be
increased from $183.92 to 193.92 per month.

B. This provision shall terminate should any of the following conditions be met:
N upon death of the retired cmiplovee: o
(2) upon eligibility of the retired employee for Xledicare: or

&) upon employment with another employer with whom the retired
employee is eligible for hedth coverage.

C. Retirees or their survivors shall promptly notify the Operating Engineers Health &
Wefare Trust Plan and County of conditions which terminate eligibility.

D. The Operating Engineers Heath & Welfare Trust Plan shall bill the County
monthly. and shdl remit any monies collected for indigible persons.

E. The County shall not be billed or make payments for retired employee and:or their
dependents who elect COBRA (or its amendments) coverage rather than coverage

as retirees in the Operating Engineers Health & Welfare Trust Plan under the

provisions of this Section (9.7).

ARTICLE 10

The authorized hours of a budgeted position constitute the normally scheduled hours of work for
an employee in that position (e.g.. SO hoursin a pay period are the normal schedule of work hours
for an employee in a full-time position. and 40 hours in a pay period are the normal schedule of
work hours for an employee in a half-time position). However. “normal” work hours shall not be
construed to mean a guarantee of hours of work. Scheduled hours of work for an employee may
be less than those authorized for the position occupied by that employee because of decreased
workload, weather, closure of facilities. and other short-term conditions.

The scheduled hours of work of an employee may be reduced on a continuing basis: (1) by mutual
agreement between the employee and department. with the approval of the County Administrative
Office: or (2) by Board of Supervisors action in accordance with Article 25. If an employee's
scheduled work hours are reduced on a continuing basis. the authorized hours of the position
should be reduced accordingly to avoid a negative impact on the employee.

It is also understood and agreed that no overtime or hours of paid leave beyond S0 in a pay period.

including any straight time overtime. shall be a factor or credit for purposes of step advancement.
contributions to PERS. paid leave accruals. pay differentials. or senioritv accrual.

[



Personnel/payroll transactions not effective on the first day of a pay period shall have an effective
date of the first day of the next pay period. unless an exception is approved by the Personnel
Director and Auditor-Controller. Examples of such transactions include: transfers. promotions.
demotions. Step increases which would be effective the first week of the pay period shall have an
effective date of the first day of that pay period: step increases which would be effective the second
week of the pay period shall have an effective date of the first day of the nest pay period.

The following transactions are excluded from the provision of this article: leaves of absence

without- pay..

return from leave of absence without pay: displacement: work in a higher class

appointment: return from work in a higher class appointment.

ARTICLE 12
SICK LEAVE

Al ELIGIBILITY.

L.

ta

Eull-time Employees. Each employee in a full-time position shall be entitled to
receive sick leave after the completion of LO40 hours of service.

Pagt-time Employees. Each employee in a part-time position shall be eligible to
receive sick leave after completing hours of service equivalent to six months.
provided. however. that the six months shall be determined by multiplying the
authorized weekly number of hours for the position by 26.

Extra-telp Employees. Extra-help employees shall not carn sick leave.

4. Provisional Employvees on_Original Appoimtment. If a provisional employee is
given a probationary appointment without a break in service. the employee shall be
granted credit for hours of service as a provisional employee for purposes of
earning Sick leave credit.

5. Employees Reappointed from Layoff. Employees who are laid off and reappointed
within a period of 24 months of layoff shall receive credit for hours of service
accumulated prior to layoff for purposes of determining eligibility for sick leave.

B. SICK LEAVE ALLOWANCE.

L.

Employees Reappointed from Layoff (swithin 24 months)

a Employees who were not eligible for sick leave conversion at the time of
layoff shall. upon reappointment. be credited with all unused sick leave
accrued a the time of layoff.

b. Conversion of unused sick leave attime of lavoff eliminates all earned sick

14
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leave accrued by employees.

o

Qther Eligible Employees.

a Eligible fuil-time employees shall be credited with t-f hours of sick leave.
upon completion of 1040 hours of service.

b. Eligible part-time employees shall be credited with sick leave on a prorated

basis proportionate to the authorized hours of their position. upon.

completion of the required hours of service under subsection A 2 of this
section,

C. Thereafter. each eligible part-time and full-time employee shall accumulate
.0231 hours of sick leave for each subsequent completed hour of service
(approximately 6 days per vear of service).

3. Accrual - Emplovees on [L.C4830 Leave. Employees who receive paid leave undet
the provisions of California Labor Code 4830 shall not accruce sick leave.

PERMISSIBLE USES.

Sick leave with pay may be used in case of a bona fide illness of the emplovee upon the
approval of the department head. The Director or a department head may require evidence
in the form of a physician’s an/or the County medical director’s certificate of the. adequacy
of the reason for an absence.

An employee may be granted leave not to exceed three working days in order to care for a
sick or injured member of the employee’ s immediate family requiring care. The initial day
of such leave shall be charged to vacation. The second and third days of such leave shall
be charged to sick leave, if necessary. with the approval of the department head."Immediate
family" For this purpose means the employee’s. spouse: children: parents. grandparents:
and sisters and brothers.

hS NSONU
L Sick leave is not alowed when the disability results from willful self-inflicted
illness. injury or misconduct. or in the event of disability sustained on a leave of
absence.

®

Accrued sick leave may be prorated to add to Worker’s Compensation temporary
disability benefits in order to provide a compensation levei equal to the employee’s
normal pay.

3. An employee must use all sick leave accrued prior to going on aleave of absence
without pay for illness. injury. or incapacity to work.

4. An employee must use al accrued sick leave daring an absence from work for an
occupational injury in County service.

[N
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E. MAXIMUMACCRUAL.

Sick leave and any unused portion thereof map only accrue until it has reached a total of
{440 hours.

F. CONVERSION QF UNUSED SICKLEAVE UPON SEPARATION.

{. Employees appointed to budgeted positions shall be eligibie for conversion of.
unused sick leave upon separation as specified immediately below.

a Any employee in a full-time position who separates From Couaty
employment upon aresignation in good standing. or by a layoff. retirement.
or death, and who has completed:

- 2080 to 10,400 hours of service prior to such separation shall thereupon be
paid 10% of the monetary value of any unused sick leave then to the credit
of such employee to a masimum of: (&) 430 hours For separations prior to
August L-l. 1993: and (b) 430 hours for separations on and after August 14.
1993.

- 10.401to 20.800 hours of service prior to such separation shall thereupon
be paid 30% of the monetary value of any unused sick leave then to the
credit of such employee to a maximum of: (a) 430 hours for separations
prior to August 14 1993: and (b) 430 hours For separations on and after
August14. 1993.

20.801 or more hours of service prior to such separation shall thereupon be
paid 73% of the monetary value of any unused sick leave then to the credit
of such employee to a masimum of: (a) 450 hours for separations prior to
August 1-1. 1993: and (b) 430 hours for separations on and after August [+
1993.

b. Any employee in a part-time position shall be eligible for conversion of sick
leave as set forth in “a’ of this section provided. however. that the hours of
service required of part-time employees shall be computed on a prorated
basis proportionate to the number of authorized hours for the employee’s
position.

