SANTA CRUZ COUNTY
PERSONNEL ADMINISTRATIVE MANUAL 

  

	Topic: 

	DEPARTMENTAL SAFETY LIAISON REPRESENTATIVES 


	Section: 

	INJURY AND ILLNESS PREVENTION PROGRAM 


	Number: 

	XX.4.  



	
	Date Issued: 

Nov. 15, 1990 

Date Revised: 

Dec. 18, 1992 





PURPOSE:

To provide for coordination of basic employee safety/health functions with appropriate departmental representatives.

POLICY:
I. It is the policy of Santa Cruz County to identify Departmental Safety Liaison Representatives for the purpose of coordinating:

A. Identification and correction of unsafe conditions.

B. Resolution processes with the Occupational Safety and Health (OSH) Program Manager.

II. This is typically one individual who has the responsibility to evaluate and coordinate actions for the department. The OSH Program Manager will coordinate through this individual although some activities will require work with other staff in the department.

PROCEDURE:
I. Personnel, OSH Division on an annual basis will request departments to identify the correct Departmental Safety Liaison Representative. Personnel will publish this to all indicated staff who will be instructed to coordinate activities through that individual.

II. In general, information in relation to safety and health matters will be forwarded to this individual.

III. All Departmental Safety Liaison Representatives will have access to PROFS and Information Center functions.

IV. The OSH Program Manager will advise these individuals on matters of employee safety and health.

V. When resolution of a matter is beyond the technical capacity of the Departmental Safety Liaison Representative, the OSH Program Manager shall be advised and appropriate assistance will be rendered.

DUTIES AND RESPONSIBILITIES
1. Manage, administer and coordinate the Agency/Department Safety Program as directed by the department manager.

2. Recommend Departmental safety policies, procedures, rules, and standards to ensure safe working conditions and safe work practices.

3. Serve as a source of information on safety policies and procedures.

4. Review accident reports to determine types of injuries/illnesses and their causes; may refer Accident Reports to Occupational Safety and Health Division for review and investigation.

5. As necessary, prepare periodic and special reports for Departmental management regarding Departmental injuries and illnesses; identifying trends or changes which call for attention and recommending corrective action where appropriate.

6. Shall set the example that employees can follow.

7. Recommend means to eliminate or control hazardous physical conditions as well as dangerous work operations, requiring remedial action.

8. Recommend safety training efforts within the Department and assist in the development, coordination, documentation and training as necessary.

9. Review CAl/OSHA citations received by the Department monitoring abatement efforts and overseeing responses to that agency.

10. Act as Departmental liaison with the Board's designated person responsible for the overall IIPP; disseminating information relating to safety and health matters; collecting, reviewing, and transmitting information from their Department to Board designee, Occupational Safety and Health Program Manager.

11. Monitor Departmental compliance with County policies and procedures, including those relating to injury/illness and vehicle accidents.

12. Assist Department management and supervisors in the promotion of safety awareness and education programs.

13. Act as liaison to the HAZMAT/Safety Committee.

14. Review and post departmental OSHA 200 Log Form, for all recordable injuries (coordinate with payroll clerk and Workers' Compensation Office).

15. Arrange for or conduct annual safety inspections of facilities and recommend corrective actions as necessary.

16. Maintain a Safety and Health bulletin board with current information, such as bulletins, posters, minutes of safety meetings and any other pertinent information regarding Safety and Health. This information should be disseminated to satellite locations.

17. Attend departmental safety meetings and retain records of minutes, hazard reports, inspections, and corrective actions which affect the department.



ROSTER OF MEMBERS

DEPARTMENT NAME SAFETY LIAISON PROFS
	

	Elections 
	Diana Ray
	RCD011

	County Recorder
	 "           " 
	      " 

	County Counsel 
	Samuel Torres
	CSL015

	 
	Rahn Garcia
	CSL021

	District Attorney 
	Dave Genochio
	DAT013

	DA-Family Support
	Marc Delong
	FMS013

	Emergency Services
	Alicia Bonnette
	ESD010

	Communications
	  "             " 
	"

	Fire 
	Steve Wert 
	CDF014

	General Services
	Jack Jakobsen
	GSD013

	Health Services Agency
	Skip Crocker 
	CROCKES

	 
	Ray Toshitsune 
	ENV018

	Human Resources Agency 
	Joe Domme 
	HRA651

	HRA-JTPA 
	 "        " 
	        "

	Information Services
	 Jim Kinnebrew 
	ISD200

	Operations 
	Noel McDermott 
	ISD300

	Duplicating 
	Chris Corey 
	ISD100

	Municipal Court 
	Margie Bishop 
	MUN015

	 
	Louise Littlejohn 
	MUN011

	Personnel 
	Tom Franco 
	PER601

	 
	Paul Horvat 
	PER602

	 
	Dr. Kathy Loughlin 
	LOUGHLK

	Planning 
	Bob Watson 
	PLN014

	POSCS
	Gretchen Iliff 
	PRC043

	Probation 
	Judy Cox 
	PRB050

	 
	Jim Rapoza 
	PRB034

	Juvenile Hall 
	Bruce Mattox 
	PRB220

	Public Works 
	Mike DiMartini 
	DPW129

	Redevelopment Agency 
	Dian Langdon 
	RED015

	Sheriff 
	Jim Bonar 
	SHF225

	Detention Facility 
	Wally Walker 
	SHF011

	Superior Court  
	Shirley Nelson
	SPC032

	Jury Commissioner 
	   "          "
	       " 

	Treasure/Tax Collector 
	Linda Glispey 
	TTC048


 

