PERSONNEL DEPARTMENT

701 OceAN STREET, SUITE 3 10, Santa CRUZ, CA 95060-4073
(83 1) 454-2600 FAXx: (83 1) 454-2411 ToD: (831) 454-2123
DANIA TorRREs WONG, DIRECTOR

June 1, 2001 Agenda: June 5, 2001

Board of Supervisors
County of Santa Cruz
701 Ocean Street
Santa Cruz, CA 95060

APPROVE MEMORANDUM OF UNDERSTANDING FOR DA INSPECTOR
REPRESENTATION UNIT, ADOPT RESOLUTION TO IMPLEMENT PROVISIONS OF
THE AGREEMENT, AND AUTHORIZE THE PERSONNEL DIRECTOR TO SIGN
AGREEMENT

Dear Members of the Board:

Tentative agreement has been reached with Operating Engineers Local 3 for a new
Memorandum of Understanding for the DA Inspector Representation Unit for the period
November 15, 2000 through November 14, 2002.

The two year agreement is within parameters established by your Board and has been ratified by
the membership. The cost of the proposed agreement is approximately $113,495. The sources of
funding for these increases are: general fund, state and federal funding and department revenues.
The funds are included in the County Budget.

In summary, the main provisions of the attached agreement provide for:

o Cost of living increases of 4.5% on 6/9/01 and 4.5% on 11/10/01;

o Market adjustment of 2% on 11/10/01,

e A one-time lump sum payment for insurance remuneration the first pay period
after Board adopts the MOU of $2,400 to each representation unit member that is
active upon adoption of this agreement;

o Implementation of Internal Revenue Codes Section 414(h)(2) as soon as possible
following adoption which provides that employees pay the employees' 9% PERS
portion and the County concurrently places that 9% onto the salary schedule;
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o Reopener to discuss 3% at 50/55 safety retirement PERS option and single highest
year if all other safety employee units reach agreement with the County prior to
the conclusion of this agreement;

« Amend the County's contract with the PERS Public Employees' Medical &
Hospital Care Program to allow members of this representation unit to select a
medical insurance provider among those available through PERS Health and the
Operating Engineers;

« Establish the health care insurance contributions made by the County, at the same
levels established for the General Representation Unit as soon as possible after
adoption of this agreement by the Board;

« In consideration for the above health care contribution cap, place the savings of
1.6% on the salary schedules for classifications represented by this unit effective
6/9/01,

« Increase the County's contributions for health care equivalent to the General
Representation Unit on 1/1/02; and

« Increase the County’s contribution for body armor to six hundred dollars per
member of this representative unit during the life of this agreement.

« Minor changes to the equal employment opportunity, sick leave, and lay off
sections to conform with recent changes in the law and practice.

It is therefore RECOMMENDED that your Board:

1.

Approve the attached Memorandum of Understanding with the DA Inspector
Representation Unit for the period from November 15, 2000 through November 14, 2002;

Authorize the Personnel Director to sign the Memorandum of Understanding on behalf of
the County;

Adopt the attached resolution to amend Resolution No. 279-75 to implement salary
actions to the Memorandum of Understanding;

Adopt the attached resolution to amend the County's contract with PERS Health to allow
enrollment by members of this representation unit and establish the County's medical
contributions for the duration of this Memorandum of Understanding, as required by
PERS;

Adopt the attached resolution to amend Resolution 247-76 to authorize the Personnel
Director to make revisions to text and format of and publish Section 160 (Salary,
Compensation and Leave Provisions) to reflect changes to parallel provisions in this
Memorandum of Understanding;

Adopt the attached resolution implementing IRC Section 414(h)(2) in conformance with
California Government Code Section 20691; and
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7. Authorize the Personnel Director and the County Administrative Officer to take all
necessary administrative actions including signing appropriate documents to effectuate
administrative and benefit changes to implement the provisions of this agreement.

Very truly yours,

0@&4»‘« Qow{/()g

Dania Torres Wong
Personnel Director

DTW:GLD:pc

RECOMMENDED:

Susan A. Mauriello
County Administrative Officer

attachments

cc Auditor-Payroll, District Attorney, Operating Engineers Local 3, Personnel (2)




BEFORE THE BOARD OF SUPERVISORS
OF THE COUNTY OF SANTA CRUZ, STATE OF CALIFORNIA

RESOLUTION NO.

On the motion of Supervisor
duly seconded by Supervisor
The following resolution is adopted:

RESOLUTION AMENDING PERSONNEL REGULATIONS

WHEREAS, this Board of Supervisors had adopted Personnel Regulations as a part of the County’s
Procedure Manua by Resolution No. 247-76 and subsequent amendments; and

WHEREAS, the Board of Supervisors have approved a Memorandum of Understanding for the DA
Inspector Representation Unit for the period November 15, 2000 through November 14, 2002, which
contains explicit changes in salary, compensation and leave regulation provisions that are also contained in
Section 160 of the Personnel Regulations; and

WHEREAS, it is now desirable and necessary to amend said resolution to incorporate changes in saary,
compensation and leave provisions contained in the Memorandum of Understanding into the Personnel
Regulations.

NOW THEREFORE, BE IT RESOLVED AND ORDERED that the Personnel Director is authorized to
make revisions to the text and format of Part 160 (Salary, Compensation and Leave Provisions) of the
Personnel Regulations which reflect revisions to parale provisions in the Memorandum of Understanding
for the DA Inspector Representation Unit for the period November 15, 2000, through November 14, 2002,
and to publish Part 160 with said revisions.

PASSED AND ADOPTED by the Board of Supervisors of the County of Santa Cruz, State of California,

this day of 200 1, by the following vote:
AYES: SUPERVISORS

NOES: SUPERVISOR

ABSENT: SUPERVISORS

ABSTAIN: SUPERVISORS

TONY CAMPQOS, Chairman of the Board
ATTEST:

Clerk of the Board

Approved asto

Count§ Counsel_/

cc: Auditor-Payroll, Personnel (2), Operating Engineers Loca 3




BEFORE THE BOARD OF SUPERVISORS
OF THE COUNTY OF SANTA CRUZ, STATE OF CALIFORNIA

RESOLUTION NO.

On the motion of Supervisor
duly seconded by Supervisor
The following resolution is adopted:

IMPLEMENTATION OF INTERNAL REVENUE CODE SECTION 4 14(h)(2)

WHEREAS, the Board of Supervisors of the County of Santa Cruz has the authority to implement the
provisions of Section 414(h)(2) of the Internal Revenue Code (IRC); and

WHEREAS, the Board of Administration of the Public Employees Retirement System adopted its resolution
regarding section 414(h)(2) on September 18, 1985; and

WHEREAS, the Interna Revenue Service has stated in December 1985, that the implementation of the

provisions of section 4 14(h)(2) IRC pursuant to the Resolution of the Board of Administration would satisfy
the legal requirements of section 4 14(h)(2) IRC; and

WHEREAS, the Board of Supervisors of the County of Santa Cruz has determined that even though the
implementation of the provisions of section 4 14(h)(2) IRC is not required by law, the tax benefit offered by
section 4 14(h)(2) should be provided to employees in the District Attorney Inspector Representation Unit
who are members of the Public Employees Retirement System.

NOW THEREFORE, BE IT RESOLVED AND ORDERED:

L That the County of Santa Cruz will implement the provisions of section 4 14(h)(2) of the IRC by
making certain employee contributions pursuant to California Government Code Section 2069 1 to the Public
Employees Retirement System on behaf of its employees in the District Attorney Inspector Representation
Unit who are members of the Public Employees’ Retirement System effective March 17, 200 1. “Employee
contributions” shall mean those contributions to the Public Employees’ Retirement System which are
deducted from the salary of employees and are credited to individual employee's accounts pursuant to
Cadlifornia Government Code Section 2069 1.

2. That the contributions made by the County of Santa Cruz to the Public Employees Retirement
System, although designated as employee contributions, are being paid by the County of Santa
Cruz in lieu of contributions by employees in the District Attorney Inspector Representation
Unit who are members of the Public Employees’ Retirement System.

3. That employees shall not have the option of choosing to receive the contributed amounts

directly instead of having them paid by the County of Santa Cruz to the, Public Employees
Retirement System.

4. That the County of Santa Cruz shall pay to the Public Employees
Retirement System the contributions designated as employee contributions from the same
source of funds as used in paying salary.
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5. That the amount of the contributions designated as employee contributions and paid by the
County of Santa Cruz to the Public Employees’ Retirement System on behdf of an employee
shall be the entire contribution required of the employee by the Public Employees Retirement
Law (Caifornia Government Code sections 20000 et seq.).

6. That the contributions designated as employee contributions made by the County of Santa Cruz
to the Public Employees Retirement System shall be treated for all purposes, other than

taxation, in the same way that member contributions are treated by the Public Employees
Retirement System.

PASSED AND ADOPTED by the Board of Supervisors of the County of Santa Cruz, State of California,

this day of 200 1, by the following vote:
AYES: SUPERVISORS

NOES: SUPERVISOR

ABSENT: SUPERVISORS

ABSTAIN: SUPERVISORS

TONY CAMPQOS, Chairman of the Board

ATTEST:
Clerk of the Board

Approved as to form:

\'Cqunty/ Counsel U

DISTRIBUTION: Auditor-Payroll, Sheriff, Operating Engineers Local 3, Personnel (2)




BEFORE THE BOARD OF SUPERVISORS
OF THE COUNTY OF SANTA CRUZ, STATE OF CALIFORNIA

RESOLUTION NO.

On the motion of Supervisor
duly seconded by Supervisor
The following resolution is adopted:

RESOLUTION AMENDING SALARY RESOLUTION NO. 279-75
BY CHANGING STEPS IN SALARY RANGES
(Amendment No. )

WHEREAS, this Board of Supervisors on June 25, 1975 adopted Resolution No. 279-75 establishing the
compensation of County officers, deputies, assistants and employees.

WHEREAS, the Board of Supervisors has approved a Memorandum of Understanding for the DA Inspector
Representation Unit which provides for changes in salary steps over the term of the agreement.

WHEREAS, it is now desirable and necessary to amend said resolution to effect said changes.

NOW, THEREFORE, BE IT RESOLVED AND ORDERED that Resolution No. 279-75 be amended

effective June 9, 200 1 at 12:0 1 am., by increasing each of the hourly rates in the salary range for classesin
the DA Inspector Unit by 6.1%; and

BE IT FURTHER RESOLVED AND ORDERED that Resolution No. 279-75 be amended effective June 9,
2001, at 12:01 am. to provide for a one-time lump sum remuneration for insurance, in the amount of two

thousand four hundred dollars and no cents to each current member of the DA Inspector Representation Unit
at the time this resolution’s adoption; and

BE IT FURTHER RESOLVED AND ORDERED that the Resolution No. 279-75 be amended effective

November 10, 2001, at 12:0 1 am. by increasing each of the hourly rates in the salary range for classes in the
SA Inspector Unit by 6.5%.

PASSED AND ADOPTED by the Board of Supervisors of the County of Santa Cruz, State of California,

this day of 2001, by the following vote:
AYES: SUPERVISORS
NOES: SUPERVISOR

ABSENT: SUPERVISORS
ABSTAIN: SUPERVISORS

TONY CAMPOS, Chairman of the Board
ATTEST:

Clerk of the Board

Courdy Counsel U

cc: Auditor-Payroll, Personnel (2), Operating Engineers Local 3 \/q



BEFORE THE BOARD OF SUPERVISORS <&
OF THE COUNTY OF SANTA CRUZ, STATE OF CALIFORNIA
RESOLUTION NO.
On the motion of Supervisor
duly seconded by Supervisor

the following resolution is adopted:

FIXING THE EMPLOYER'S CONTRIBUTION UNDER THE
PUBLIC EMPLOYEES' MEDICAL AND HOSPITAL CARE ACT

WHEREAS, Government Code Section 22850.3 provides that a contracting agency may elect
upon proper application to participate under the Public Employees’ Medical and Hospital Act
with respect to a specific representation unit or employee group.

WHEREAS, Government Code Section 22857 provides that a contracting agency may fix the
amount of the employer’s contribution for employees and the employer’s contribution for
annuitants at different amounts provided that the monthly contribution for annuitants shall be
annually increased by an amount not less than 5 percent of the monthly contribution for
employees, until such time as the amounts are equal.

WHEREAS, the County of Santa Cruz, hereinafter referred to as Public Agency, is a local
agency with the Public Employees’ Retirement System.

WHEREAS, the Public Agency desires to obtain coverage beginning July 1, 2001, and the
benefit of the Act for the members and annuitants of the District Attorney Inspector
Representation Unit, who are employees and annuitants of the agency, and to accept the
liabilities and obligations of an employer under the Act and Regulations.

THEREFORE, BE IT RESOLVED AND ORDERED that the Public Agency elects, and does
hereby elect, to be subject to the provisions of the Act; and

BE IT FURTHER RESOLVED AND ORDERED, that the employer’s contribution for each
employee in the District Attorney Inspector Representation Unit, shall be the amount necessary
to pay a portion of the cost of his/her enroliment, including the enrollment of his/her eligible
family members, in a health benefits plan up to a maximum of $190.00 per month with respect
to an employee enrolled for self alone, $290.00 per month for an employee enrolled for self
and one family member, and $374.00 per month for an employee enrolled for self and two or
more family members, plus Contingency Reserve Fund assessments; and

BE IT FURTHER RESOLVED AND ORDER, that the employer’s contribution for each
employee in the District Attorney Representation Unit, effective January 1, 2002 shall be the
amount necessary to pay a portion of the cost of his/her enroliment, including the enroliment of
his/her eligible family members, in a health benefits plan up to a maximum of $200.00 per
month with respect to an employee enrolled for self alone, $310.00 per month for an employee

S:\benefitsresolution6-01.doc



enrolled for self and one family member, and $383.00 per month for an employee enrolled for
self and two or more family members, plus Contingency Reserve Fund assessments; and

BE IT FURTHER RESOLVED AND ORDERED that the employer’s contributions for each
annuitant shall be the amount necessary to pay a portion of the cost of his/her enroliment,
including the enroliment of eligible family members in a health benefits plan in the amounts
equivalent to the employer contributions for annuitants of the General Representation Unit; and

BE IT FURTHER RESOLVED AND ORDERED that the employer’s contribution for each
annuitant shall be increased annually by five percent (5%) of the monthly contribution for
employees, until such time as the contributions are equal; and that the contributions for
employees and annuitants shall be in addition to those amounts contributed by the Public
Agency for administrative fees to the Contingency Reserve Fund; and

BE IT FURTHER RESOLVED AND ORDERED that the Board of Supervisors appoint and
direct, and it does hereby appoint and direct Lee Ann Shenkman to file with the Board of
Administration of the Public Employees’ Retirement System a verified copy of this Resolution,
and to perform on behalf of said Public Agency all functions required of it under the Act and
Regulations of the Board of Administration; and

BE IT FURTHER RESOLVED AND ORDERED that coverage under the Act shall be effective
on July 1, 2001, for employees in and annuitants from the District Attorney Representation Unit.