The monetary value of the unused sick leave shall be computed by multiplying the
employee's regular hourly rate of compensation at the the of separation from
employment by the number of hours of unused sick leave. not to exceed: (a) 430
hours for separations prior to August 14 1993: and (b) 430 hours for separations
on and after August L+.1993.

™

3. All unused sick leave is diminated upon separation of an employee.

16
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ARTICLE 13

HOLIDAYS
A. 5 Day:8 Hour Schedule: Employees on the 3 day.8 hour schedule shall receive the holidays
listed below.
L January | - New Year's Day
3 The third Monday in January. known as"Martin Luther King Day™
3 The third Monday in February, known as”Washington Day”
4. The last Monday in May. known as "Nemorial Day”
3 July 4 - Independence Day
6. The first Monday in September. known as “Labor Day”
7. The second Monday in October, known as "Columbus Day”
8. November 1 1. known as “Veterans Day”
9. The Thursday in November appointed as “ Thanksgiving Day”
10.  The day after “Thanksgiving Day”
11. One-halfday on December 24th
9

,...
\

December 25- “Christmas Day”

If January 1, July 4. November 11. or December 25 fall upon a Sunday. the Monday
following is a Santa Cruz County holiday, and if any of said dates fall upon a Saturday. the
preceding Friday is a Santa Cruz County holidav. Should December 235 fal on a Saturday.
the preceding Friday is a Santa Cruz County holiday and the half-day on December 2-1 will
be treated as a County holiday for a half-day on the preceding Thursday. Should December
25 fall on a Sunday or Monday, the half-day on December 24 will be treated as a Santa
Cruz County holiday for a half-day on the preceding Friday.

Statewide and local election days shall be regular County work days.
B. General Provisions
L. Abnormal Work Schedule. Employees whose weekly work schedule is different
from a normal work schedule (i.e., eight hours a day five days a week) shall be

granted the same number of hours off from their work as employees on a normal
work schedule are granted because of holidays.

19

During Paid [eave. A holiday falling within a period of leave with pay shall not
constitute aday of paid leave.

3. Qualifications for Pay. In order to qualify for a holiday compensation. the
employee is required to work or be in a paid status (e.g.. vacation. sick leave) on
his’'her last scheduled work day prior to the holiday and his/her first scheduled
work day following the holiday.

4. SherifiDepartment_ Employees. on 410 _Sc hedn | e. Sheriffs Department
employees on the 4 day. 10 hour schedule shail receive one day off per month (i.e..
12 days per year) in lieu of the prescribed holidavs. and are excluded from the

y ;
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provisions of Part A of this section (Holidays).

Holiday Compensation - Regular Part-Time Employees. Employees working in budgeted
part-time positions that require between 20 and 39 hours per week shall receive holiday
benefits as follows:

L

[

(VY]

Holiday compensation shall be provided only for hours which are proportionate to
those budgeted for the part-time employee’ s position (e.g., an employee working in
a20-hour-a-week or half-time position would receive four (4) hours of holiday
compensation for a holiday occurring during the work week).

Holidays that occur on a day other than the part-time employee's regularly

scheduled work day shall be compensated either by salary at straight time or
alowing the part-time employee to take time off in the same pay period for the
hours which are proportionate to the part-time position.

In order to qualify for holiday compensation, the part-time employee is required to
work or be in a paid status (i.e., vacation, sick leave, etc.) his‘her last scheduled
work day prior to the holiday and his/her first scheduled work day following the
holiday.

ARTICLE 14
VACATION

Eligibility. Vacation benefits shall be provided in accordance with the following:

A

Eull-Time Employees. Each employee in a full-time position shall be entitled to
receive a vacation after completion of 2080 hours of service from date of original
appointment to abudgeted position.

No vacation shall accrue or be available to the employee prior to the compirtion of
the required 2080 hours.

Part-Time Employees. Each employee in a part-time position shall be eligible to
receive vacation after completing hours of service equivalent to one year, provided,
however, that the one-year of service shall be determined by multiplying the
authorized weekly number of hours for the position by 32.

No vacation shall accrue or be available to the employee prior to completion of the
required hours of service equivalent to one year.

Extra-Help Employees. Extra-help employees shall not earn vacation leave.

Provisional Employees on Original A ppointment. If a provisional employee is given
a probationary appointment without a break in service, the employee shall be
granted credit for hours of service as a provisional employee for purposes of
earning vacation credit.

Employees Reappointed. from Layoff Employees who are laid off ‘and then
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reappointed within a period of 24 months of layoff shall receive credit for hours of
service accrued prior to layoff for purposes of determining eligibility for vacation

leave.

W

A. Newly Appointed Employees on the 3 Day:8 Hour Work Schedule.

L

)

Eligible full-time employees newly appointed shall be be credited with 112
hours of vacation upon completion of 2080 hours of service.

Eligible part-time employees newly appointed shall be credited with vacation
on a prorated basis proportionate to the authorized hours of their positions
upon completion of the required hours of service under subsection A 2 of
this section.

Thereafter each eligible part-time and full-time emiployee shall accumulate
vacation leave for each subsequent completed hour of service as follows:

2080- 10.400 hours of service (approximatelyvl through 5 years): .0538
hours per hour of service (approsimately | 12° hours per year of full-time
service).

10.401- 20,500 hours of service (approsimately 6 through 10 years): .0731
hours per hour of service (approsimately 152 hours per year of full-time
service).

20.801- 31.200 hours of service (approximately | 1 throughl3 years):
0923 hours per hour of service (approximately 192 hours per year of full-
time service>.

3 1.101 hours of service and over (approsimately Id years and over).. 1113
hours per hour of service (approximately 232 hours per vear of full-time
service).

B. Newly Appointed Employees on the 4 Day/10Q Hour Work Schedule.

L

[{98]

Each eligible full-time employee newly appointed shall be credited with 86
hours vacation upon completion of 2080 hours of service.

Eligible part-time employees newly appointed shall be credited with vacation
‘on a prorated basis proportionate to the authorized hours of their positions
upon completion of the required hours of service under subsection A 2 of
this section.

Thereafter. each eligible part-time and full-time employee shall accumulate
vacation leave for each subsequent completed hour of service astotlows:
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C.

2080 - 10.400 hours of service (approsimately lthrough 5 years); 0413
hours per hour of service (approsimately 86 hours per year of full-time
service).

10,401 - 20.500 hours of service (approximately 6 through 10 years):
.0606 hours per hour of service (approximately 126 hours per year of full-
time sarvice). .

20,801 - 3 1.200 hours of service (approsimately 11 through 13 years):.

.0798 hours per hour of service (approximately 166 hours per year of full-
time service).