PASSED AND ADOPTED BY THE Board of Supervisors of the County of Santa Cruz, State of

California, this day of June, 2001, at a regular meeting by the following vote:
AYES: SUPERVISORS
NOES: SUPERVISORS

ABSENT:  SUPERVISORS

Tony Campos, Chairman of the Board

ATTEST:

Clerk of the Board

Appr as to fgrm:

/ -4
‘Aséi;(ant Countbtounsel

cc.  Auditor-Payroll
Operating Engineers Local 3
Personnel (2)
Public Employees Retirement System - Health Benefit Services Division
Post Office Box 942714
Sacramento, CA 94229 - 2714

S:\benefitsresolution6-01.doc

[T




DA DI STRI CT ATTORNEY | NSPECTOR REPRESENTATI ON UNI'T
MEMORANDUM OF UNDERSTANDI NG
NOVEMBER 15, 2001 - NOVEMBER 14, 2002

TABLE OF CONTENTS

PAGE ARTI CLE

1 MOUIntroduction
2 Recognition
3 Peaceful Performance of County Services
4 Conpliance wth Menorandum
5 EEO- Affirmative Action
6 Safety

7 Union Security
8 Productivity
9 Rotation & Reassignnent Expected & Normal
10 Effective Date of Transactions
11 Schedul ed Hours
12 pay

13 Retirenent
14

15

16

17

18

19

20

%b@@mwNNNHFH

loo|\1[\)|\1|\l

[ nsur ances

Overtinme

On-Call Duty, Call Back Pay, Court Appearance Pay
Prenmi um Pay

Gt her Conpensation Provisions
Notice of Change in W rk Schedul e
Pai d Leave

Leave of Absence Wthout Pay
Absence Wthout Leave

23 Gievance Procedure

Gievance Representatives

25 Layoff Provisions

nec

28 270t@erUPpaiii di ons Day©X f

B
=W
o

FERERRRRBRELE
RN

plalsl
W
N
=N

i

42 28 Severability

PRS1880T




ARTICLE 1 MEMORANDUM COF UNDERSTANDI NG - | NTRODUCTI ON

This is a Menmorandum of Understandi ng between the Managenent negotiating Team
for the County of Santa cruz and the Operating Engineers, Local 3 Negotiating
Teamfor the District Attorney Inspector Representation Unit. Both parties
agree that this Memorandumis a result of neeting and conferring in good faith
under the terns of State |law and County regul ations. This Menorandum of

"Under standi ng contains the conplete results of negotiations between the County
of Santa Cruz and the Operating Engineers, Local 3 for County Enployees in the
DA Inspector Representation Unit for the period beginning Novenber 15, 291997
2000 and ending Novenber 14 Peecember—34, 2000. 2.

Unl ess otherwise specified herein, all provisions shall becorme effective
Novemp——29,7993 , tha beginning of the pay period follow ng adoption by the
Board of Supervisors.

ARTI CLE 2 RECOGNI TI ON

The County of Santa cruz recogni zes the Operating Engineers, Local 3,
(hereinafter referred to as "Union") as the exclusive bargaining representative
for all enployees in "permanent" (i.e., budgeted) positions within the paA

I nspector Representation Unit.

ARTI CLE 3 PEACEFUL PERFORMANCE COF COUNTY SERVI CES

The Union, its agents and enployees it represents, agree that there shall be no
strike, work stoppage, or-any other concerted interference with operations, or
any picketing, or any refusal to enter upon the County's premises or work site
during the termof this Menorandum of Understandi ng.

Any enpl oyee who participates in any of such prohibited activities shall be
subj ect to discharge or such | esser discipline as the County shall determ ne;
provi ded, however, that the enployee shall have recourse to the Cvil Service
Cor iissicn as to the sole question of whether he/she in fact participated in
such prohibited activity.

If the Union, its staff or Board of Directors engage in, cause, instigate,
encourage, condone, or ratify any strike, work stoppage, concerted interference
with operations, picketing or refusal by enployees to enter upon the County's
prem ses or work site, the County nmay i mediately suspend or revoke the payroll
deductions provided; however, the Union shall have recourse to the Cvil Service
Commi ssion as to the sole question of whether the Union, or its staff or Board
of Directors engaged in such prohibited activity.

The inclusion of this Article in the Menorandum of Understanding shall in no way
be deemed to preclude or stop the County or the Union from seeking any form of
legal or equitable relief to which it may be entitled during the termof the
Mermor andum of Understanding or at any other tine.

ARTI CLE 4 COVPLI ANCE W TH MEMORANDUM

In the event of any violation of the terns of this Menmorandum responsible and
authorized Representatives of the Union or the County, or any individual
department head as the case may be, shall pronptly take such affirmative action
as is within their power to correct and term nate such violation for the purpose
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of bringing such persons into conpliance with the terms of this Menorandum

I ndi vidual s acting or conducting thenselves in violation of the terms of this
Menor andum shal | be subject to discipline, up to and including discharge. The
County shall enforce the ternms of this Menorandum on the part of its supervisory
personnel; the Union shall enforce the ternms of this Menorandum on the part of
its menbers

ArTI CLE 5 EQUAL EMPLOYMENT OPPORTUNITY"™"

The County and the Union agree that no person enpl oyed or applying for

enpl oynent shall be discrimnated agai nst because of race, color, religion
disability, medical condition (cancer related or genetic characteristic),
pregnancy, gender, national origin, ancestry, nmarital status, sex, sexua
orientation, age (over 46) 18 , veteran's status, or any other non-nerit factor
except where sex or physical capacity is deternmined to be a bona fide
occupational qualification after consideration of reasonable accommbdati on
factors in relation to the essential job duties of the position. The parties
al so agree to support Affirmative Action efforts which are intended to achieve
equal enploynent opportunity as provided for in Federal, amd State and County
requirenents

ARTICLE 6  SAFETY ~

It is the duty of the County to nmake reasonable efforts to provide and naintain
a safe place of enploynent. The Union will cooperate in urging all enployees to
performtheir work in a safe manner. It is the duty of all enployees to be alert
to unsafe practices, equipnment, and conditions and to report any such unsafe
practices, equipnment, or conditions to their inmediate supervisor.

I f such condition cannot be satisfactorily renedied by the immediate supervisor
the enpl oyee may subnit the natter in witing to the Departnmental Safety
Oficer.

If the enpl oyee does not receive a response within a reasonable period of ting,
or finds the response unsatisfactory, he/she may directly contact the County
Sa :ty Officer in the Personnel Departnment.

A failure by the County to follow the process specified above in this Article
(6) is grievable. Substantive matters are not grievable.

ARTI CLE 7 UNI ON SECURI TY
7.1 RELATI ONSHI P AFFI RVATI ON

The Union recognizes its obligation to cooperate with the County to maxim ze
service of the highest quality and efficiency to the citizens of Santa Cruz
County, consistent with its obligations to the enployees it represents. County
and Union affirmthe principal that harnonious |abor nmanagenent relations are to
be pronoted and furthered.

7.2 NOTI CE OF RECOGNI ZED UNI ON

The County shall give a witten notice to persons being processed for regul ar
employment in a class represented by the Union. The notice shall contain the
nare and address of the Union and the fact that the Union is the exclusive
bargai ning representative for the enployee's unit and class. The County shal
give the enployee a copy of the current Menorandum of Understandi ng,
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7.3 AGENCY SHCOP

A Except as provided in Section 7.4, 7.5 and 7.6 of this Article (Article
7), each person appointed to a class in the DA Inspector Representation Unit on
or after Septenber 21, 1996 shall, and as a condition precedent to enploynent,

be required to execute an authorization for the nonthly payroll deduction of
.Union dues, or of a service fee not to exceed Union dues, and shall continue
said authorization during the period of enploynent. Said authorization shall be
made on a form provi ded by the Union and approved by the County. The Union shal
receive copies of executed authorization forns fromthe County Personne
Department. Payroll deductions shall conmence on the third pay period of

enpl oynent

B. Except as provided in Sections 7.4, 7.5 and 7.6 of this Article (Article
7), each person enployed in the DA Inspector Representation Unit on or before
Sept enber 21, 1996 shall be liable for payroll deduction of Union dues, or of a
service fee not to exceed Union dues during the termof this Menorandum of
Under st andi ng. Commencing three pay periods follow ng the effective date of this
section and continuing for the duration of this Menorandum of Understanding, the
County shall make a nonthly payroll deduction of Union dues or a service fee not
to exceed Union dues or a charitable contribution as provided in Section 7.6

(c), This obligation supersedes the provisions of Section F of the County's

enpl oyee relations resolution.

7.4 MAI NTENANCE OF MEMBERSHI P

Enpl oyees in classes designated as supervisory in the DA Inspector
Representation Unit who have executed an authorization for the payroll deduction
of union dues or of a service fee prior to Septenber 20, 1997 shall continue
such deductions during the period covered by this menorandum Such enpl oyees nay
wi thdraw from deductions during the nonth of October as described bel ow

aAny desi gnated supervisory enployee desiring to revoke his or her authorization
for union dues or service fee shall during the nonth of October forward a letter
through the U S. mail to the County Personnel Departnent, 701 Ccean Street,

Sa' ta Cruz, CA. 95060, setting forth his or her desire to revoke said

authori zation and may include reasons thereof. To be considered, the letter
must be received during the nonth of Gctober.  The Personnel Department shal
promptly forward a copy of said letter to the Union. Failure to tinely notify
t he Personnel Department shall be deemed an abandonnent of the right to
revocation until the next appropriate time period. Appropriately filed
revocations shall be effective the beginning of the pay period follow ng the pay
period in which a tinmely request is submtted.

7.5 MODI FI ED AGENCY SHOP

Each person appointed to a class designed as supervisory in the DA | nspector
Representation Unit on or after Septenber 20, 1997 shall, unless otherw se
provided in this Article (Article 7), at the time of appointment and as a
condition of appointment, be required to execute an authorization for the
payrol | deduction of wunion dues, or of a service fee not to exceed Union dues
and shall continue said authorization in effect during the period of enploynment,
except that such enployee may initiate a request to wi thdraw said authorization
within the first thirty calendar days fromthe date of appointment or thereafter
during the month of COctober as described bel ow
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Sai d authorization shall be on a form provided by the Union and approved by the
County.

The authorization formshall include a statenent that the Union and the County
have entered into a Menmorandum of Understanding, that the enployee is required
to authorize payroll deductions of union dues, or a service fee not to exceed

,Union dues as condition of enployment, and that such authorization may be

revoked within the first thirty cal endar days of enploynent upon proper witten
notice of the enployee within said thirty day period as set forth bel ow. Each
such enpl oyee shall, upon conpletion of the authorization form receive a copy
of said authorization formwhich shall be deemed proper notice of his or her
right to revoke said authorization.

The County Personnel Department.shall pronptly forward a copy of the
aut horization form to the Union.

an+ desi gnated supervisory enpl oyees desiring to revoke his or her authorization
for union dues or service fee not to exceed Union dues shall during the first 30
cal endar days fromthe date of appointnent or during the nmonth of COctober nust
forward a letter through the U S. mail to the County Personnel Department, 701
Ccean Street, Santa Cruz, CA. 95060, setting forth his or her desire to revoke
sai d authorization and may include reasons thereof. To be considered, the letter
nmust be received no later than 30 cal endar days fromthe date of appointnent to
t he designated supervisory class or during the month of Cctober as specified in
Section 7.4. An appropriately filed revocation shall be effective the beginning
of the pay period followi ng the pay period the revocation notice was filed.

The Personnel Departnent shall pronptly forward a copy of said letter to the
Uni on.

Failure to timely notify the Personnel Department shall be deemed an abandonnent
of the right to revocation until the next appropriate time period. Payrol
deductions shall commence on the third pay period of appointment.

7.6 EXCLUSI ONS

A Enpl oyees in positions currently designated as confidential enployees are
excluded fromthe provisions of this Article (Article 7). Pesitiens, i any,
Currently there are no positions designated as confidential.are listed-on
Attachment—2A~ ENpl oyees designated as confidential may be changed by the County
in accordance with provisions of the Menorandum of Understanding and of the
County's Enployee Relations Resolution

B. Desi gnat ed supervisory enpl oyees are excluded fromthe provisions of
Section 7.3 of this Article. Attachment A inecludes the classes eurrently
designat—d=e—supervisery- New positions and classifications shall be designated
in accordance with the provisions of the County's Enpl oyee Rel ations Resol ution

C Any enpl oyee who is a nenber of a bona fide religion, body or sect which
has historically held conscientious objections to joining or financially
supporting public enployee organi zations shall not be required to join or
financially support the Union as a condition of enployment, and is excluded from
the provisions of Section 7.3 of this Article.

surh enpl oyee shall authorize a nonthly payroll deduction in an anount equal to
service fees to a non- religious non- | abor, charitable organization exenpt from
taxation under Section 501 (c¢) (3) of the Internal Revenue Code. Said payr ol
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Each person requesting exenption fromthe provisions of Sections 7.3 (A and 7.3
(B) of this Article shall file a claimwith the Union on aform provided by the
Union and approved by the County. A claimfor a religious exenption from Section
7.3 (A) nust be filed with the County Personnel Department as a condition
precedent to enpl oynent.

deduction shall be nade to an organization for which payroll deductions have
been arranged through the County Auditor-Controller

A claimfor a religious exenption under Section 7.3 (B) of this article must be
filed by September 21, 1996, at the County Personnel Departnent on a form

provi ded by the Union, approved by the County, and available from the County
Personnel Departnent. Clains from current enployees received after Septenber 21,
1996 will not be considered.