3 1.201 hours of service and over (approximately 16 years and over): .0990
hours per hour of service (approsimately: 206 hours per year of full-time
service).

Employees Moving from One Nacation_Schedule to_A\nother. Current employees

who move from one vacation schedule to another shall retain their accumulated

vacation credits and accrue vacationleave at the appropriate rate under the new
schedule.

Should such employee’'s accrued vacation credits exceed the ‘maximum accrual
under the new schedule! the excess hours shall be credited toward sick leave to the
masimum allowable.

Employees Reappointed from Layoff (within 24 months).
L The original appointment date and hours of service completed during prior

employment with the County by reappointed employees shall determine the
vacation accrual rate.

[

Employees who were noteligible for vacation payoff at the time of layoff
shall. upon reappointment. be credited with all unused vacation leave
accrued at the date of layoff.

3. Payoff of unused vacation leave at the time of layoff eliminates all earned
vacation to employees.

14.3. LimitationsOn_Use.

A.

At Convenience of Department. Vacation shall be taken at times designated by the
various department heads.

Maximum Accrual. No employee shall be allowed to accrue more than 2.5 times the
annual vacation accrual rate indicated for their length of service on the 5 day:8 hour
vacation accrua schedule.

[ncrements. Department heads may allow employees to take vacation time off in

29
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increments as small as .0 | hours.

D. No Loss of Credits. No Department head shall cause an employee to lose earned
credits.

E. Middle Management - Vacation Loss Protection. To the extent that a department is
unable to schedule vacation time off for an employece in this unit. the vacation time
of such which would otherwise he lost due to being in excess of the maximum
accrual rates shal instead be compensated in cash.

On and after August 14.1993 employees shall no longer he eligible for
compensation in cash for vacation in escess of the masimum accrual rate except
when so specified in an emergency declared by the County Administrative Officer.

F. No Duplication with Worker's Compensation. Accrued vacation may be prorated to
add to Worker’s Compensation temporary disability benefits in order to provide a
compensation level equa to the employee’'s norma pay.

{4.4. Vacation Payoff Upon_Separation. Full-time and part-time employee who are eligible for

vacation under subsection A of this section shall be paid the monetary value of any earned
vacation to their credit at the time they separate from the County service. Such payoff shall
be computed by multi- plying the number of earned vacation hours to the employee’ s credit
at the time of separation by the employee’'s hourly salary step. Payoff of unused vacation
upon separation eiminates all earned vacation accrued to employees.

ARTICLE I5§

DEFINITIONS. For purposes of this Article, the following terms are defined:

L "Holiday" means those davs specified in Article 13 of this agreement to be Count:
holidays.

3. "Two-Week _Work__Period”. means an SO-hour period during two weeks.
commencing Friday at midnight (1201 am. Saturday) and ending the second
Friday thereafter at midnight (12 a.m.).

3. “Overtime". For management employees. compensable overtime means authorized
time worked in escess of 90 hours per two-week work period. Management
employees are considered salaried under F.L.S.X.

AUTHORIZATION Provided the budgetary limits are not exceeded. department heads
may authorize overtime for employees within their department when the workload in the
department dictates the need.

L. Emergencies. In cases of emergency. budgetary limits may be exceeded but
department heads shall report the action to the County Administrative Officer on the
first regular work day following the performance of the overtime worked.

R
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3, Advanced Approval Required. Employees cannot Work overtime without the
advance approval of department heads or their designated agents.

3. TimeTOff mCGonyerfiehceiofilliewrgnénto vertime pay shall be
granted at the convenience of the department head.

4. Eligibility. All employees are eligible for overtime pay except as otherwise
provided herein.

> Exclusion_from_Eligibility. Employees may he escluded from overtime. Such
exclusions shall be made according to position or class by the Board of
Supervisors. In cases of emergency declared by the Board. the Board may
authorize compensation for overtime to otherwise escluded employees.

C. COMPUTATION Unless specifically provided immediately helow, paid time off from
work for any purpose shall not count as time worked for purposes of overtime. including
but not limited to: vacation, sick leave. compensatory time off. paid leave for participation
in County examinations or selection interviews or for purposes of donating blood. pay for
time not worked in the event of a natural disaster, mandatory leave with pay. and required

court leave.
L Holidays.
a When a holiday falls on an employee’'s regular work day. the hours of

holiday leave shall be counted as time worked for purposes of computing
overtime whether the holidav is worked or not. and hours worked on a
holiday shall be counted as time worked for the purposes of computing
overtime.

A court appearance as detined by Article 33 shall not constitute work on a
holiday.

b. Holidays which occur on a day other than on an emplovee's regularly
scheduled work day shall not be counted as time worked For purposes of
computing overtime.

L For management employees eligible to receive compensation for overtime. the first
sixty-seven (67) hours of authorized overtime shall be credited as compensator)’
time earned at time and one-half for each overtime hour worked. Anyv balance of
compensatory time existing upon separation shall compensated in cash at one and
one-half times the employee s regular hourly rate.

™

For management employees eligible to receive compensation for overtime. any
authorized overtime hours worked hevond sixty-seven(67) hours shail not be
compensated, (Sixty-seven hours of over- time work will result in a compensator)

L
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time off balance of 100.5 hours.)

3. In the event of a strike by non-management employees or an emergency. the
County Administrative Officer may authorize cash pay- ment for compensable
overtime hours.

4, Also see Article 33 regarding payoff of accrued compensatory time upon
appointment to a podtion in this representation unit.

ARTICLE 16
NIGHT SHIFT DIFFERENTIAL

Employees who work eight consecutive hours or more which includes at least four hours of work
between the hours of 6:00 am. and 8:00 am. as aregular work assignment shall be paid at a rate
of five percent (5%) above their regular salary step as and for a night shift differential.

ARTICLE 17
CALLBACK PAY

A. Defined. Employees who are ordered to return to their work site or another specified work
site by the Department Head or a designated representative following the termination of
their normal work shift shall be considered to be on call-back uniess otherwise provided in
this Article (17).

Responses to phone calls or performing work at home shall not be considered call-back
duty. Time spent in these tasks shall be considered actual time worked.

Travel time to and from the work site shall not be considered time worked. unless the
employee engages in productive work en route to the job site.

B. Compensation. Employees who are called back shall be compensated for the actual time
worked with a minimum of two (2) hours of overtime compensation being allowed for all
periods less than two (2) hours. Overtime call back compensation shall be, administered
consistent with the provisions of Article13.

ARTICLE 18
RETIREMENT PLAN

Al Effective February 2. 1991. employees in this representation unit wiil pay the P.E.R.S.
employees contribution. and the County wiil no longer pay the employees PERS
contribution. Employees do not have the option to choose to have the County pay the
employee PERS contribution instead of it being paid by the employee.

B. The County agrees to maintain the 2% at age 50 P.E.R.S. retirement plan for all safety
members in this representation unit.