Shoul d an enpl oyee request termnation of dues deduction or service fee
equivalent because the enpl oyee asserts he/she has becone a nenber of a bona-
fide religion, body, or sect which has historically held conscientious objection
to joining or financially supporting enployee organizations, the enpl oyee nust
file a claimof religious exenption at the County Personnel Departnent on a form
provi ded by the Union, approved by the County, and available fromthe County
Personnel Department. Such camsfiled with the County shall be promptly
forwarded to the Union for processing. The Union shall reviewall clains for
religious exenption and notify the enpl oyee and the County of approval or denia
of the claimw thin 40 cal endar days of receipt by the Union

Deduction of charitable contributions shall begin follow ng resolution of the
enpl oyee claim for religious exenption. |f the exenption is approved, any
service fee collected fromthe enployee since date of filing shall be returned
to the Auditor-Controller for distribution in accordance with the second
paragraph of Section 7.6 (c) of this Article.

7.7 FI NANCI AL REPORT

The Union shall maintain an adequate item zed record of its expenditures and
firancial transactions and shall nake available annually to the County and to
the enployees who are in the unit, within 60 days after the end of its fisca
year, a detailed witten financial report thereof in the formof a balance sheet
and an operating statement, certified as to accuracy by its president and
treasurer or corresponding principal officer, or by a certified public
account ant .

7.8  VOTE TO RESCI ND AGENCY szOP PROVI SI ON

Section 7.3 of this article may be rescinded by a mgjority vote of all enployees
in the unit covered by Section 7.3 provided that:

1 A request for such a vote is supported by a petition submitted to the
County Enpl oyee Relations O ficer containing the signatures of at |east 40% of
the enployees in the unit covered by Section 7.3. An enployee signature will be
counted only if the enmployee is in paid status at the time the petition is
submtted and the signature is dated within the ninety (90) day period prior to
the subm ssion of the petition;

2. The vote is by secret ballot of enployees in paid status on the |ast day
of "the pay period preceding the election; and
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3. Such vote may be taken at any tine during the termof this Menorandum of
Under standi ng, but in no event shall there be nore than one vote taken during
such term

The el ection shall be conducted by the State Conciliation Service and the cost
of the election shall be fully paid by the proponents. The proponents shall post
a $500 bond with the County Enpl oyee Relations Officer at the time of filing the
petitions requesting a vote to rescind Section 7.3 of this Article.

7.9 ENFORCEMENT/ SEPARABI LI TY

In the event that any provision of Section 7.3 is declared by a court of
conpetent jurisdiction to be illegal or unenforceable,-all enployees in the
representation unit, who are nenbers of the union, shall remain nenbers during
the period covered by this Mnorandum of Understanding, and shall remain subject
to all provisions of this Menorandum of Understandi ng which have not been
de~lared to be illegal or unenforceable, provided however, that such menbers nay
only withdraw their nenbership during the month of Cctober of any year. Such
enpl oyee desiring to revoke his/her authorization for union dues, shall forward
a letter by US. numil to the County Personnel Department, 701 Ccean St., Santa
Cruz, California, 95060, setting forth his or her desire to revoke said

aut hori zation and may include reason thereof. To be considered, a |letter shal

be received by the County Personnel Department no later than the last working
day in Cctober. The Personnel Department shall pronptly forward a copy of said
letter to the union

New enpl oyees hired under the provisions of 7.9 shall be required to execute an
aut horization form The authorization formshall include a statenent that the
Union and the County have entered into a Menorandum of Understanding, that the
enpl oyee is required to authorize payroll deductions of Union dues or a service
fee not to exceed Union dues as a condition of enployment, and that such

aut hori zation may be revoked within the first thirty cal endar days of enpl oynent
upon proper witten notice of the enployee within said thirty day period as set
forth. Each such enployee shall, upon conpletion of the authorization form
receive a copy of said authorization formwhich shall be deened proper notice of
hiz or her right to revoke said authorization

The Union shall receive from County Personnel Departnent copies of the
aut horization form

Any enpl oyee desiring to revoke his or her authorization for union dues or
service fee not to exceed Union dues shall during the first 30 cal endar days of
enpl oynent or during the nonth of Cctober forward a letter through the U S. mai
to the County Personnel Departnent, 701 Ccean Street, Santa Cruz, CA. 95060,
setting forth his or her desire to revoke said authorization and may incl ude
reasons thereof. To be considered the letter nust be received no later than 30
cal endar days of enploynent or during the month of Cctober. The Personne
Departnent shall pronptly forward a copy ofsaid letter to the Union.

Failure to tinely notify the Personnel Departnent shall be deemed an abandonment
of the right to revocation until the next appropriate time period.

7.10 | NDEWMNI FY AND HOLD HARMLESS
The Union indemifies and holds the County, it's officers, and employeesacting

on behalf of the County, harmess and agrees to defend the County, it's
officers, and enployees acting on behal f of the County, against any and al
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clainms, demands, suits and fromliabilities of any nature which nay arise out of
or by reason of any action taken or not taken by the County under the provisions
of this Article (Article 7), Sections 1 through 8.

7.11 PAYROLL DEDUCTI ONS AND PAYOVER

,The County shall deduct union dues or service fees and premniuns for approved
Uni on insurance progranms fromthe pay of enployees in the DA Inspectors
Representation Unit in conformity with County regulations. The County shal
pronptly pay over to the designated payee all sums so deduct ed.

ARTI CLE 8 PRODUCTI VI TY

The parties to this agreenent support the concept of high performance and high
productivity in order to provide a high |evel of service to the community at
rezsonable COSt. The parties agree to reasonably support changes initiated by
Managenent which are intended to increase the efficiency or effectiveness of
County operations.

ARTICLE 9  ROTATI ON AND REASSI GNVENT EXPECTED AND NORMAL

It i s understood and agreed that public safety officers covered by this

Menor andum are expected to rotate among shifts and are subject to periodic
reassi gnnent anong functions and geographic areas as a normal part of their work
and that such changes are not punitive even though enpl oyees may | ose (or gain)
eligibility for conpensation itens (such as night shift differential or on-cal
pay) or benefit items (such as vacation accrual or holidays) in accordance with
the provisions of this Menorandum as a result of such rotation or reassignnment.

ARTI CLE 10  EFFECTI VE DATE OF TRANSACTI ON

Personnel / payrol | transactions not effective on the first day of a pay period
shall have an effective date of the first day of the next pay period, unless an
exception is approved by the Personnel Director and Auditor-Controller. Exanples
of such transactions include: transfers, pronotions, denotions. Step increases
whi ch woul d be effective the first week of the pay period shall have an
effective date of the first day of that pay period; step increases which would
be effective the second week of the pay period shall have an effective date of
the first day of the next pay period

The follow ng transactions are excluded from the provision of this article:

| eaves of absence without pay, return from |eave of absence without pay;

di spl acenent; work in a higher class appointnent; return fromwork in a higher
cl ass appoi ntnent.

ARTI CLE 11 SCHEDULED HOURS
A CGeneral .

The authorized hours of a budgeted position constitute the nornally schedul ed
hours of work for an enployee in that position (e.g., 80 hours in a pay period
"are the normal schedule of work hours for an enployee in a full-time position,
and 40 hours in a pay period are the normal schedule of work hours for an
employee in a half-tine position). However, "normal" work hours shall not be
construed to nmean a guarantee of hours of work. Scheduled hours of work for an
enpl oyee may be | ess than those authorized for the position occupied by that
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enpl oyee because of decreased workl oad, weather, closure of facilities, and
other short-term conditions

The schedul ed hours of work of an enpl oyee may be reduced on a continuing basis:
(1) by nutual agreenent between the enployee and departnment, with the approva
of the County Administrative Ofice; or (2) by Board of Supervisors action in
accordance with Article 25. If an enpl oyee's schedul ed work hours are reduced
on a continuing basis, the authorized hours of the position should be reduced
accordingly to avoid a negative inpact on the enployee

1 Part-tine Enployees. Authorized hours worked by an enployee in a
budgeted, part-time position in excess of the scheduled hours of work of the
position shall be conpensated in cash at the enpl oyee? base hourly rate up to
80 hours in a two-week period. Such hours shall not be a factor or credit for
purposes of step advancenent, paid |eave accrual or use, pay differentials, or
seriority accrual, Such enployees nmay, under authorization and eligibility
requirenents set forth for each |eave type, use hours of paid |leave up to the
nunber of schedul ed hours of work of the position in the pay period, except as
provided in B, below, for enployees on the 7 day/l2 hour work schedul e.

2. When the conbination of hours worked and of paid | eave of an enpl oyee
exceed 40 in a pay period, the enployee shall receive "straight tine overtinme"
in cash at the enployee's base hourly rate for such excess hours; provided,
however, that hours worked in excess of 40 shall be conpensated at time and one-
hal f in accordance with Article 15. Such enpl oyees may at the option of the
departnent head, be granted conpensatory tinme at the rate of one hour of
conpensatory tinme for each hour of straight tine overtime" in lieu of
conpensation in cash. Such conpensatory time shall be conbined with and subj ect
to the maximumaccrual limt provided for in Article 15, subsection D 2.

ARTI CLE 12 PAY

A Basi ¢ Pay Plan. The basic pay plan consists of the salary ranges and
assi gnnent of classes to such ranges provided for in the County salary
re~olution. Each enpl oyee shall be paid within the range for the class unless
otherw se provided

B. Sal ary Adjustments

1. Effective bPeeember 279+ 12997, the first day of the first pay period follow ng
adoption of this agreenent by the Board of Supervisors, the hourly rates for
steps in the salary ranges for class classes in this representation unit shal
increase by 4-o%- 4.5%for a cost of living adjustment (COLA), and 1.6%in
consideration for the classes in this representation unit utilizing the
contribufion rate for heal[th care 1nsurance detailTed 1n Article 14, Tnsurances,
for a tofal increase of 6.1%

2. Effective as soon as possible followi ng adoption of this agreenent by
the Board of Supervisors each current nmenber of this representation unit shall
receive a one-tinme insurance paynent of $2,400.00.

3. Effective as soon as possible after adoption of this agreement by t he
Board of Supervisors, in recognition that the Unit's of the enployees begin
paving the PERS enployee contribution of 9% heretofore paidbythecaunptythe
hourTy rates for steps in salary ranges for all classes in this Unit shall
i ncrease by 9% as enpl oyees concurrently comment paying the PERS enpl oyee
contribution of 9% (Please see Article 13.B.)
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4. Effective beeember 2631998, Novenber 10, 2001, the hourly rates for steps in
the salary ranges for class classes In this representation unit shall increase
by 4-98%- 4.5%for a COA and a 2% equity adjustment for a total increase of

6. 5%.

C. Requirenments for Step Increases. Step advancements are predicated upon
merit and length of service, and each part- time or full-time enployee in a
bucyeted position may receive an increase at the conpletion of each nunber of
hours of service, specified herein below, upto and including the maximum step
in the enployee's salary range as set forth in the salary resolution of the
County.

The steps of.each salary range shall be interpreted and applied as
foll ows:

1 The first step in each schedule is the nmininumrate and may be the hiring
rate for the class.

2. The second step may be paid at any tinme after 2080 hours of satisfactory
or better service at the first step as evidenced by a neets job standards,
exceeds job standards or outstanding overall enployee perfornmance rating and
upon the reconmendati on of the appointing authority.

3. The third step may be paid at any tine after 2080 hours of satisfactory or
better service at the second step as evidenced by a neets job standards, exceeds
job standards or outstanding overall enployee performance rating and upon
re:-ommendation Of the appointing authority.

4, The fourth step may be paid at any tinme after 2080 hours of satisfactory
or better service at the third step, as evidenced by a nmeets job standards,
exceeds job standards or outstanding overall enployee performance rating and
upon recomendation of the appointing authority.

5. The fifth step may be paid at any tine after 2080 hours of satisfactory or
better service at the fourth step, as evidenced by a neets job standards,
exceeds job standards or outstanding overall enployee performance rating and
upon reconmendation of the appointing authority.

6. The sixth step may be paid at any tine after 2080 hours of satisfactory or
better service at the fifth step as evidenced by a nmeets job standards, exceeds
job standards, or outstanding overall enployee performance rating and upon the
recomendation of the appointing authority.

7. The seventh step nmay be paid at any tine after 2080 hours of satisfactory
or better service at the sixth step as evidenced by a neets job standards,
ex~eeds | Ob standards or outstanding overall enployee performance rating and
upon the recomrendation of the appointing authority.
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L. Def i ned. Paid hours of work and paid | eave hours accrued by an enpl oyee
within the number of authorized hours for the position occupied by the enpl oyee
shall constitute hours of service. Hours worked in excess of the nunber of
hours authorized for the position, whether overtine or otherw se, shall not be
included in hours of service

D. Hours of Service for Purposes of Step Advancenent

Exceptions. Mlitary leave and tine off due to an occupational injury with the
County shall be considered hours of service for purposes of step advancenent

2. Begi nning Date. Hours of service for purposes of step increases accrue by
class, beginning fromthe nost recent date of appointment.

E. Step Placenent and Step Advancerent Upon Appointnment to Equal C ass.

L. Definition. An equal class is one in which the fifth step hourly rate of

the range for the new class is the sane as for the current class.

2. Step Placenent. Upon appointnent to an equal class, the enployee shal
retain the same step

3. Step Advancement. Upon appointnent to an equal class, hours of service
accrued in the former class for purposes of step advancenent shall apply to the
new cl ass.

4. Application. This provision shall apply to all appointnents to an equa
class, including: transfer, displacenent to an equal class, provisiona

transfer, return from provisional transfer, lateral reclassification, and
reappointment to a former class which has a fifth step hourly rate which is the
sane.

F. Step Placenent and Step Advancement Upon Appoi ntrment to Hi gher d ass.

L Definition. A higher class is one in which the fifth step hourly rate of
the range for the new class is greater than the fifth step hourly rate of the
range for the current class.

2. Application. This provision shall apply to all types of appointment to a
hi gher class, except a reappointment from displacement, and shall include:
pronoti on |ncluding pronotion through upward reclassification or through
alternate staffing), appointment to a former higher class and a "work in a

hi gher class" appoi ntnent.

3. Step Placenent. The salary of enployees who are appointed to a higher
class shall be adjusted to the step for the new class closest to but higher than
their old salary, provided, however, that such increases shall be equivalent to
an increase of at least 5%within the linmts of the new salary range.

4, Step Advancenent. The beginiing date for purposes of accrual of hours of
service for step advancenent shall be the nost recent date of appointment to the
hi gher cl ass.

G Step Placenent and Step Advancenent Upon Appointnent to Lower O ass or
Downward Recl assification
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1. Definition. A lower class is one in which the fifth step hourly rate of
the range for the newclass is less than the fifth step hourly rate of the range
for the current class.