C. For informational purposes only. the P.E.R.S. survivors benefit was increased to the third
level (as provided in Government Code Section 21382.4) for safety employees in this unit

hR]
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E.

during the July 9, 1988 - August 3. 1990 Memorandum of Understanding.
Imnlcmcnr]d!ln QEIRQZ SchJ'!m l ! !(h)(")

Pursuant to Section +14(h}(2), the County will designate the amount that the employee is
required to pay for PERS retirement benetits (9.0% as of the beginning of this Agreement)
as being “picked-up” by the County and trested as employer contributions for tax parpeses
only. By having the County use this process, employees receive a form of deferred taxation
in that taxes are paid on the funds at the time the retirement benefit is received rather than at
the time the retirement coatributions are made. Under current law. exercising the employer
pick-up option pursuant to IRC Section +1kh)(2) results in no additional costs to the
County. The parties agree that in the cveat that the law changes such that costs are
imposed on the County for exercising the employer pick-up optiou under TRC Section
41K h)X2), the County shal immediately cease designating the employee contributions as
being "picked-up” by the County and such PERS contributions shall revert to being made
on a post-tax basis.

Mili Service Credi

Subject to the agreement to other safety employee. groups, the County and Union agree to
implement the PERS Military Service Credit Option. Such implementation will be at no
cost to the County.

ARTICLE 19
REQUIRED COURT LEAVE

1. All employees except extra-help shall be granted leave with pay from their work for
such time as they may be required to serve in a court of law:

a isjurors: or

b. as witnesses on behaf of the County. unless such service is part of the
employee's work assignment: or

<. as witnesses, as required hy sabpoena based on their occupational expertise
as cmplovees of the County, unless such service is part of the employee's
work assignment.

(R4

Accumulation of credits for other paid leave shal continue in the same manner as
would have been the case had the emplovees actually been at work iu their County
positions during the period ot” required court attendance.

4

3. Any regular employee assigned to swing or graveyard shift shall. for the hours of
required court leave, be entitled to an equal amount of time off as leave with pay
during the same work period.
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4. Employees required to serve ina court of law id accordance with 1, above. oa their
day off shal not be compensated for the period of required court leave but shall
receive equal time off as leave with pay during the same or next work period and
such leave with pay shall not be considered time worked for purposes of overtime.

Extra-Help Employees. Extrahelp employees scheduled to work on a day when required
to serve as jurors in a court of law shall be granted leave with pay for jury duty oaly.

Salary While On Jury Duty. No deductions shall be made from the' salarv of employees
while on jury duty if they have waived or remitted to the County the fee tot jury duty. If
they have not so waived or remitted the jury fee, they shall he paid only for the time
actualy worked in the County positions.

ARTICLE 20
LEAVE OF ABSENCE WITHOUT PAY

The granting of any leave of absence without pay shall be based on the presumption that the
employee intends to return to work upon the expiration of the leave. No leave of absence
shall be granted by a depart- ment when an employee has indicated that he/she intends to
terminate or is terminating from regufar County service without the prior approvaf of both
the Personnel Director and Risk Manager.

Departmental Leave of Absence Without Pay.

L Full-Time Employees. A departmental leave of absence without pay shall not
exceed 152 working hours.

3. Part-Time Emplovees. A departmental leave of absence without pay shall not
exceed hours proportionate to {32 for a full-time employee (e.g., a departmental
leave of absence without pay shall not exceed 76 for an employee whose scheduled
hours are 20 per week, or 114 for an employee whose scheduled hours are 30 per
week).

Eljsibility .

a. Permanent aad Non-Civil Service Emplovees. An employee who has
permanent or non-Civil Service status in their present class may be granted
leave of absence without pay by the appointing authority for the purpose of
improving the lraining of the employee for their position or career in the
County Service, of extended illness for which paid leave is not available, or
in the event of urgent personal affairs that require the full attention of the
employee.

(2]

h. Probationary__and__Provisional _Emplovees . on_ OQriginal _\ppointment.
Emplovees on an origind appeiatment with probationary or provisional
status may be granted a departmental leave without pay by the appointing
authority in the case of illness or where it is clearly in the best interest of the
County and requires the {ull attention of thc employce.

s
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& Extra-Help Employees. Extra-help employees are not dligible for leave of
abseace without pay.

ves of Employecs iyay be granted aleave of absence

County [eaves of AbsenE

without pay in excess of those provided in paragraphs 1 and 2 of B, above, subject to the
prior approva of the Personnel Director, and subject to a satisfactory overall performance
evajuation on tile.

Right of Return.

1.

&

L)

Permanent Employees. The granting of a leave of absence to an employee who has
permanent status in hershis present class guarantees the right of her/his return to a
position in the same class in hershis department at its expiration, or an earlier date
mutually agreed upon by the department and the employee.

Probationary and Provisional. Employees on_Qriginal A ppoj 2Ument and Non-Civil
Service Employees. The granting of aleave of absence without pay to an employee
on an origina appointment with probationary or provisional status orin a position
witb non-civil Service statas does not guarantee the right of return.

Notwithstanding the provisions of this Article (203, employees returning from an
approved Family Care or Medical Leave of Absence shal have the right to return to
the same or equivalent position as required by Federal or State Law.

Effect of Leave of Absence Without Pay on Seryice ITours. | eaves of absence without pay
shall be deducted from hours served for purposes of step advancement, probationary
period. and County service, except as may be required by Worker's Compensation
provisions.

Limitati Use.

L.

19

o

Employees must use all accumulated compensatory time off prior to the effective
date of any leave of absence.

Employees must use all camed sick leave prior to the effective date of any leave of
absence without pay in case of illness.

Departments may establish conditions pertaining to the period of leave of’ absence
without pay and requirements for return from such leave which must be mutually
agreed upon before the leave is approved.

+ Specific beginning aad ending dates must be identified for any leave without pay-.

5. Paid leave shall not be received or earned for any period of leave of absence without
pay.

Cailure to Return. Aany employee who fails to return upon the expiration of any leave of

26



S/21/98 11:32 AM Mectash

absence without pay shall be regarded as having automatically resigned.

H. Continuation of Insurance Benefits During Leave Without Pay. To assure continuation of
insurance benefits, employees must notify the Employee Insurances/Benefits Section of the
County Personnel Department when granted a leave of absence without pay in excess of
one pay period.

ARTICLE 21
PRODUCTIVITY

The parties to this agreement support the concept of high performance and high productivity in
order to provide a high level of service to the community at reasonable cost. Except as otherwise
provided in this agreement, the parties agree to support changes initiated by the County which are
intended to increase the efficiency or effectiveness of County operations.

ARTICLE 22
CAREER INCENTIVE PROGRAM

L. Employees in the Law Enforcement Middle Managemesnt Representation Unit who possess
a POST Advanced Certificate as issued by the State of California Department of Justice
shall he paid an hourly rate equivalent to 2-1/2% above their regular base salary rate for
career incentive.

s.)

Employees in the Law Enforcement Middle Management Representation Unit who possess
aPOST Management Certificate as issued by the State of California Department of Justice
shall be paid an hourly rate equivalent to 3% above their regular base salary rate for career
incentive,

3. Sergeants who promoted on or after June 27, 1997 to the rank of Lieutenant and who were
receiving 5% for a POST Advanced Certificate as a Sergeant shall receive 5% for
possession of aPOST Advanced Certificate as a Lieutenant for up to 12 months pending
receipt of the POST Management Certificate. This provision shall be effective June 13,
L 998,

+. The maximum incentive which an eligible employee may receive is 5%. No employee will
recelve career incentive under more than oae paragraph above.

ARTICLE 23
MEAL ALLOWANCE

Management employees shall be entitled to meal alowance payments when required to work away
from home on County business for aminsimam of two hours after the end of the regular work day,
or two hours before the beginning of the regufar work day, or when required to work away from
home on County business on a day which is not a regalar work day for a minimum of four hours.
‘I'he meal allowance payments shall be in the amount of the maximum rates specttied in Section 100
of Title L of the County Procedures Manual.

[
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ARTICLE 24
GRIEVANCE PROCEDURE

The County and Union recognize that early settlement of gricvances isessential to sound employee
management rclations. The parties seek to establish a mutually satisfactory method for the
settlement of grievances of employees, or the Union. In presenung a grievance, the aggrieved
and/or his‘her representative is assured freedom from restraint interference, coercion,
discrimination, or reprisal. Pursuant to this Memorandum of Understanding and the County’s
Procedures Manual, Section 160, salary, Compensatiorn aod Leave Provisioas, which directly
applies to employees in the Law Enforcement Middle Management Representation Unit, the
procedures and provisions herein are established in order to maintain a reasonable and uniform
process for dealing with disputes.

DEFINITION
A, A erievance may ounly befiled if it relatesto:

I A management interpretation of application of provisions of this Memoraadum of
Understanding which adversely affects an employee's wages, hours or conditions
of employment: or

19

A management interpretation of application of the County Procedures Manual,
Section 160, Salary, Compensation and Leave Provisions, which directly applies to
employees in the Law Enforcement Middle Management Representation Unit and
which adversely affects the employee’s wages. hours, or conditions of
employment.

B. Specifically excluded from the grievance procedure arc:

1. Subjects involving amendment or change of a Board of Supervisors resolution.
ordinance, or minute order;

?. Dismissals, suspension. or reduction in rank or classification:

3 Probationary dismissals upon original appointment:

4 Content of performance evaluations;

) Leaves of Absence. Article 20: and

6. Violation, misinterpretation, or misapplication of Civil Service Rules or provisions
of the County Code.

7. A ffirmative action or harassment complaints.

8. Complaints regarding Worker's Compensation or the applicable procedures foc

such complaints.
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9. Complaints regarding occupational health and safety or the applicable procedures
for such complaints. (Failure by the County to follow the process specified in
Amricle 6 isgrievable.)

Employees shall have the right to present their own grievance or do so through a representative of
their own choice. Grievances may also be presented by a group of employees or by the Union. No
grievance settlement may be made in violation of an existing rule, ordinance, memorandum of
under- standing. minute order or resolution of the Board of Supervisors or State law. Union
grievances shall comply with all foregoing provisions and procedures.

GENERAL PROVISIONS

A.

The provisions of this Article shall not abridge aoy rights to which an employee may be
entitled under the County’s Limited civil service system, or merit employment system, nor
shall it be administered in a manner which would abrogate any power which, under the
limited civil service system, or merit employment system, is the sole province and
discretion of the Civil Service Commission.

Failure of the employee to file agrievance or an appeal within the required time limits at any
step shall coastitute an abandonment of the grievance. [Failure ot the County to respood
within the time fimit of any step shall result in an automatic advancement or” the grievance to
the next step.

In no event shailany grievance include a claim for money relief for more than asixty (60)
day period prior to filing of the gricvance.

Time limits specified in the processing of grievances may be waived by mutua agreement
in writing.

Grievances may. by mutual agreement be referred back for further consideration or
discussion to a prior step or advance to a higher step of the grievance procedure.

No hearing officer shall entertain. or make finding of fact or recommend on any dispute
unless such dispute involves a position in this unit and unless such dispute falls within the
definition of a grievance as set forth in the A rticle.

PROCEDURE

A

INFORMAL GRIEVANCE

Any employee who believes that he or she has a grievance may discuss hissher complaint
with the immediate supervisor in an attempt to resolve the matter before it becomes the
basis for a formal grievance.



B.

FORMAL GRIEVANCE

L

[

STEP 1

Withitt twenty (20) calendar days of occurrence of discovery of an alleged
gricvance, the grievance may be presented to tbe department head or designated
representative witb a copy to tbe Personnel Director. The grievance shall he
submitted on a County of Santa Cruz Grievance Form amd shall contain the
following information:

a The name of the grievant;

b. The specific nature of the grievance;

C. The date, time and place of occurrence;

d. Specific provision(s) of the Memorandum of UTnderstanding or Section 160
of the County Procedurcs Manual alleged to have been violated:

e Any steps that were taken to secure informal resolution;

f. The corrective action desired: and

Tbe name of any person or representative chosen by the employee to enter
the grievance.

4o

The employee shall be alowed reasonable time to meet with a designated steward.
A reasonable amount of time will be granted the employee and steward to handle the
initial investigation and processing of the grievance. The steward may discuss the
problem with employees immediately concerned and attempt to achieve settiement of
the matter.

The department bead or designated representative shall provide a writ- ten decision
within twenty (20) days of receipt of the grievance.

STEPZ2

If the aggrieved is not satisfied with the first step decision, they may. within
fourteen ( 14) calendar days after receipt of the decision, present a wnitten appeal of
the decision to the Personpe! Director or designaled representative. The Personnel
Director or designated representative shall provide a written decision within fourteen
(14) calendar davs of receipt of the appeal.

STEP3

The decision(s) of the Personnel Director may he appealed within seven (7) calendar
days to a hearing panel which is compriid of the Civil Service Commission. The
wntten appeal shal be filed with the Personnel Director. The decision of the
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hearing panel shall be final and binding on all parties.

ARTICLE 25
LAY QFE PROVISIONS

LAY OFF DEFINED
The involuntary separation of an emplovee because of lack of work, lack of funds.

reorganization, in the interest of economy or other reasons deter- mined by tbe Board of
Supervisors to be in the best interest of County government

 PURPOSEOQFLAYOQFEPROVISION

To provide a prompt and orderly process for reduction in the County work-force when
determined to he necessary by the Board of Supervisors.

DECISION PROCESS

The Board of Supervisors shall determine the department in which the reduction is to be
made and the number and classes of positions to be eliminated.