2. Appointrment to a Lower O ass Qther than Downward Reclassification

a. Application. The provisions of paragraphs (b) and (c) below shall apply
to all types of appointnment to a | ower class, except a Y-rate, including:
denption, appointnment to a forner class, displacenent to a |lower class, return
from provisional pronotion, and return fromwork in a higher class.

b. To class of previous service. |f the enployee had previously served in
the lower class to which appointed, such enployee shall- have all tine served in
the higher class count as continuous service in the |ower class for purposes of
step placenent and advancenent.

C. To class with NO previous service. Upon appointment to a |ower class, the
enpl oyee's salary shall be adjusted to the sane salary range of the new salary
range that he/she was receiving in the salary range of the higher class and the
enpl oyee shall receive credit for hours of service accrued in the step in the

hi gher class for purposes of determining step advancenent in the | ower class.

3. Downward Recl assification

a. Overfill Status. When an occupied regular or linmted termposition is
reclassified downward, the probationary or permanent incunbent nmay retain the
salary of their fornmer class by being placed in an overfill status for a period
not to exceed five years fromthe effective date of reclassification. The
provision of overfill status is a protection device which is intended to reduce
the inpact of downward reclassification upon conpensation and class seniority.
Wiile in and overfill status, the incunmbent enployee shall be eligible for step

advancenent, general salary adjustments and accrue seniority which would apply
to the former class. Al other benefits and rights of enployee representation
whi ch are associated with the forner class shall also apply to the incunbent
em royee While in the overfill status.

Overfill provisions of the County shall be terminated at such tine as the

equi val ent step within the salary range for the new class rises to nmeet or
exceed the equivalent step in the salary range of the forner class. In such
event, the reclassified enployee's salary shall be adjusted on an

equi val ent step basis (i.e., 2nd step to 2nd step) within the salary range for
the new class and no further application of the overfill or Y-rate protection
provisions shall apply.

During the overfill period, the enployee's name shall be certified to vacant
positions in the forner class:

L In the sane departnent in order of seniority; and

2. QO her departnents.

An enpl oyee who is overfilling shall be denoted to the new class upon:

L Refusal of one offer of enployment in the former class in the sane

de; artment; Or

2. Refusal of three offers of enployment in the former class in other

departments; or
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3. At the ternmination of a five year overfill period, whichever of the
foregoing occurs first.

Upon such denotion the enployee shall be placed at the step of the |ower salary
range which has the rate which is closest to, but not less than, their salary in
the overfill class. In the event that the enployees salary in the overfil

class is above the maxi num salary rate for the |ower class the enployee shall be
Y-rat ed.

b. Y-Rate. An enployee who is placed on Y-rate shall retain their current
salary rate in the former class for a period of two years or until any step
within the salary range for the new class rises to neet or exceed the frozen
salary rate, whichever occurs first. The frozen salary rate shall be designated
as a Y-rate. All other benefits and rights of enployee representation which are
associated with the new class to which reclassified shall apply to the incunbent
enpl oyee while in the Y-rate status. Were the salary rate for any step within
the range for the new class rises to meet or exceed the Y-rate salary, the

enpl oyee's salary shall be adjusted to that step within the range which is
closest to but not less than the Y-rate salary. If at the expiration of the two
year Y-rate period the enployee's salary rate is higher than the maxi mum
established for the lower class, the enployee's salary rate shall be adjusted to
the maximum for the |ower class

H. Performance Evaluation for Step Advancenent. Failure of an enployee's
supervisor to present the enployee with a performance eval uation within 30

cal endar days of the due date, unless an extension is nutually agreed upon,
shall result in a satisfactory evaluation of the enployee as of the due date,
and shall be considered to be a recommendation of step advancenent effective on
the due date by the appointing authority.

ARTI CLE 13 RETI REMENT

B~ A. The County agrees to provide the 2% at age 50 P.ER S
retirenent plan for all safety menbers of this representation
unit.

B. Upon adoption by the Board, the County will commence inplenentation of

the TRC 414, with a projected date of June 23, 2001, enabling enployees in this
Unit to pay the PERS enployee contribution. Upon inplenentation, the County wll
no lTonger pay the enployees’ PERS contribution. In consideration of this change
the parties have agreed to a cost neutral one-tinme salary adjustnment of 9%
representing the PERS enployee contribution in Tieu of the County paying the
PERS enployee contribution. See Article 12.B. 3

C. | mpl enentation of IRC Section 414 (h)(2)

Pursuant to Internal Revenue Code Section 414(h) (2), the County wll
designate the amount that the enployee Is required to pay for PERS retirenent
benefits (9.0% as being "picked-up™ by the County and treated as enployer
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contributions for tax purposes only. By having the County use this process,

empl oyees receive a formof deferred taxation in that taxes are paid on the
funds at the time the retirement benefit is received rather than at the tinme the
retirenent contributions are made. Under current [aw, exercising the enployer

pi ck-up option pursuant to IRC Section 414(h)(2) results in no additional costs
to the County. The parties agree that, in the event that the I aw changes such
that costs are inposed on the County for exercising the enployer pick-up option
under TRC Section 414(h)(2), the County shall immediately cease designating the
enpl oyee contributions as being "picked-up” by the County and such PERS
contributions shall revert to being made on a post-tax basis.

D. 3% Retirenent and Single Highest Year

County agrees to re-open Article 13 if all other safety employeeunitsreach

ag: :ement W Th County to inplement 3% at 50, 3% at 55 and/or Single H ghest Year
with an inplenentation date prior to the conclusion of this agreenent.

¢-E. Effective July 23, 1988, the current P.EER'S. 1959 survivors benefit shal
be-increased to the third |level as provided in Government Code Section 21382. 4.

ARTI CLE 14 = | NSURANCES
14.1 HEALTH PLAN

A At the tinme this agreement is adopted by the Board of Supervisors
Eéfee%&%e—%eptembef—zg——499QL—the maxi mum bi weekl'y County and enpl oyee
contribution for insurance coverage under the Union's Health and Wl fare Plan
are shall be as follows:

County Empl oyee
$+18-36 139.07 $3+3-42 39.55 for enployee only
$165-36 186. 06 $41-01 96.40 for enployee plus one dependent
£$395-63 216.39 $48-5%+ 118.22 for enployee plus two or nore

dependent s

Enpl oyees in this representation unit hereby authorized the County to make
payrol | deductions of the enployee portion of the premuns for insurance
coverage under the Union's Health &« Welfare Pl an

B. Adj ust nent s.
1. As soon as possible following ratification, enployees in this
representation unit may enroll in a PERS health plan in accordance with the

provision of the Public Enployees’ Medical & Hospital Care Program Enployees
have the option of enrolling their eligible dependent in this program It iIs
estimated that this process will require 90-120 days to inplenent.

2. Once the county has anmended its contract with the Public Enpl oyees
Medi cal and Hospital Care Program and conducted an open enrol I ment period, the
maxi mum nonthly contribution to any approved health plan, on behalf of active,
eligible enployees in budgeted positions shall be as follows:

$190. 00 Enpl oyee only
$290. 00 Enpl oyee + one dependent
$374. 00 Enpl oyee + two or nore dependents
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Enpl oyees in this representation unit hereby authorize the County to nmake a

payrol |l deduction in the anpunt equivalent to the remainder of the premum
required for any approved nedical plan.

3. Enpl oyees hereby authorize the County to make a payroll deduction for the
paynent of the required PERS adnm nistrative fee based upon the plan sel ected by
t he enpl oyee.

4. Effective for coverage on January 01, 2002 the county shall contribute,
to the health plan selected, the following nonthly amount for-active, eligible
enpl oyees in budgeted positions:

$200. 00 Enpl oyee Only
$310. 00 Enpl oyee + one dependent
$389.00 Enployee + two or nore dependents

C. Al'l dependents enrolled in the Health Plan nust also be enrolled in the
sane dental plan as the enployee.

D. For those enployees electing coverage froma plan other than Operating
Engi neers Health « Welfare Trust, the County shall make available, at its cost,
the vision plan for those active, eligible enployees electing coverage froma
PERS Health Plan at the sane lTevel as that provided the General Representation
Unit. Premuns for dependent vision coverage shall be paid by the enpl oyee.

B- E. The Union shall provide the County witten notice in advance of prem um
rate increases and of any proposed changes to the current |evel of benefits for
its Health and Welfare Plan.

B F. No Cross Coverage. An enployee can be covered under the Operating
Engineers Health and Welfare Plan only as an enployee. An enpl oyee cannot be
covered as a dependent in the same health plan.

B, G Indemify, Hold Harnmless and Defend.

The Union indemifies and holds the County, its officers, and enpl oyees acting
on behalf of the County, harmess and agrees to defend the County, its officers
an:.” enpl oyees acting on behalf of the County, against any and all clainmns,
demands, suits and fromliabilities of any nature which nay arise out of or by
reason of actions taken or not taken by the Union, the Operating Engineers
Health and Welfare Trust Fund, the Health and Welfare Trust Fund administrator,
or by the County under the provisions of this Article (14.1), in adm nistering
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the provisions of the Operating Engineers Health and Wl fare Trust Fund,
including but not limted to, eligibility, coverage, benefits, conversion

provi sions, continuation coverage, and exclusions, as well as any liability for
any taxes or penalties resulting fromany conflicts with or violations of
Internal Revenue Codes

14.2 DENTAL PLAN.

The County agrees to continue to pay the premiumfor eligible enployees and
dependents for dental coverage during the termof this agreenent.

14:.3 LONG TERM DI SABI LI TY

Enpl oyees in this representation unit shall be responsible for paynment of
prem uns to the PORAC Long Term Disability Plan

14. 4 LI FE 1 NSURANCE

The County agrees to nmaintain and pay the premumfor a Life Insurance plan for
enpl oyees in this unit. The Life Insurance plan will be for the enployee only,
and shall be a $50,000 term policy with an AD&D provision

Ef fective Date for Medical Plan Contributions

Contributions for coverage in Qperating Engineers Health and
Wel fare Trust Fund begin the first day of the first full pay period of

enpl oynent

Contributions for coverage in the other County approved nedica
pl ans begin the first day of enploynment.
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A Enmpl oyees granted | eave of absence wi thout pay of one full pay period or

| onger must notify the Enployee Insurances/Benefits Division of the County
Personnel Departnent and nake arrangenents for paynent of insurances in advance.
As used herein (Article 14.6), payment "in advance" neans the |ast working day
of the pay period in which the payment is due. If the last working day of the
pay period is a holiday, paynent nust be received by the Enmpl oyee

I nsurance/ Benefit Section in the County Personnel Department by 5:00 p.m on the
day preceding the holiday.

14.6 CONTI NUATI ON OF | NSURANCES DURI NG LEAVE OF ABSENCE W THOUT PAY

An enpl oyee who is on a | eave of absence without pay nust pay in advance for any
i nsurance coverage during the | eave of absence of one full pay period or

lo: jer.The only exception to advance paynent is in the case of an energency
beyond the control of the enployee and where paynent shall be nade at the
earliest possible time after the | eave comences.

If the enpl oyee does not pay for insurance coverage during the | eave of absence,
he/she is treated like a new enployee in terms of when coverage begins for each
type of insurance. Should enployees and/or their dependents not be covered
during a |eave of absence without pay, they will be treated as initial enrollees
for dental insurance for purposes of qualification period and benefits,

i ncluding deductions and co-paynents, wupon return of the enployee to active

enpl oynent

B. When an enployee is on a |leave of absence without pay for any reason, and
is not receiving benefits through the PORAC Long Term Disability (LTD) Plan
coverage under enployee insurance (e.g., health, life, dental, long-term

disability) cease for the enployee and any dependents the beginning of the first
full pay period of |eave of absence without pay, except as provided in 1 and 2
i mredi ately bel ow.

L Fam |y Care or Medical Leave ("FMLA Leave"). The County shall, as
required by Federal or State |law, nmke the sane contributions for enpl oyee

i nsurances for eligible enployees on an approved FM.A | eave of absence without
pay as if the enployee were working or on paid |eave. The enpl oyee shall be
responsi bl e for paynent in advance of his/her portion of prem um contributions
for insurances during such |eave of absence without pay. Failure by the

enpl oyee to make required paynments in advance shall result in the enpl oyee and
any dependents |osing coverage under enployee insurances.

Shoul d the period of |eave of absence without pay extend beyond the duration of
the approved rMLA | eave for which the enployee is entitled, paynent for
continued enpl oyee insurance coverage shall be as specified elsewhere in this
Section (14.6).

2. Continuation of Enployee Coverage Wile Receiving LTD Benefits (other than
FMLA |l eave). The County's contribution towards enployee's dental coverage, life
i nsurance coverage and LTD coverage shall continue during the period a current
enpl oyee receives benefits through the PORAC LTD plan, while on a | eave of
absence without pay. An enployee nay be required to pay for his/ her own
cow=rage i n advance and be rei mbursed when confirmation is received that he/she
is receiving LTD Benefits, provided that the enployee contacts the Enpl oyee

I nsurance/ Benefits Division to apply for LTD and provided, should the enpl oyee
not receive LTD benefits, the enployee nust repay to the County al

contributions for insurances during the |eave of absence without pay. The
County shall have the right to recover its contributions towards the enpl oyee's
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coverage through attachment of wages, including payoff upon separation, civi
action, or other actions.

C. Liability of Enployee for Ineligible Dependents. Enployees shall be
liable for payment for all services received by ineligible dependents and for
any contributions made on the dependent's behalf by the County. It is the
responsi bility of each enployee to notify the Enpl oyee Insurances/Benefits

Di vi sion of the County Personnel Department upon any enrolled dependent(s)
becom ng ineligible.

14. 7 RETI REE HEALTH

A Prior to July 1, 2001 t The County shall pay $+63-92 193.92 per nonth to
the Operating Engineers Health s Welfare Trust for enployees who retire from
County Service fromthis representation unit and who choose (one tine
irrevocable choice) to participate in the Qperating Engineer Health & Wlfare
Trust Plan upon separation from County Service, provided all of the follow ng
conditions are nmet:

1 The enpl oyee files an application for nonthly retirenent benefits through
PERS at the time of separation; and

2. The enployee is atleast 50years of age atthe tme of separation; and
3. The enpl oyee nmust have conpleted at |east 20,800 continuous hours of

regular service with the County at the tine of separation. ( Reappoi nt ment
following layoff shall not constitute a break in continuous service.)

B. Thi s provision shall termnate shoul d aay—e£ the followi ng conditions
OCCUr be-—met:

J—Llpeﬁ_ée_ﬂwﬁﬁw
o s o . .

or

3= 1. Upon enploynment with another enployer with whomthe retired enployee is
eligible for health coverage.

C. Retirees or their survivors shall promptly notify the Operating Engineers
Health &« Welfare Trust and County of a conditions which terminates eligibility.

D. The Operating Engineers Health &« Welfare Trust shall bill the County
nmonthly, and shall remt any nonies collected for ineligible persons.

E. Retired enployees and/or their dependents who el ect health coverage under

COBRA or its amendments shall not be eligible for coverage in the Cperating
Engi neers sponsored health plan under the provisions of this Section (14.7).
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F. PERS Health Plans and Alternate Health Plans Approved by PERS and Ofered

Through the County. (including Operating Engineers Health and Welfare Trust Pl an
for enployees who retire after July 1, 2001)

1. Effective for coverage begi nning upon plan inplenmentation, enployees in
this representation unit who retire through PERS nay enroll in a PERS health
plan, or an alternate health plan approved by PERS and offered through the
County, as provided under the Public Employees' Medical and Hospital Care
Program

2. For coverage beginning the nmonth of inplenentation, and during the term
of this Menorandum of Understanding, the County agrees to contribute at the sane
Tevel as it does for General Representative Unit retireeds* for eligible retirees
fromthis representation unit who are enrolled in a PERS Public Enpl oyees'
Medical* and Hospital Care Program health plan or an alternate health plan
approved by PERS and offered through the County.

*Pl us schedul ed annual increases of 5% of the County's nonthly
contribution for enployees until the County contribution for retirees equals the
County contributions for enployees, as required by PERS, and consistent with
that done to CGeneral Representative Unit retirees.

ARTI CLE 15 OVERTI ME

A Definitions. For purposes of this section, the following terns are
defined:
1 "Hol i day" neans those days specified by resolution of the Board of

Supervisors to be County Holidays.

2. "Overtinme" means authorized tinme worked in excess of 40 hours in a one-
week work period.

3. "One Week Work Period" means a seven consecutive day period, comrencing
Friday at midnight (12:01 a.m on Saturday and ending the first Friday
thereafter at nidnight (12:00 a.m).

B. Authorization. Provided that budgetary linmts are not exceeded, departnent

heads may authorize overtime for enployees within their departnent when the
workl oad in the departnent dictates the need.

1. Energencies. In cases of energency (County Code 5.15.020), budgetary
limts may be exceeded but departnent heads shall report the action to the
County Administrative Oficer on the first regular work day foll owi ng the
performance of the overtine worked.

2. Advance Approval Required. Enployees cannot work overtime without the
advance approval of department heads or their designated agents.
3. Tine Of At Convenience of Department. Tine off in lieu of overtine pay
shail be granted at the conveni ence of the department head.
4, Eligibility. All enployees are eligible for overtine pay.
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C. Conput ati on

1. Hours Not Included. Unless specifically provided otherwise in this
Article, paid time off fromwork for any purpose shall not count as tine worked
for purposes of overtine, including but not l[inited to: sick |eave, vacation,
court |eave; any balance of conpensatory time; paid |eave for participation in
County examination or selection interviews or for purposes of donating bl ood
and mandatory |eave with pay.

2. Hol i days.

a. When a holiday falls on an enployee's regul ar work day, the hours of
hol i day | eave shall be counted as time worked for purposes of computing overtime
whether the holiday is worked or not, and hours worked on a holiday shall be
counted as tine worked for the purposes of conputing overtine.

A court appearance as defined by Article 16.3 shall not constitute work on a
hol i day.

b. Hol i days which occur on a day other than on an enployee's regularly
schedul ed work day shall not be counted as tine worked for purposes of conputing
overtine

D. Conpensation for Overtine - DA Inspector Unit Enpl oyees.

Regul ar enployees in this unit shall be on a "one week work period" for purposes
of overtine, and shall receive paynment in cash for all overtime worked in the
anount of one and one-half (1-1/2) times the enployee's hourly salary rate.

Such enployees may also, at the option of the department head, be credited with
conpensatory tinme earned at the rate of one and one-half hours of conpensatory
tiie for each hour worked between 40 and 43 in a one-week work period in lieu of
conpensation in cash, except for the follow ng:

Any aut horized overtinme worked beyond twenty-seven (27) hours shall be
conpensated in cash at one and one-half tinme the enployee's regular hourly rate.
(Twenty-seven hours of overtine work will result in a conpensatory tinme off

bal ance of 40.5. hours.)

3. It is understood that the FLSA "regular rate" will apply for hours worked
beyond 43 in a one-week work period.

ARTI CLE 16 ON CALL DUTY, CALL BACK PAY, COURT APPEARANCE PAY
16.1 ON- CALL DUTY
A Def i ned.

On-call duty is defined as the requirement by the County for an enpl oyee to

| eave a phone nunmber where the enployee can be reached during off-duty hours, or
ca,ry @ pager during off duty hours, and the enployee must be able to report to

a specified job site within a one hour period. To be assigned on-call duty, an

enpl oyee nust be on a witten on-call departnent schedul e that has been approved
by the County Admnistrative Oficer.
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B. County Administrative O ficer Approval.

No enpl oyee may be conpensated for on-call duty until approved by the County
Administrative Oficer. Review by the County Administrative Oficer shal
include a determ nation of the need for the use of on-call, and a determ nation
that the on-call situation is to be utilized to the advantage of the County.

C. Time Wor ked

1 Time spent in answering phone calls or responding to calls by phone is
considered actual hours worked which counts towards overtine.

2. An enpl oyee who is called back to duty shal |l be considered on-call unti
he/ she reaches the job site unless engaged in productive work. Travel tine to
the job site shall not be considered time worked unl ess productive work (e.g.
use of a car or portable radio to determ ne status of case, assign staff, cal
out equipnent) is done.

3. Time worked shall be deducted fromthe prescribed on-call shift to
determine the appropriate on-call pay.

D. Conpensat i on

An enpl oyee assigned on-call duty shall be conpensated at a rate of $2.25 per
hour for a period when assigned to be on-call.

16.2 CALL BACK PAY

A Def i ned. Enpl oyees who are ordered to return to their work site or
an~+her specified work site by the Department Head or a designated
representative following the termnation of their normal work shift shall be
considered to be on call- back unless otherwise provided in this Article (16).

Responses to phone calls or performng work at hone shall not be considered
call -back duty. Tine spent in these tasks shall be considered time worked.
Travel tine to and fromthe work site shall not be considered time worked,
unl ess the enpl oyee engages in productive work in route to the job site.

B. Conpensat i on. Enmpl oyees who are call ed back shall be conpensated for the
actual time worked with a minimumof two (2) hours of overtine conpensation
being allowed for all periods less than two (2) hours. Overtinme call back
conpensation shall be adm nistered consistent with the provisions of Article 15.

16. 3 COURT ALLOWANCE PAY

Enpl oyees who are required to return to work to appear in court at a tine other
than their regular shifts shall receive the pay rate of one and one-half (1-1/2)
times their base rate of pay with a mnimmof four hours, except as foll ows:

a. No nore than one four-hour nininmmshall be paid for any one day.

b. No conpensation shall be granted for the period the court is in lunch
recess unless the lunch break falls within the four (4) hour m ninmm

C. When a court appearance occurs less than four hours from the begi nning of

a shift, the enployee shall receive court appearance pay at time and one-hal f
hi s/ her base rate until his/her shift begins.
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d. This four-hour mnimmshall not apply when court time worked by an
enpl oyee occurs at the end of the enployee's regul ar working hours.  However,

all court appearance hours worked shall be paid at time and one-half the base
rate.

e. No enpl oyee shall be conpensated for court pay and court |eave
si nul t aneousl y.

f. Al court time worked shall count as time worked for the purposes of
cal cul ating overtinme.

g. Enpl oyees will distinguish on their time cards between hours actually
wor ked during the court appearance mininum(i.e., 26 R "Court pay") and time not
worked during the minimum (i.e., 26 G "court pay not worked").

h. Travel time to and fromthe site of the court appearance shall not be
consi dered time worked.,

ARTICLE 17 PREM UM PAY
17.1 PREM UM PAY - GENERAL
Premium pay differentials shall be applied as follows:

A Each type of premium pay (e.g., night shift differential) shall be applied
separately against the base hourly rate of the enployee receiving the
premum's).

B. Premium pay differentials shall be applied to overtime hours.

C. Each of the premiumpay differentials shall be paid at one and one-hal f
times the specified rate for overtine hours.

D. No premum pay differentials shall be paid for the periods an enpl oyee is
receiving on-call pay.

E Regardl ess of whether overtine is conpensated in cash or conpensatory
tine, any differentials/prenium pay applicable in the work period when the
overtime is worked shall be shown on the tinecard for that period, and shall not
be shown on the tinecard when any resultant conpensatory time is taken off.

17.2 CAREER | NCENTI VE
A POST Certificates

1 Empl oyees in this representation unit who possess a POST Internediate
Certificate shall be paid a differential above their base hourly salary rate for
career incentive of 2.2%

2. Empl oyees in this representation unit who possess a POST Advanced
certificate shall be paid a differential above their base hourly salary rate for
career incentive of 3.7%

3. The maximum differential for possession of a POST certificate is shown in
part 2, inmrediately above. No enployee will receive career incentive for both
an Internediate and an Advanced POST certificate
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B. These provisions shall apply only to enployees in classes for which

possession of a POST Basic certificate is required

17.3 BI LI NGUAL PAY

A, The County shall provide paynent of an additional $0.50 per hour on the
hourly rate for hours worked where the position is designated as requiring
bilingual | anguage skills at Level | and the enployee is certified as qualified
at Level | by the County Personnel Director.

The County shall provide bilingual payment of an additional $0.70 per hour on
the hourly rate for hours worked where the position is designated as requiring
bi lingual skills at Level Il and the enployee is certified as qualified at Leve
Il by the County Personnel Director

The County shall provide bilingual paynment of an additional $0.85 per hour on
the hourly rate for hours worked where the position is designated as requiring
bilingual skills at Level 11l and the enployee is certified as qualified at
Level Il by the County Personnel Director.

"Level 1" is the ability to converse in the second | anguage(s) and to read

English and translate orally into the second | anguage(s). “"Level I1" is the
ability to converse in the second |anguage(s); to read English and translate
orally into the second |anguage(s); read the second |anguage(s) and translate

orally into English; and to wite in the second |anguage(s). "Level II1"
enconpasses the ability to performat Level |l plus additional specialized |ega
trrnslation and writing skills beyond Level 11, including the preparation of

international extradition orders and other extensive |egal documents for
prosecution and extradition purposes.

B. Bilingual pay shall initiated at the beginning of the pay period after the
criteria outlined herein are net.

C The County shall periodically review positions covered by these provisions
to determne the nunber, location, and |evel of bilingual skill required of

positions to be designated as requiring bilingual skills. The County may
require retesting of enployees for the purpose of certifying that enployees
possess the necessary skill |evel.

D. Bi li ngual pay shall be renoved when the criteria as outlined herein cease
to be net.

ARTI CLE 18 OTHER COVPENSATI ON PROVI SI ONS
18. 1 AUTOMCBI LE ALLOWANCE

A - Al | owance

L A monthly all owance shall be provided to enployees in the classes of DA
Inspector Il and |, who, on a regular basis, provide his/ her own vehicle for

use on County business in lieu of being assigned a County car. Such allowance
shal | include payment for all in-County mleage. Private vehicle mleage

accurmul ated on County business for out-of-county travel shall be reinbursed at
the rate of $0.31 per nile.

The nonthly all owance shall be $380 per nonth.
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The recipients of this allowance will retain their vehicle a mninum of two
years fromthe date of radio equipnent installation in their vehicle. The

enpl oyee shall pay for radio installation costs if the vehicle is exchanged in
l ess than two years

2. The nonthly autonobile allowance provides conpensation for all direct and
indirect costs associated with ownership, insurance (including deductible)
mai .tenance and operation of the enployee's automobile for all in-County

m | eage. Paynent of autonobile ml|eage reinbursenent for any out-of-county
travel provides conpensation for all direct and indirect costs associated with
ownership, insurance (including deductible), maintenance and operation of the
enpl oyee' s autonobile for all mleage for any out-of county travel.

3. Enmpl oyees nust be authorized to use their private autonobile(s) on County
busi ness by the County Administrative Office. Each enployee nust provide proof
of insurance coverage on the autompbile(s) to be driven on County business in an
amount not |ess than:

a. $100, 000 per accident bodily injury and $50,000 per accident property
damage; or
b. $100, 000 combined single limt for auto liability, including bodily injury

and property danage

4, Enmpl oyees who receive the nonthly autonobile allowance shall naintain
their vehicles in good nmechanical order. The District Attorney shall notify the
CGe. :ral Services Director if a vehicle appears unsafe or inappropriate for use
in law enforcenent. The CGeneral Services Director shall have the authority and

right to reject a vehicle that s/he deens unacceptabl e, unsafe or inappropriate
for use.

B. Assi gnment of a County Vehicle

1 Any additional County vehicles will be assigned according to Section 2.32
of the County Code and in accordance with the County Procedures Manual

2. Once vehicles are made available they shall be in-mediately assigned to
enpl oyees in this unit. In order to provide for the orderly transition from

autonobil e allowances to assigned vehicles, as vehicles are nade avail abl e, they
shal|l be assigned to enployees in this unit on a volunteer first, then reverse
seniority basis. The District Attorney or Personnel Director shall advise the
General Services Director and Auditor-Controller of which vehicle is assigned to
each enpl oyee

Enpl oyees in this unit who are assigned a County owned or |eased vehicle shal
not receive an autonobile allowance

3. County owned equi pnment which is .installed in a private vehicle shall be
transferred to County owned vehicles by the General Services Departnent. For
| eased vehicles, the District Attorney shall arrange for authorization of the
transfer of equiprment with the |easing conpany.

4, It is the intent of the parties that vehicles assigned to enpl oyees in
this unit will be authorized for permanent overnight assignment pursuant to the

County Procedures Manual.
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5. The parties shall conmply with the County Procedures Manual in inplenmenting
the provisions of this menorandum of understanding.

18. 2 EXCEPTI ONAL TRAVEL

When enpl oyees are required to travel out of the Santa Cruz County area on
County business for such |aw enforcenment activities as court appearances,
crimnal investigations and/or prisoner transportation, the reinmbursenent
provisions of Section 100, Travel Rules and Regulations and O aimng Procedures,
of Title |I of the County Procedures Manual shall apply.