SCOPE OF A PPLICATION

Layoff provisions shall apviv only to the department in which a workforce reduction is to
occur and to the classes designated for layoff, or affected by displacement. within that
departmenl.

The County Personnel Departmeut shall provide affected employees with two (2) weeks
writteu notice of layoff and‘or displacement.

Layoff provisions shall not apply to a temporary layoff declared under the authority of the
Board of Supervisors of less than four () cumulative weeks per fiscal ycar.

ORDER QF LAYOFF

Whencver it iSnecessary to layoff one or more employees in a department, the Personnel
Director w-ill prepare alist of the order of layoff in accordance with the following:

A. Extra-help employees performing work within the affected class(es) shall be laid off
first:

Provisional emplovees in the affected classics) shall be laid off next;
C. Probationary employees working in the affected class(es) shall he laid off next;
D. Permanent employees working in the affected class(es) who have received a

substandard evaluation on their last two scheduled performance evaluations shall be
laid off next in reverse arder of seniority. Le.. the employee with the |east seniority

2
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25.7

as defined in25.7 below being rbe first to be laid off: and

E. Permanent emplovees with a standard evaluation or better on at least one of their
last two scheduled performance evaluations working in the affected class(es) shall
be laid off last in reverse order of seniority as defined below in 35.7.

DISPLACEMENT (BUMPING)IN LIEU QFLAYOFF

Displacement is the movement in a layoff of an employee to an equal or lower class on the
basis of seniority. (An employee cannot displace to a higher class)

If an employee who isto be laid off bad permanent status in an equal or lower class in the
department 1o which layoff occurs, such employee shall be offered a vacamt position in the
equal or lower class in the department or he/she may displace an employee of that
department having less seniority as defined in 25.7. Any employee thus displaced may in
the same manner displace another employee. Should an employee have the right to displace
in more than one class, he/she shall displace firstin the highest class in which he/she has
rights. Should an emplovee have the right to displace to two or more equal, lower classes,
he’she shall displace first to tbc most recently occupied equal class.

B IR PUI Q O ) N ! h

Seniority rights for purposes of layoff and displacement and involuntary reduction in
authorized hours shall be available only to County employees in tbe Classified Service that
have attained permanent status.

Seniority credits for purposes of layofl, displacement and involuntary reduction in
authorized hours shall be determined by crediting one seniority point for each full 80 hours
of authorized service in a class while in continuous County service.

A Authorized hours of service are the number of hours formally established for a
position by thc Board of Supervisors or County Administrative Officer action.
Hours worked in excess of the number of hours authorized, whether overtime or
otherwise, shail not be included in determination or” seniority credit.

B. Continuous County service is service uninterrupted by termination and provided
that those hours of a leave of absence without pay which exceed 152 consecutive
hours shall be deducted from the authorized hours of service total for purposes of
detcrmining seniority credit.

For purposes of seniority only, an emplovec who is laid off and reappointed to a regular
position within two vears of layoff shall not be considered to have terminated. However.
no seniority credit shall accrue for such an employee during the period of {ayofT.

For purposes of lavoff. displacement. and involuntary reduction in authorized hours.
seniority credit shall accrue for classes in which permanent status has becn obtained.
Seniority may be accumulated when moving from one department to another (e.g., through
promotion, transfer,or demotion), however, it shail oniy appiy to the department in which a
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workforce reduction is to occur and only for classes designated for layoff or affected bv
displacement or involuntary reduction in authorized hours within the department.

Seniority credit for prior service in higher or egual levels in which permanent status was
obtained shall be applied to a current class in which permanent status has been obtained.

Permanent service in two classes at the same level shall be combined and accrue to the most
recent class for seniority credit.

Seniority in the current class shall be added to scniority in the next lower class in which
permanent status has been obtained for purposes of displacement

Dctermination of the relationship between existing classes with respect to hiphcr. equal or
lower status shall be based upon tbe cnrrent relationship of the fifth step salary for the
classes.

If an employee has achieved permanent status in a class which bas been abolished.
seniority credit will be applied to an cqual or the nearest lower leve class, if any, in which
the employee has achieved permanent status based on the salary relationship in existence at
the time the class was abolished.

Probationary and provisional service in a class will not be credited for seniority in the class
unless permanent status is achieved in the class without a break in service. If permanent
status is not achieved, probationary and provisiona service and *work in a higher class’
shal be counted for seniority credit in the next lower class in which the employee bas
achieved permanent status in continuous service.

Employees who have been promoted from a lower class to a higher class through a
reclassification action since July L,1977, shall have one-haf of their seniority credits 1n the
lower class applied to the higher class upon completion of probation in the. higher class.

OPPQRTUNITY FOR EMPLOYEE REVIEW

To the extent possible under Civil Service Rules, employees should not lose their seniority
credit under this article because classes have been revised, established, abolished or
retitled.

All employees shal be provided an opportunity, through their employing department to
review the record of service for which they have been given seniority credit. Such records
of service shall be made available to the employee no fater than April 15 of each yesr.
Employees shall be provided an opportunity to submit information supporting a differing
conclusion. Dectermination of credit for prior service for revised. established. abolished or
retitled classes may be appealed to the Personnel Director. The findings of the Personnel
Director shall be final and not subject to further review-

RETENTION OF REEMPLOYMENT LIST STATUS

Laid off employees having permanent status at the time of layotT, or permancnt cmplovees
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who displaced to a jower class on the basis of prior pcrmancnt status in the lower class. or
permanent employees who have had the authorized hours of Lheir positions invofuntanly
reduced, shall be certified to openings from reemplovment lists established for each classin
which they have reemployment rights.

Such employees shall be placed an the Deparimental Reemployment List in order of
seniority, and such employees shall aso be placed on a County-wide Reemployment List
as abloc in no particular order.

A.

C.

Departmental Reemployment Lists

If an opening occurs in the department from which employees were laid off. those
on the reemployment list will be certified to positions in the class in from which
they were separated on a one-10-one basis in vrder of seniority. A Deparntmental
Overfill List is the only list that shall have precedence over a Departmental
Reemployment List. (Civil Service Rules, Section IV'.)

A depanment may request selective certification of bilingually qualified employees
from a Departmental Reemployment List for a vacant position that is designated a..
bilingual pursuant to Article 20 B | through 3. If there is no departmental
reemployment list, the order of certification shall be: (1 ) County-wide Overfill List;
(2) County-wide Reemployment List., and (3) other employment lists as specified
in Civil Service Rule VIB 2,

Countywide Reemplovment Lists

If an opening occurs in aclass in departments other than the one in which the layoff
took place, the Personnel Director shall certify the County-wide Overfill Lists for
that class to the other department(s). If there is no County-wide Overfill List for the
class, the next list w be cenified shall be the County-wide Reemployment List.
Names on such a County-wide Reemployment List shallbe certified together as a
bloc in no particular order.