18.3 BODY ARMCR

The County agrees to refurbish, repair, or replace body armor, as appropriate,
in accordance with nmanufacturer specifications. The cost to the County for such
refurbishment, repair, or replacement of an enployee's body arnor shall be
limted to a naxi num of $409 $600 during the life of this agreenent.

18.4 PAYMENT FOR EMPLOYEE EQUI PMENT DAMAGED OR STOLEN

The reinbursenent provisions of Title V, Section 400 of the County Procedures
Manual shall apply. For specific guidelines on the reinbursenent procedure
refer to the Personnel Admnistration Manual, Section 2303 (PAM2303).

ARTI CLE 19 NOTI CE ON CHANGES | N WORK SCHEDULE

In so far as practical, a mnimum of two (2) cal endar weeks advance notice shall
be given to enployees in the DA Inspector Unit for changes in work assignment
whi ch affect:

a Regul ar schedul ed working hours:
b. Nornmal |ocation for reporting to duty.
Not hing herein shall limt the authority of management in nmaking assignnments to

different or additional l|ocations, shifts or work duties for the purpose of
meeting emergencies or critical staffing needs.

ARTI CLE 20 PAI D LEAVE
20.1 HOLI DAYS

A 5 Day/8 Hour Schedule: Enployees on the 5 day/8 hour schedul e shall
receive the holidays listed below.

1. January 1, "New Year's Day"

2. The third Monday in January, known as "Martin Luther King Day"
3. The third Mnday in February, known as "President's Day"

4. The | ast Monday in May, known as "Menorial Day"

5. July 4, "Independence Day"

6. The first Monday in Septenber, known as "Labor Day"

1. The second Monday in Cctober, known as " Col unbus Day"

8. Novenber 11, known as "Veterans Day"

9. The Thursday in Novenber appointed as "Thanksgi ving Day"

10. The last Friday in Novenber, the day after "Thanksgiving Day"
11. Hal f day on pec 24, known as "Christnas Eve"

12. Decenber 25, ™ Christnas Day"
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|f January 1, July 4, Novenmber 11, or Decenber 25 fall upon a Sunday, the Monday
following is a Santa Cruz County holiday, and if any of said dates fall upon a
Saturday, the preceding Friday is a Santa Cruz County holiday. Should Decenber
25 fall on a Saturday, the preceding Friday is a Santa Cruz County holiday and
the hal f-day on December 24 will be treated as a County holiday for a half-day
on the preceding Thursday. Should Decenber 25 fall on a Sunday or Monday, the

hai Z~-day on Decenber 24 will be treated as a Santa cruz County holiday for a
hal f-day on the preceding Friday.

Statew de and | ocal election days shall be regular County work days.

B. Gener al Provi si ons

1. Abnormal Work Schedul e. Enpl oyees whose weekly work schedule is different
froma normal (i.e., eight hours a day, five days as week) work schedul e shal

be granted the same number of hours off fromtheir work as enployees on a norna
wor k schedul e are granted because of holidays.

2. During Paid Leave. A holiday falling within a period of |eave with pay
shall not constitute a day of paid |eave

3. Qualifications for Pay. In order to qualify for holiday conpensation, the
enpl oyee is required to work or be in a paid status (e.g., vacation, sick |eave)
on his/her |ast scheduled work day prior to the holiday and his/her first
schedul ed work day following the holiday.

D. Hol i day Conpensation - Regular Part-Time Enployees. Enployees working in
budget ed part-tine positions that require between 20 and 39 hours of work per
week shall receive holiday benefits as foll ows:

1. Hol i day conpensation shall be provided only for hours which are
proportionate to those budgeted for the part-tine enployee's position (e.g., an
enpl oyee working in a 20-hour-a-week or half-tinme position would receive four
(4) hours of holiday compensation for a holiday occurring during the work week).

2. Hol i days that occur on a day other than the part-time enployee's regularly
schedul ed work day shall be conpensated either by salary at straight tine or
allowing the part-time enployee to take time off in the same pay period for the
hours which are proportionate to the part-tinme position

3. In order to qualify for holiday conpensation, the part-tine enployee is
required to work or be in a paid status (i.e., vacation, sick |leave, etc.)

hi s/ her |ast schedul ed work day prior to the holiday and his/her first schedul ed
"work day follow ng the holiday.

20.2 VACATI ON

A Eligibility. Vacation benefits .shall be provided in accordance with the
fol | owi ng:
1 Ful | -Time Enpl oyees. Each enployee in a full-tine position shall be

entitled to receive a vacation after conpletion of 2080 hours of service from
date of original appointnment to a budgeted position

No vacation shall accrue or be available to the enployee prior to the conpletion
of the required 2080 hours.
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2. Part-Time Enployees. Each enployee in a part-tine position shall be
eligible to receive vacation after conpleting hours of service equivalent to one
year, provided, however, that the one-year of service shall be determnined by

mul tiplying the authorized weekly nunber of hours for the position by 52. No
va~ation shall accrue or be available to the enployee prior to conpletion of the
required hours of service equivalent to one year.

3. Extra-Hel p Enployees. Extra-help enployees shall not earn vacation |eave

4, Provi sional Enployees on Original Appointnent. If a provisional enployee
is given a probationary appointnent without a break in service, the enployee
shall be granted credit for hours of service as a provisional enployee for
purposes of earning vacation credit.

5. Enpl oyees Reappointed from Layoff. Enployees who are laid off and then
reappointed within a period of 24 nmonths of layoff shall receive credit for
hours of service accrued prior to layoff for purposes of determining eligibility
for vacation |eave.

6. Rei nstated Enployees. Enployees granted reinstatement within a period of
two years following resignation shall receive credit for hours of service prior
to resignation for purposes of determining eligibility for vacation | eave.

B. Vacation All owance.

L Newl y Appoi nted DA | nspector Representation Unit Enployees on the 5 Day/E
Hour Work Schedul e.

a. Eligible full-tine enpl oyees newy appointed shall be credited with 112
hours of vacation upon conpletion of 2080 hours of service

b. Eligible part-time enpl oyees newy appointed shall be credited with
vacation on a prorated basis proportionate to the authorized hours of their

positions upon conpletion of the required hours of service under subsection A 2
of this section.

C. Thereafter each eligible part-time and full-time enployee shall accumul ate
vacation | eave for each subsequent conpleted hour of service as follows:

2,080 - 10,400 hours of service (approximately 1 thru 4 years); .0538 hours per
hour of service (approximately 112 hours per year of full-time service).

10,401 - 20,800 hours of service (approximately 5 thru 9 years); .0731 hours per
hour of service (approximately 152 hours per year of full-time service).

20,801 - 31,200 hours of service (approximately 10 thru 14 years); .0923 hours
per hour of service (approxi mately 192 hours per year of full-time service).

31,201 hours of service and over (approxinmately 15 years and over); .1115 hours
per hour of service (approxi mately 232 hours per year of full-time service).

2. Enpl oyees Moving from One Vacation Schedule to Another.
Current enpl oyees who nove from one vacation schedule to another shall retain

their accumul ated vacation credits and accrue vacation |eave at the appropriate
rate under the new schedul e.
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Shoul d such enpl oyee's accrued vacation credits exceed the maxi num accrual under
the new schedule, the excess hours shall be credited toward sick |leave to the
maxi num al | owabl e.

3, Empl oyees Reappointed from Layoff (within 24 nonths).

a. The original appointnment date and hours of service conpleted during prior

enpl oynent with the County by reappointed enpl oyees shall deternine the vacation
accrual rate.

b. Enmpl oyees who were not eligible for vacation payoff at the tine of |ayoff
shall, upon reappointnent, be credited with all unused vacation | eave accrued at
the date of |ayoff.

C. Payof f of unused vacation |eave at the time of layoff elininates all
earned vacation to enployees.

4, Reinstated Enployees. Reinstated enployees are treated as new enpl oyees
for purposes of vacation accrual. Such enployees do not receive credit for any
vacation leave earned prior to their resignation.

C. Limtations On Use.

1 At Convenience of Departnent. Vacation shall be taken at tines designated
by the department head.

2. Maxi mum Accrual. No enpl oyee shall be allowed to accrue nore than two
times the annual vacation accrual rate indicated for their length of service on
the 5 day/8 hour vacation accrual schedule.

3. Increments. The department head may all ow enpl oyees to take vacation tine
off in increments as small as .01 hours.

4, No Loss of Credits. The departnent head shall not cause an enpl oyee to
| ose earned credits.

5. No Duplication with Wrker's Conpensation. Accrued vacation may be
prorated to add to Wirker's Conpensation tenporary disability benefits in order
to provide a conpensation |evel equal to the enployee's normal pay.

6. Vacation Loss Protection. Enployees shall not be eligible for
conpensation in cash for vacation in excess of the maxi num accrual rate except
when so specified in an energency declared by the County Administrative Oficer.

D. Vacation Payoff Upon Separation. Full-time and part-tine enployee who are
eligible for vacation under subsection A of this section shall be paid the
nonetary val ue of any earned' vacation to their credit at the time they separate
fromthe County service. Payoff of unused vacation upon separation elim nates
all earned vacation accrued to enployees.

20.3 SICK LEAVE

A Eligibility. Sick | eave benefits shall only be provided to those
enpl oyees in budgeted positions in classes assigned to the DA | nspector
Representation Unit. Sick |eave benefits shall be provided in accordance wth

the foll owi ng.
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1 Full -time Enployees. Each enployee in a full-tine position shall be '
entitled to receive sick |leave after the conpletion of 1040 hours of service.

2. Part-time Enployees. Each enployee in a part-tine position shall be
el:yible to receive sick |eave after conpleting hours of service equivalent to
six nonths, provided, however, that the six nonths shall be determ ned by
multiplying the authorized weekly nunber of hours for the position by 26.

3. Extra-hel p Enployees. Extra-help enployees shall not earn sick |eave

4, Provi sional Enmployees on Oiginal Appointnent. |If a provisional enployee
is given a probationary appointnent without a break in service, the enpl oyee
shall be granted credit for hours of service as a provisional enployee for
purposes of earning sick |eave credit

5. Enpl oyees Reappointed from Layoff. Enployees who are laid off and
reappointed within a period of 24 nmonths of layoff shall receive credit for
hours of service accurmul ated prior to layoff for purposes of deter nining
eligibility for sick |eave.

6. LC 4850 neave. Enpl oyees receiving paid | eave pursuant to California
Labor Code Section 4850 shall not accrue sick |eave

B. Sick Leave Allowance

L Enpl oyees Reappointed from Layoff (within 24 nonths).

a. Enmpl oyees who were not eligible for sick | eave conversion at the time of

| ayoff shall, upon reappointment, be credited with all unused sick |eave accrued
at the time of layoff.

b. Conversion of unused sick |eave at the time of layoff eliminates al

earned sick |eave accrued by enployees.

2. Rei nstated Enpl oyees. Enployees granted reinstatenment do not receive
credit for any sick leave earned prior to their resignation.

3. Accrual - Enployees in the DA Inspector Unit.

a. Eligible full-tinme enpl oyees shall be credited with 48 hours of sick |eave

upon conpletion of 1040 hours of service

b. Eligible part-time enployees shall be credited with sick |eave on a
prorated basis proportionate to the authorized hours of their position, upon

conpl etion of the required hours of service under subsection A 2 of this
article.

C. Thereafter, each eligible part-time and full-time enpl oyee shal
accunmul ate . 0462 hours of sick |eave for each subsequent conpl eted hour of

service (approximtely 96 hours per year of full-time service) up to the maxi mum
accrual

C. Perm ssible Uses.
1. Enpl oyee
Sick leave with pay may be used in case of a bona fide illness of

the enployee upon approval of the departnent head
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2. Famly: .
a. 1n conformance with State |aw, enployees shall be granted per nission
to use accrued sick leave to attend to the illness of a child, parent or

spouse/domestic partner of the enployee. Al conditions and restrictions wlaced
Bﬁ“the enpl oyer upon the use by an enployee of sick |eave also shall applyt ©
the use by an enpl oyee of such leave to attend to any illness of his or child,
parent or spouse/donestic partner. As used in this paragraph: "child" means a
bi ol ogical, foster or adopted child, step-child, a legal ward, or a child ofa
person standing in local parentis: "parent” neans a biological., foster or
adoptive parent, a step-parent or a legal guardian

b. The maxi num sick | eave that nmust be granted under this provision in a

cal endar year is equal to the anount of sick leave the enployee will accrue in a
si Xx-nmonth peri od.

The Personnel Director or a Department Head may require evidence in the form of

a physician's and/or the County nedical director's certificate of the adequacy
of the reason for any absence

D. Limtations on Use.
L Sick leave is not allowed when the disability results fromwllful self-
inflicted illness, injury or misconduct, or in the event of disability sustained

on | eave of absence

2. Accrued sick |eave nmay be prorated to add to Wrkers' Conpensation
tenmporary disability benefits in order to provide a conpensation |evel equal to
the enployee's nornal pay.

3. An enpl oyee nust use all sick |eave accrued prior to going on a |eave of
absence without pay for illness, injury, or incapacity to work.
E. Maxi mum Accr ual

For enployees in this unit, the maxi numaccrual for the period March 14, 1992
t hrough Septenber 20, 1996 was 600 hours; accruals in excess of 600 hours were
grandparented on Narch 14, 1992

Sick |eave may only be accrued up to a maxi mum bal ance of 1440 hours.

F. Conversion of Unused Sick Leave .Upon Separation

1 Full -time Enpl oyees with 2080 -10,400 Hours of Service. Any enployee in a
full-time position who separates from County enpl oynent upon a resignation in
good standing, or by a lay-off, retirement, or death, and who has conpleted 2080
- 10,400 hours of service prior to such separation shall there upon be paid:

a. For enployees in budgeted positions, 10% of the nonetary value of any
unused sick leave then to the credit of such enployee, |ess 160 hours equals the
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2. Full -time Enployees with 10,401 -20,800 Hours of Service. Any enployee in
a full-time position who separates from County enployment upon a resignation in
good standing, or by a lay-off, retirenment, or death, and who has conpl et ed
16,401 - 20,800 hours of service prior to such separation shall there upon be
pai d:

nunber of conversion hours (i.e., accrued sick |leave - 160, nultiplied by .10)
The maxi mum nunber of conversion hours shall not exceed 300.

a. For enployees in budgeted positions, 25%of the nonetary value of any

unused sick leave then to the credit of such enployee, less 160 hours equals the
number of conversion hours (i.e., accrued sick |eave - 160, multiplied by .25).
The maxi mum number of conversion hours shall not exceed 300.

3. Full -time Enployees with 20,801 and Over Hours of Service. Any enployee
inafull-time position who separates from County enployment upon a resignation
in good standing, or by a lay-off, retirement, or death, and who has conpl et ed
20,801 or more hours of service prior to such separation shall there upon be
pai d:

a. For enpl oyees-in budgeted positions, 50% of the nonetary val ue of.any
un..ed Sick | eave then to the credit of such enployee, less 160 hours equals the
number of conversion hours (i.e., accrued sick |eave - 160, nultiplied by .50).
The maxi mum nunber of conversion hours shall not exceed 300.

4, Part-tine Enployees. Each enployee in a part-time position shall be
eligible for conversion of sick |eave as set forth above in sub-paragraphs 1, 2,
and 3 of this subsection, provided, however, that the hours of service required
of part-time enployees shall be conmputed on a prorated basis proportionate to
the nunber of authorized hours for the enployee' s position.

5. Conputation. The nonetary value of the unused sick |eave shall be
conputed by nultiplying the enployee's regular hourly rate of conpensation at
the time of separation from enploynment by the nunmber of conversion hours of
unused sick |eave, not to exceed 300 hours.

6. Elimnation of Sick Leave. Conversion of sick |eave at the tine of
separation elimnates all sick | eave earned by the enpl oyee.

20. 4 COURT LEAVE

A Al enployees shall be granted leave with pay fromtheir work for such
time as they may be required to serve in a court of |aw

1. As jurors; or

2. As witnesses on behalf of the County, unless such service is part of the
enpl oyee' s work assi gnment; or

3. As witnesses as required by subpoena based on their occupational expertise

as enployees of the County, unless such service is part of the enployee's work

B. Accurul ation of credits for other paid |leave shall continue in the same
manner as woul d have been the case had the enpl oyees actually been at work in
their County positions during the period of required court attendance.

C Any enpl oyee assigned to swing or grave yard shift, for the hours of

required court leave, in accordance with A above, shall not be conpensated for
the period of required court duty but shall receive equal tine off as leave with
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D. Enpl oyees required to serve in a court of law in accordance with A above
on their day off shall not be conpensated for the period of required court |eave
but shall receive equal tinme off as leave with pay during the sane or next work

period and such | eave with pay shall not be considered time worked for purposes
of overtine.

pay during the same or next work period and such |eave with pay shall not be
corsidered tine worked for purposes of overtine.

20.5 OTHER LEAVE

A Both parties agree that all enpl oyees receiving paid | eave under the
provi sions of California Labor Code Section 4850 shall not accrue sick |eave.

B. Ber eavenent Leave

Enpl oyees in this representation unit shall be granted bereavenment |eave with
pay by his/her Appointing Authority in the case of the death of a spouse, a
relative in the first degree, or the domestic partner of the enpl oyee as
recogni zed by the County after submi ssion of an Affidavit of Donestic
Pa-+nership. Relatives of the first degree include the follow ng: the parents of
the County enployee, the grandparents of the County enpl oyee, the sisters and
brothers of the County enployee, and the children of the County enployee
Children are defined as the natural child of the enployee, the adopted child of
the enployee, and the step-child of the enployee, and also include the children
of the enployee's donestic partner. A donestic partner of an enployee and the
children of that domestic partner are recogni zed by the County after subm ssion
of an Affidavit of Domestic Partnership. Such leave shall be limted to three
(3) days per occurrence for deaths occurring within California or five (5) days
occurring outside of California.

ARTI CLE 21 LEAVE OF ABSENCE W THOUT PAY

A CGeneral Provisions. The granting of any |eave of absence without pay shal
be based on the presunption that the enployee intends to return to work upon the
expiration of the leave and with the understanding that the primary purpose of
the | eave of absence without pay is not to seek or accept other enployment. No

| eave of absence shall be granted by a department when an enpl oyee has indicated
that he/she intends to terminate or is terminating fromregular County service,
without the prior approval of both the Personnel Director and Ri sk Manager

B. Departnmental Leave of Absence Wthout Pay through 160 working hours. A
departmental |eave of absence w thout pay shall not exceed 160 consecutive
wor ki ng hours for a full- time enployee (prorated for part-tine---e.g., 80 hours

for a half-tinme enployee)
L. Eligibility.

a. Per manent and Non-Civil Service .Employees. An enpl oyee who has pernmanent
or non-Civil Service status in their present class may be granted | eave of
absence without pay by the appointing authority for the purpose of inproving the
training of the enployee for their position or career in the

County Service, of extended illness for which paid | eave is not available, or in
the event of urgent personal affairs that requires the full attention of the

enpl oyee
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b. Probationary and Provisional Enployees on Original Appointment. Enployees
on an original appointnent with probationary or provisional status may be
granted a departnmental |eave without pay by the appointing authority in the case
of illness or where it is clearly in the best interest of the County and
requires the full attention of the enployee

c. County Leave of Absence Wthout Pay in Excess of 160 Worki ng Hours.

Regul ar enpl oyees may be granted a | eave of absence w thout pay in excess of 160
hours (prorated for part-tinme enployees) as provided in B, above, subject to the
prior approval of the Personnel Director.

The maxi mum period of |eave of absence without pay is cge (1) year pursuant to
Gvil Service Rule XI B

D. Ri ght of Return

1. Permanent Enployees. The granting of a |eave of absence to an enpl oyee
who has permanent status in her/ his present class guarantees the right of
her/his return to a position in the sane class in her/his departnment at its
expiration, or an earlier date mutually agreed upon by the departnent and the
enpl oyee

2. Probationary and Provisional Enployees on Original Appointment and Non-
Cvil Service Enployees. The granting of a |eave of absence with out pay to an
enpl oyee on an original appointment with probationary or provisional status or
in a position with "non-GCivil Service status does not guarantee the right of
return.

3. Not wi t hst andi ng other provisions of this Article (21), enployees returning
froman approved Fam |y Care or Medical Leave of Absence shall have the right to
return to the sane or equival ent position as required by Federal or State |aw
(See Family Care and Medical Leave Notice at the end of this Agreenent or
Section 168.4 of the Personnel Regulations.)

E. Ef fect of Leave of Absence Wthout Pay on Service Hours. Leaves of absence
w thout pay shall be deducted from hours served for purposes of step
advancenent, probationary period and County service.

F. Continuation of Insurance Benefits During Leave Wthout Pay. To assure
concinuation Of insurance benefits, enployees nmust notify the R sk Managenent
Di vision of the County Personnel Departnent when granted a | eave of absence
wi thout pay in excess of one pay period. (See Article 14.6.)

G Linmitation on Use

1 Enpl oyees nust use all earned sick |eave prior to the effective date of
any | eave of absence without pay in -case of illness.

2. Enpl oyees nmust use all accunul ated conpensatory time off prior to the

effective date of any |eave of absence without pay.

3. Departnents may establish conditions pertaining to the period of |eave of
absence without pay and requirenents for return from such | eave which nust be
nmutual Iy agreed upon before the |leave is approved.

4, Speci fic beginning and ending dates nust be identified for any |eave
Wit hout pay.
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5, Paid | eave shall not be received or earned for any period of |eave of
absence Wi thout pay.

H. Failure to Return. Any enployee who fails to return upon the expiration

of any |eave of absence w thout pay shall be regarded as having autonatically
resi gned.

ARTI CLE 22  ABSENCE W THOUT LEAVE

An enpl oyee absent fromduty for a period which exceeds-three working days
wi t hout authorized |eave shall be considered to have abandoned his/her position
and to have automatically resigned

Such resignation shall be rescinded by the Appointing Authority if the enpl oyee
can show to the satisfaction of the Appointing Authority that it was inpossible
to ~ontact the department of enploynent, provided the enployee contacts the
departnment at the first opportunity.

The enpl oyee may appeal the Appointing Authority's deternmination to the Civi
Service Commission within the time provided for in Section 3.24.030. The appea
is solely limted to the questions of whether it was inpossible for the enployee
to contact the department of enploynent, and the enployee did contact the
departnent at the first opportunity.

ARTI CLE 23 GRI EVANCE PROCEDURE

The County and Union recognize that early settlement of grievances is essentia
to sound enployee nanagement relations. The parties seek to establish a nmutually
satisfactory nethod for the settlement of grievances of enployees, or the Union
In presenting a grievance, the aggrieved and/or his/her representative is
assured freedom fromrestraint, interference, coercion, discrimnation, or
reprisal. Pursuant to this Menorandum of Understanding and the County's,
Procedures Manual, Section 160, Salary, Conpensation and Leave Provisions, which
directly applies to enployees in the DA | nspector Representation Unit, the
prc-edures and provisions herein are established in order to naintain a
reasonable and uniform process for dealing with disputes.

DEFI NI TI ON
A A grievance may only be filed if it relates to:
L A managenent interpretation of application of provisions of this

Mermor andum of Under st andi ng whi ch adversely affects an enpl oyee's wages, hours
or conditions of enploynent; or

2. A managenent interpretation of application of the County Procedures

Manual, Section 160, Salary, Conpensation and Leave Provisions, which directly
applies to enployees in the DA Inspector Representation Unit and which adversely
affects the enployee's wages, hours, or conditions of enploynent.

B. Specifically excluded from the grievance procedure are:

L Subj ects invol ving anendment or change of a Board of Supervisors
resol ution, ordinance, or ninute order;
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2. Di smissals, suspension, or reduction in rank or classification

3. Probationary dismissals upon original appointment;

4. Content of perfornmance eval uations;

5: Leaves of Absence, Article 21; and

6. Violation, msinterpretation, or msapplication of Cvil. Service Rules or
provisions of the County Code

7. Affirmative action or harassnent conplaints.

8. Conpl aints regarding Wrkers' Conpensation or the applicable procedures

for such conplaints.

9. Conpl ai nts regardi ng occupational health and safety or the applicable
procedures for such conplaints. (Failure by the County to follow the process
specified in Article 6 is grievable.)

PRESENTATI ON

Enpl oyees shall have the right to present their own grievance or do so through a
representative of their own choice. Gievances may al so be presented by a group
of enployees or by the Union. No grievance settlenent may be made in violation
of an existing rule, ordinance, nenmorandum of understanding, mnute order or
resolution of the Board of Supervisors or State [aw. Union grievances shal

comply with all foregoing provisions and procedures.

CGENERAL PROVI SI ONS

A The provisions of this Article shall not abridge any rights to which an
enpl oyee may be entitled under the County's limted civil service system or
merit enploynent system nor shall it be admnistered in a manner which woul d
abrogate any power which, under the limted civil service system or merit

enmpl oyment system is the sole province and discretion of the civil Service
Conmi ssi on.

B. Failure of the enployee to file a grievance or an appeal wthin the
required tine rnimits at any step shall constitute an abandonnent of the
grievance. Failure of the County to respond within the time [imt of any step
shall result in an automati ¢ advancement of the grievance to the next step

C. I'n no event shall any grievance include a claimfor noney relief for nore
than a sixty (60) day period prior to filing of the grievance.

D. Time limts specified in the processing of grievances may be waived by
mutual agreement in witing

E. Gievances may, by nutual agreenent, be referred back for further

consi deration or discussion to a prior step or advance to a higher step of the
gri evance procedure.

F. No hearing officer shall entertain, or make finding of fact or recommend
on any dispute unless such dispute involves a position in the DA Inspector
Representation Unit and unless such dispute falls within the definition of a
grievance as set forth in the Article
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PROCEDURE
A I NFORVAL  GRI EVANCE

Any enpl oyee who believes that he or she has a grievance may discuss his/her
complaint with the inmmediate supervisor in an attenpt to resolve the matter
before it becomes the basis for a formal grievance.

B. FORMAL GRI EVANCE
1 STEP 1

Wthin twenty (20) cal endar days of occurrence of discovery of an alleged
grievance, the grievance may be presented to the department head or designated
representative. The grievance shall be subnmitted on a County of Santa Cruz
Gievance Form and shall contain the follow ng infornmation

a. The' name of the grievant(s);

b. The specific nature of the grievance;

C. The date, tinme and place of occurrence

d. Specific provision(s) of the Menorandum of Understanding or Section 160 of
the County Procedures Manual alleged to have been viol ated;

e. Any steps that were taken to secure informal resolution

f. The corrective action desired; and

¢

The nanme of any person or representative chosen by the enployee to enter
he grievance.

The enpl oyee shall be allowed reasonable time to neet with a designated steward.
A reasonabl e anmpunt of time will be granted the enployee and steward to handl e
the initial investigation and processing of the grievance. The steward may

di scuss the problemw th enployees i mediately concerned and attenpt to achieve
settlenment of the matter.

The departnment head or designated representative shall provide a witten
decision within twenty (20) days of receipt of the grievance.

2. STEP 2

If the grievant(s) is not satisfied with the first step decision, s/he may,
within fourteen (14) cal endar days after receipt of the decision, present a
written appeal of the decision to the Personnel Director or designated
representative. The Personnel Director or designated representative shal
provide a witten decision within fourteen (14) cal endar days of receipt of the
appeal

3. STEP 3

The decision(s) of the Personnel Director may be appeal ed within seven (7)

cal endar days to a hearing officer. The witten appeal shall be filed with the
Personnel Director

4. HEARI NG OFFI CER

The hearing officer's conpensation and expenses shall be borne equally by the
grievant(s) and the County. Each party shall bear the costs of its own
presentation, including the preparation and post hearing briefs, if any.
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The County and the Union shall mutually agree upon or jointly select a panel of
seven hearing officers fromnanmes provided by the State Conciliation Service.
The County and the Union may nutually agree to use a hearing officer not on the
list or to add to, or modify the list. Menbers of the panel shall be advised of
and agree to the follow ng:

a. Wthin ten (10) cal endar days of receipt of the appeal at step 3, one
hearing officer shall be selected by rotation fromthe panel. A hearing shall be
scheduled within thirty (30) calendar days of receipt of the appeal

h. Proceedi ngs shall be recorded but not transcribed except at the request of
either party to the hearing. The party requesting the transcripts shall bear
the expense. Upon nutual agreement, the County and the grievant nmay submit
briefs to the hearing officer in lieu of a hearing.