A department may request selective cerification of bilingualy qualified employees
from a County-wide Overfill 1ist for a vacant position that is designated as bilingual
pursuant to Aruciec 20.B i through 3. If there isno County-wide Overiiil List, the
order of certitication shall be: (1) County-wide Reemployment List., and (2) other
employment lists as spectfied in Civil Service Rule VI B 2.

stention of wment List 8

A laid-off employee shall remain on the Reemployment Lists for the class until
cither Of the following occurs:

L. He:she refuses one offer of an interview or one offer of reemploy- ment in
the class from which heishe was laid off or displaced;

OR
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22 months have elapsed from the dale of layoff or displacement

A laid-off employce's name may also be removed from recmployment lists
on evidence that the person cannot he located by postal authorities.

The name of a person on a reemployment list who fails to reply within ten
(10) working days to a written certification notice shail be removed from the
reemployment lists for the class. Such persons name may be restored to the
list upon written regquest by the person.

25.10 PREFERENTIAL CONSIDERATION

The Personnel Departmen! will. within the latitude of the Civil Service Rules, attempt to
assist probationary and permanent emplovees subject to layoff as aresult of the application
of these provisions. To avail themselves of this assistance. such employee shall submit
comuplele, up-to-date employment applications upon request of tie Personnel Department.
Assistance 1o be provided to such employees by the Personnel Depanment will cotail:

A Referral of laid off probationary employees on a"re-entry™ list for consideration of
appotntments to the class from which laid off. along with Persons ou other eligible
lists.

B. Referral of reemployment lists as dternate lists to vacancies in other classes for

which there are bo employment lists. in accordance with Civil Service Rules.

C. Referral of "re-entry” lists as alternative lists to vacancies in other classes for which
there are no employment lists in accordance with Civil Service Rules.

D. Job search training for groups of affected employvees, within staffing and on-going
workload limitations.

E. Counseling with respect to placement in other County jobs, withiu staffing and on-
going workload limitations.

Employees whose names remain on a reemployment list may compete in promo- tional
examinations pursuant to Civil Service Rule VTII.

EMPLOY EES APPOINTED TO LIMITED-TERM POSITIONS
Notwithstanding any other provisions of this Article (Article 23), an employee appointed to

positions designated as limited-term by the Board of Supervisors shall be laid off at the
expiration of that limited-term position without regard o other provisions of the Article.

2512 QTHER MEANS OF ATTAINING PERMANENT STATLUS FOR PURDPOSES OF

SENIORITY

For purposes of layoff only, an employee with hours of service equivalent to at least six

2
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months continuous probationary service in a class may be considered to have attained
permanent status in that class provided all the criteria specified below are met.

A

The cmployee has completed hours of service equivalent to at least six months
continuous probationary service in a higher class in the same class series.

The appointment to the higher class in the class series. as described in A, above.
immediately followed the. probatiopary service in the lower class.

Each performance evauation pursuant to Civil Service Rule X (A) received in both
classes had an overall sating of satisfactory or better.

The employec submits a written request to his’her appointing authority which
specified the class in which he/she wishes to bave permanent status for Purposes of
layoff applied, and the appointing authority concars with C, above.

The Personnel Director verifies that sufficient hours of service were attained in
probationary status, service in the two classes was continuous and uninterrupted.
and that the two classes are in the same class series.

ARTICLE 26
ADMINISTRATIVE LEAVE

12

174

Lull-time/Pant-time Management Employees. Employees in full-time and part-time
positions designated as Management by the Board of Supervisors, except elected
County oﬁicexs

Extra-Help Emplovees. Extra-help employees shall not earn administrative |eave.
memw A provisiona employee on an

origina appointment to a position designated ‘as Management shall be eligibie for
administrative leave. Such an employee shall be considered eligible for
administrative leave from the beginning date of the original, provisional
appointment.

Reappointed Employees. Management employees who are reappointed within two
years of separation from a management position. whether by layoff or other reason,
shall begin earning administrative leave upon reappointment Such employees shail
not receive an initial credit or advance of administrative |cave upon rcappotntment.

Reinstated Employees Employees reinstated in a position designated as
Management within two years after resignation shall be cligibie to begin earning

administrative leave again. Such employees shall not recéive an initial credit or
advance of administrative |cave upon reinstatement.
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INITIAL. CREDIT UPON APPOINTMENT
1. Initial Credit.

a Full-time Management Employees.  Eligible employees in full-time
positions shal be advanced an initia credit of 40 hours of administrative
ieave at the time of appointment to a management position.

b. Pat-time_Management_Employees  Eligible employees in part-time
positions shall be advanced an imitial credit of administrative leave equal o
the number of authorized weekly hours of their position at the time of
appointment to management position.

c. Initid Credit Earnings and ‘Limitations. The initiad credit of 40 hours
advanced to eligible employees iseamed at the rate of .0192 hours for each
hour of service following appointment to a management position. Initial
credit for administrative leave is camed by the employee only during their
first vcar of cmployment in amanagement position or during. their first year
of employment upon reappointment to a management position provided that
a 24 month period has elapsed since their previous employment as a County
Management employee.

i Should an employee’s scheduied hours change. during the first year
of employment in or reappointment to a management position, no
change shall he made in the initia credit received by the employee.

1

Should the employee not work sufficicnt hours during the first vear
of employment to earn credit for the initial hours advanced, the
unearned advanced administative leave shall be deducted from
continuing administrative leave or vacation hours to the employe€’'s
credit

. S ' to the initial credit of
administrative leave provided in paragraphs 1 and 2 of subsection B of this section. each
eligible employee shalf cam .0385 hours of administrative [eave for each hour of service.
(appronmateh'SOhouN per year full-time employees) in a part-time or full-time position
designated as Management

PERMISSIBLE _USLES. Management employces may elect to utilize any administrative
leave to their credit for paid leave or may receive cash payment for such administrative
leave at their regular bourly salary rate. Usage of administrative leave for paid leave shall
he subject to the same limitations as the use of vacation |eave except that no minimum
period of employment shall be required a any time before administrative leave may be
utilized. Such employees may request at any time a cash payment for al or a potion of the
unused administrative feave to their credit.

: ! RUAL. No Management emplgvee shall be permitted to accrue more
than 120 hours of admiaistrative leave to their credit.
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SEPARATION FROM A MANAGEMENT POSITION

1. Employees who separate from a Management position shall be paid off for any
administrative leave to their credit. except as note below.
2 Use of Initial Credit Before Earned. Employees who, for any reason, separate

from a management position prior to earning in full the initial credit of
administrative {eave shall have any administrative feave or vacation leave hours their
credit there-upon reduced to the extent the imitial credit has been used but not yet
eamed. In the event the employees do not have sufficient administrative leave or
vacation leave hours to their credit to permit the deduction of unearned advanced
administrative leave, the monetary value of the unearned advanced administrative
leave shall be offset against the separation pap of the employee or otherwise be a
charge against the employee.