C. Except when briefs are submtted as specified in the preceding, it shal

be the duty of the hearing officer to hear and consi der evidence submtted by
the parties and to thereafter nmake witten findings of fact and recommend a

di sposition of the grievance to the County Administrative Oficer within fifteen
(15) calendar days of the conclusion of the hearing. The hearing officer shal
have no power to recommend amendnent to the Menorandum of Understanding, a
resolution or mnute order of the Board of Supervisors, ordinance, State |aw, or
witten rule

d. The hearing officer's findings of fact and recommrended di sposition shal
be forwarded to the County Administrative Oficer and to the grievant. Wthin
ten (10) calendar days of receipt, the County Adm nistrative O ficer shall make
a decision on the grievance

e. If any decision by the County Administrative O ficer requires action of
the Board of Supervisors before it can be placed in effect, the County

Admi nistrative O ficer shall recomrend to the Board of Supervisors that it

i mpl ement the decision.

ARTI CLE 24 GRI EVANCE REPRESENTATI VES

The Union agrees to notify the County of their Gievance Representatives. One
Gievance Representative shall be allowed at each separate physical work
location. |f nore than twenty-five enployees are assigned to one physical work
| ocation one Gievance Representative shall be allowed for each twenty-five
enpl oyees or fraction thereof. The Union may request additional Gievance
Representati ves where circunmstances warrant such action. Department heads are
aut hori zed to grant such requests where circunstances warrant.

A Gievance Representative shall be authorized a reasonable amount of tine off
to evaluate alleged grievances and advi se enpl oyee regarding the processing of
an all eged grievance prior to submtting the grievance for processing. Gievance
Representatives shall arrange with their imediate supervisor prior to using
County time to assist in grievance processing.

ARTI CLE 25 LAYOFF PROVI SI ONS
25.1 LAYOFF DEFI NED
The involuntary separation of an enpl oyee because of |ack of work, |ack of

funds, reorganization, in the interest of econony or other reasons determ ned by
the Board of Supervisors to be in the best interest of County governnent.
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25.2 PURPOSE OF LAYOFF PROVI SI ON

To provide a pronpt and orderly process for reduction in the County workforce
when determned to be necessary by the Board of Supervisors.

25. 3 DECI SI ON PROCESS

The Board of Supervisors shall deternmine the departnent in which the reduction
is to be nade and the nunber and classes of positions to be elimnated.

25.4 SCOPE OF APPLI CATION

Layoff provisions shall apply only to the department in which a workforce
reduction is to occur and to the classes designated for layoff, or affected by
di spl acenent, within that departnent.

The County Personnel Departnent shall provide affected enployees with two (2)
weeks witten notice of layoff and/or displacenent.

Layoff provisions shall not apply to a tenporary |ayoff declared under the
authority of the Board of Supervisors of |less than four (4) cunul ative weeks per
fiscal year.

25.5 ORDER OF LAY OFF

Whenever it is necessary to layoff one or nore enployees in a department, the
Personnel Director will prepare a list of the order of layoff in accordance with
the foll owi ng

A Extra-hel p enpl oyees performing work within the affected class(es) shal
be laid off first;

B. A call for volunteers, in order of seniority (to be considered a |ay
off). Such enployees may not displace (bunp) to another class.

B~ c. Provisional enployees in the affected class(es) shall be laid off
next;

< D. Probationary enployees working in the affected class(es) shall be
[aid off next;

E. Per manent enpl oyees with a standard evaluation or better on at |east one
of their last two schedul ed performance eval uations working in the affected

class(es) shall be laid off last in reverse order of seniority as defined bel ow
in "25.7."

25.6 DI SPLACEMENT (BUMPING IN LIEU OF LAYCFF

Di spl acenent is the novenent in a |ayoff of an enployee to an equal or |ower
class on the basis of seniority. (An enpl oyee cannot displace to a higher

cl ass.)
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If an enpl oyee who is to be laid off had permanent status in an equal or | ower
class in the departnment in which layoff occurs, such enployee shall be offered a
vacant position in the equal or lower class in the department or he/she may

di spl ace an enpl oyee of that department having |ess seniority as defined in
25.07. Any enpl oyee thus displaced may in the same manner displace another

empl oyee. Should an enpl oyee have the right to displace in nore than one class,
he/ she shal |l displace first in the highest class in which he/she has rights
Shoul d an enpl oyee have the right to displace to two or nore equal, |ower
classes, he/she shall displace first to the npbst recently occupi ed equal class.

25.7 SENIORITY FOR PURPOSES OF LAYOFF AND DI SPLACEMENT

Seniority rights for purposes of layoff and displacement and in voluntary
reduction authorized hours shall be available only to County enployees in the
Classified Service that have attained pernanent status.

Seniority credits for purposes of layoff, displacenent and involuntary reduction
in authorized hours shall be deternined by crediting one seniority point for
each full 80 hours of authorized service in a class while in continuous County
servi ce.

A Aut hori zed hours of service are the nunber of hours formally established
for a position by the Board of Supervisors or County Adnministrative O ficer
action. Hours worked in excess of the nunber of hours authorized, whether
overtime or otherwise, shall not be included in determnation of seniority
credit.

B. Continuous County service is service uninterrupted by ternination and
Provided that those hours of a |eave of absence w thout pay which exceed 152
consecutive hours shall be deducted fromthe authorized hours of service tota
for purposes of determining seniority credit.

For purposes of seniority only, an enployee who is laid off and reappointed to a
regular position within two years of layoff shall not be considered to have
termnated. However, no seniority credit shall accrue for such an enpl oyee
during the period of |ayoff.

For purposes of layoff, displacement, and involuntary reduction in authorized
hours, seniority credit shall accrue for classes in which permanent status has
been obtained. Seniority nmay be accunul ated when nmoving from one departnment to
another (e.g., through pronotion, transfer, or denotion), however, it shall only
apply to the departnment in which a workforce reduction is to occur and only for
cl asses designated for layoff or affected by displacement or involuntary
reduction in authorized hours within the department.

Seniority credit for prior service in higher or equal |evels in which permnent
status was obtained shall be applied to a current class in which permanent
status has been obtained.

Per manent service in tw classes at the sane | evel shall be conbined and accrue
to the nost recent class for seniority credit.

Seniority in the current class shall be added to seniority in the next |ower
class in which permanent status has been obtained for purposes of displacenent.
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Determ nation of the relationship between existing classes with respect to
hi gher, equal or lower status shall be based upon the current relationship of
the fifth step salary for the classes

If an enpl oyee has achi eved pernmanent status in a class which has been
abol i shed, seniority credit will be applied to an equal or the nearest |ower
level class, if any, in which the enployee has achi eved pernmanent status based
on the salary relationship in existence at the tine the class was abolished

Probationary and provisional service in a class will not be credited for
seniority in the class unless pernanent status is achieved in the class without
a break in service. |If permanent status is not achieved, probationary and
provi sional service and "work in a higher class" shall be counted for seniority
credit in the next lower class in which the enployee has achi eved permanent
status in continuous service

Enpl oyees who have been pronoted froma |ower class to a higher class through a
reclassification action since July 1, 1977, shall have one-half of their
seniority credits in the lower class applied to the higher class upon conpletion
of probation in the higher class.

25.8 OPPORTUNITY FOR EMPLOYEE REVI EW

To the extent possible under Civil Service Rules, enployees should not |ose
their seniority credit under this article because classes have been revised
establ i shed, abolished or retitled

Al'l empl oyees shall be provided an opportunity, through their enploying
department, to reviewthe record of service for which they have been given
seniority credit. Such records of service shall be nade available to the

enpl oyee no later than April 15 of each upon request, but no nore than once a
year. Enployees shall be provided an opportunity to submt infornation
supporting a differing conclusion. Determ nation of credit for prior service for
revised, established, abolished or retitled classes may be appealed to the
Personnel Director. The findings of the Personnel Director shall be final and
not subject to further review

25.9 RETENTION OF REEMPLOYMENT LI ST STATUS

Laid off enpl oyees having pernmanent status at the tine of lay off, or pernmanent
enpl oyees who displaced to a | ower class on the basis of prior permanent status
in the lower class, or permanent enployees who have had the authorized hours of
their positions involuntarily reduced, shall be certified to openings from
reenpl oynent |ists established for each class in which they have reenpl oynment
rights.

Such enpl oyees shall beplaced on the Departnental Reenploynent List in order of
seniority, and such enpl oyees shall also be placed on a County-w de Reenpl oynent
List as a bloc in no particular order.

A Depart nental Reenpl oynment Lists

If an opening occurs in the departnent from which enployees were laid off, those
on the reenployment list will be certified to positions in the class in from

whi ch they were separated on a one-to-one basis in order of seniority. A
Departrmental Overfill List is the only list that shall have precedence over a
Departnental Reenploynent List. (Cvil Service Rules, Section |IV.)
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A departnent may request selective certification of bilingually qualified

enpl oyees froma Departnental Reenploynment List for a vacant position that is
desi gnated as bilingual pursuant to Article 17.3. If there is no departnental
reenpl oynent list, the order of certification shall be: (1) County-wide Overfill
List; (2) County-wi de Reenploynent List; and (3) other enploynment lists as
specified in Cvil Service Rule VI B 2.

B. Count ywi de Reenpl oynent Lists

If an opening occurs in a class in departnents other than the one in which the
| ayof f took place, the Personnel Director shall certify the County-w de Overfill
Lists for that class to the other department(s). If there is no County- wide
Overfill List for the class, the next list to be certified shall be the County-
wi de Reenpl oyment List. Names on such a County-w de Reenpl oynent List shall be
certified together as a bloc in no particular order.

A departnent may request selective certification of bilingually qualified

enpl oyees froma County-wide Overfill List for a vacant position that is
designated as bilingual pursuant to Article 17.3. If there is no County-w de
Overfill List, the order of certification shall be: (1) County-wi de Reenpl oyment

List; and (2) other-enploynent lists as specified in Cvil Service Rule VI B 2.

C Retention of Reenpl oyment List Status

A laid off enployee shall remain on the Reenploynent Lists for the class until
either of the follow ng occurs:

1. He/ she refuses one offer of an interview or one offer of reenployment in
the class fromwhich he/she was laid off or displaced;

OR
2 . 24 nmonths have el apsed fromthe date of layoff or displacenent.

A laid off enployee's name nay al so be renoved from reenploynment |ists on
evi dence that the person cannot be |located by postal authorities.

The nane of a person on a reenploynment list who fails to reply within ten (10)
working days to a witten certification notice shall be renoved fromthe

reenpl oyment lists for the class. Such persons nane may be restored to the |ist
upon witten request by the person.

25. 10 PREFERENTI AL CONS| DERATI ON

The Personnel Department will, within the latitude of the Cvil Service Rules,
attenpt to assist probationary and permanent enpl oyees subject to layoff as a
result of the application of these provisions. To avail thenselves of this
assi stance, such enpl oyee shall subnit conplete, up-to-date enployment
applications upon request of the Personnel Departnment. Assistance to be provided
to such enployees by the Personnel Departnent will entail:

A Referral of laid off probationary enployees on a "re-entry" list for

consi deration of appointments to the class fromwhich laid off, along with
persons on other eligible lists.

40

£O




B. Referral of reenploynent lists as alternate lists to vacancies in other
classes for which there are no enploynent lists, in accordance with Givi
Service Rules.

C. Referral of "re-entry” lists as alternative lists to vacancies in other

classes for which there are no enploynment lists in accordance with Civil Service
Rul es.

D. Job search training for groups of affected enployees, within staffing and
on-going workload limitations.

E. Counseling with respect to placenent in other County jobs, within staffing
and on-going workload limtations. Enployees whose nanes renain on a

reenpl oynent |ist may conpete in pronotional exami nations pursuant to Givi
Service Rule VIII

25.11 EMPLOYEES APPO NTED TO LI M TED- TERM PGSI TI ONS

Not wi t hst andi ng any ot her provisions of this Article (Article 25), an enpl oyee
appointed to positions designated as limted- termby the Board of Supervisors
shall be laid off at the expiration of that limted-termposition with out
regard to other provisions of the Article.

25.12 OTHER MEANS OF ATTAI NI NG PERVANENT STATUS FOR PURPOSES
OF SENIORITY

For purposes of layoff only, an enployee with hours of service equivalent to at
| east six nobnths continuous probationary service in a class nmay be considered to

have attained permanent status in that class provided all the criteria specified
bel ow are net.

A The enpl oyee has conpl eted hours of service equivalent to at |east six
nmont hs continuous probationary service in a higher class in the sane class
series.

B. The appointment to the higher class in the class series, as described in
A, above, immediately followed the probationary service in the |ower class.

C Each performance eval uation pursuant to Civil Service Rule X (A) received
in both classes had an overall rating of satisfactory or better.

D. The enpl oyee subnmits a witten request to his/her appointing authority
whi ch specified the class in which he/she wi shes to have permanent status for
purposes of |ayoff applied, and the appointing authority concurs with C  above

E. The Personnel Director verifies that sufficient hours of service were
attained in probationary status, service in the tw classes was continuous and
uninterrupted, and that the two classes are in the same class series.

ARTI CLE 27 6 UNPAI D DAYS OFF

The County agrees that there will be no other tenporary layoffs for this
representation unit for the period through August 12, 1998, and that the County
will neet and confer on the inpact of any subsequent tenporary |ayoff,
notwi t hstandi ng the duration of this agreement or any other provision of |aw
related to the duration of this agreenent.
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ARTI CLE 28 7 OTHER PROVI SI ONS

A Exi sting and newl y appointed enpl oyees in the representation unit wll
have their paychecks automatically deposited in a participating financia
institution. New enpl oyees have two pay periods fromthe date of appointnent to
conpl ete a payroll authorization formfor a participating financial institution

Pay roll authorization forms are available from the enployee's departnental
payrol | clerk.

B. Shoul d Federal |egislation be enacted which requires that menbers of this
unit be covered by Social Security and/or Medicare, the parties agree to reopen
this agreenent to consider the inpact on the County of such mandatory benefits.

C. Shoul d Federal |egislation be inplenented during the course of this
agreenent which affects the Operating Engineer's Health and Wl fare Plan, the
parties agree to reopen this agreement to consider the inpact on this unit's
Health and Welfare Plan

D. The County agrees to provide hepatitis inoculations on a voluntary basis
to enployees in this representation unit

ARTICLE 26 28 SEVERABILITY

In the event that any provision of this Menmorandum of Understandi ng be decl ared
by a court of conpetent jurisdiction to be illegal or unenforceable, that

provi sion of the Menmorandum of Understanding shall be null and void, but such
nul l'ification shall not affect any other provisions of this Menorandum of
Understanding, all of which other provisions shall remain in full force and
effect.
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