ARTICLE 27
AT\ - :

Each type of premium pay (e.g., Night Shift Differential) shall he applied separately against
the base hourly rate of the employec receiving the premium(s).

NOT APPLIEDTO OV ERTIME.
Premium pay differenials sball not apply to overtime worked.

ARTICLE 28
ALUTOMOBILEMILEAGE REIMBURSEMENT

The County agrees to reimburse emplovees for authorized use of their private automobiles
on County business at the Internal Revenue Service maximum allowable rate.

Changes to this rate will commence the first day of the month which occurs thirty (30) days
after the publication of the change of tho IRS allowablce rate in the Federal Register.

Payment of mileage reimbursement for any travel on County business provides
compensation for all direct and indirect costs associated with ownership, insurance
(including deductibfe). maintenance and operation of the employec's automobile for all
mileage for any County business travel.

Employees must be authorized to use their private automobile(s) on County business by the
County Administrative Office. Effective March |. {983, each employee must provide
proof of insurance coverage on the automobile(s) to he driven on County business in an
amount not less than:

L $10Q,000 per accident bodily injury and $50,000 per accident property damage: or
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2. $100,000 combined single limit for awo liability, including bodily injury and
property damage.

ARTICLE 29
ROTATION AND REASSIGNMENT EXPECTED AND NORMAL

It is understood and agrecd that public safety officers covered by this Memorandum are expected to
rotate among shifts and are subject to periodic reassignment among functions and geographic areas
as anormal part of their work and that such changes are not punitive even though empioyees may
lose (or gain) eligibility for compensation items (such as night shift differential or on-call pay) or
benefit 1tems (such as vacation accrual or holidays) in accordance with the provisions of this
Memorandum as a result of such rotation or reassignment

ARTICLE 30
s BSENCE WITHOUT LEAVE

An empioyee absent from duty for a period which exceeds three working davs without authorized
leave shall he considered to have abandoned his position and to have automatically resigned.

Such resignation shall be rescinded hy the appointing authority if the employee can show to the
satisfaction of the appointing authority that it was impossible to contact the department of
employment, provided the employee contacts the department at the first opportunity.

The employee may appeal the appointing authority’s determination to the Civil Service
Commission within the time provided for in Section 4.05.610. The appea is solely Limited to the
guestions of whether it was impossible [or the employee to contact the department of employment.
and did contact the department at the first opportunity.

ARTICLE 31
UNIFORMS

The County agrees to provide replacements for worn out or damaged uniforms for employees in
this unit, provided that uniform items are not damaged through gross negiigence. Items covered
by this program are: shirts, pants, jackets, shoes, hats, and ties.

Uniforms replaced under this provision shall be replaced on an equivalent class basis; i.e., Class A
pants may bc exchanged for Class A pants.

These items are not to be used other than while working for the County or while travefing to and
from work.

It is agreed that the County shall no longer provide auniform cleaning allowance for employees in
this representation unit effective June 30, 1 984.
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ARTICLE 32
BEREAVEMENT [EAVE

Employees in this representation unit shall be granted bereavement leave with pay by his‘her
Appointng Authority in the case of the death of a spouse. a relative in the first degree. or the
domestic partner of the employee as recognized by the County after submission of an Affidavit of
Domestic Partnership. Relatives of the first degree include the following: the parents of the County
employee. the grandparents of the County employee, the sisters and brothers of the County
employee, and the children of the County employee. Children are defined as the natura child of
the employee, the adopted child of the employee, and tbe step-child of the employee. Children also
include the children of the domestic partner. A domestic partner of an employee and the children of
that domestic partner arc rccognized by the County after submission of an Affidavit of Domestic
Parmership. Such leave shall be limited to three (3) days per occurrence for desths occurring
within California or five (5) days occurring outside of California

ARTICLE 33 :
PAYOFF OF COMPENSATORY TIME UPON A PPOINTMENT TQ UNIT.

An employee who is appointed to a position in the Jaw Enforcement Middle Management
Representation Unit shall have apy accrued compensatory time to his‘her credit paid off at the time
of appointment t0 this unit at the. hourly rate salary for the previous class.

ARTICLE 34
BODY ARMOR

The County agrees to refurbish, repair or replace body armor, as appropriate: in accordance with
manufacturer specifications. The cost to the County for such refurbishment, repair, or replacement
of an employee's body armor shall be the actual cost of the refurbishment. repair or replacement
during the life of this agreement

ARTICLE 35
COURT APPEARANCEPAY.
L Counl Appearance Subpoenaed as Apesting Officer. Employecs in this representation unit

who. as the arresting offkcr. arc required o appear in court at a time other than their
regular shift shall receive $100.00 for that day’s court appearances. (Coding of the
timecard for receipt of the $100.00 payment shall he specified by the. Auditor’s Office.)
Time spent in court appearances when subpoenaed as the arresting officer shall not be
considered time worked.

Count Appearances - Other Subpoenas. Time actually spent in court appearances for any
other subpoenas (i.e.,, when not the arresting officer) shall count. aong with other time
worked. towards compensatory tune.
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3. General. No employee shall be compensated for court appearance pay and court leave
simultaneoudly.



ARTICLE 36

It is understood this A ereement represents a complcte and final understanding on al negotiable
issues between the County and the Union. This A greement supcrsedes all ‘previdbus memoranda of
understanding or memoranda of agreement between the County and the Union except as
specifically referred to in this Agreement All ordinances or rules covering any practice, subject or
matter not specifically referred to in this Agreement shall not be superseded. modified or repealed
by implication or otherwise bv the provisions hereof. The parties. for the wrm of 1S A greement,
voluntarily and unqualifiedly agree 1 waive the obligation W negotiate with respect to any practice
subject or matter no& specifically referred to or covered in this Agreement evep though soch
practice, subjcct or matter may not have been within the knowledge of the partics at the time this
Agreement was negotiated and signed. In the event any new practice, subject or matter arises
during the term of this Agreement and an action is proposed by the County. the Union shall be
afforded all possible notice and shall have the right to meet and confer upon request In the absence
of agreement on such a proposed action. the County reserves the right to take necessary action by
Management direction.

ARTICLE 37

In the event that any provision of this Memorandum of {inderstanding be declared by a court of
competent jurisdiction to beillegal or unenforceable, that provision of the Memorandum of
Understanding shall be null and void, hut such nuflification shall not affect any other provisions of
this Memorandum of Understanding. all of which other provisions shall remain in full force and
effect

ARTICLE 38
OTHER PROVISIONS

Existing and newly appointed employees in this representation unit will have their paychecks
automatically deposited in a participating financial institution. New employees have two pay
periods from the date of appointment to complete a payroll authorization form for a participating
financial ingtitution.

Payroll authorization forms are available from the emplovee's departmental payroll clerk.

ARTICLE 39
UNPAIDDAYSOFEE

The County agrees that there will be no temporary layoffs for this representation uoit during the
term of this agrcemcot.
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